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MNPEANCJIOBHUE

Y4ebHO-MeToAMueCcKoe Moco0ue MpeaHa3HAuYeHO JUIsl CUCTEMHOIO M3YyYEHHS
aKaJeMUYECKOTr0 aHTJIMICKOTO s3bIKa MaruCTpaHTaMH HES3BIKOBBIX HampaBieHUH. B
IIEPBOM CEMEeCTpe aKIEHT CeNaH Ha 0a30BbIe JIEKCUKO-TPAaMMATHYECKHE HaBBIKH,
YTCHHE W TEPEeBOJl HAYYHBIX TEKCTOB, & TAK)K€ OCBOCHHUE JIEJIOBOTO AHTJIMICKOTO
a3plka. Bo BTOpOM ceMecTpe OCHOBHOE BHHMAaHHME YAENsAeTCS 0oJiee CII0KHBIM
IrPaMMaTHYECKUM KOHCTPYKIMSIM, OCHOBaM pe(epHpOBaHUsS HAYYHBIX CTaTed W
pPa3BUTHIO yMEHUH (P (HEKTUBHOM Mpe3eHTAIIMN Ha HHOCTPAHHOM SI3bIKE.

[IpakTuueckn BECh JICKCUKO-TPAMMATHUCCKH MaTepuall CrpyNIUpOBaH B
ya0OHBIC TAOIMUIBI, KOTOpHIC MPHUBEACHHI B KOHIIE IMOCOOWs, dYTO oOJerdaer
MOBTOPEHHE U 3aKperieHne U3y4yeHHOro MaTepuaia. B mocoOuu Takke comep uTcs
3HAUUTETBHBIN TEOPETHUECKUI MaTepuall Mo KakJ10i TeMe, KOTOPhIN MPUBOJUTCS KaK
Ha PYCCKOM, TaK UM Ha aHTJIMHUCKOM S3bIKE, YTO IMO3BOJISIET YYaIIUMCS TPEHUPOBAThH
HaBBIKHM U3YyYalOIero YTEHUs, IEPEBO/IA U TIIy0Ke MOHUMATD SA3BIKOBBIE CTPYKTYPHI.

[TocoOue conuepkuT pazHOOOpa3HbIE YIPAKHEHUS, OPUECHTHUPOBAHHBIE Ha
aKaJIEeMUYECKYIO U JCJIOBYIO MUCbMEHHYIO PeUb, a TAK)Ke MPAKTUUECKUE 3a/IaHus IS
(dhopMHUpOBaHUS HABBIKOB HAYYHOT'O aHAIM3a U KOMMYHUKaIuu. [lo uToram Kaxmaoro
ceMecTpa TMpeACTaBiIeHbl 00pa3ibl KOHTPOJBHBIX pPA0OT, KOTOphIE MOMOTAIOT
CHUCTEMATHU3UPOBATh 3HAHUS U TIPOBEPUTH YPOBEHb YCBOCHUS MaTepHaa.



1-I CEMECTP

PA3JIEJI 1. MeToan4ecKkue peKOMEHAAUM 110 OPraHU3ANUN U3ydeHUs
JTUCIHHUIIINHEI

Jucuunimna: MHoCTpaHHBIN S3bIK B IPO(ECCHOHATEHON JeATeIbHOCTH
(anrnmiickuii), 1 cemectp.

®opma utoropoii arrecranum B 1-mM cemectpe — HeaudhepeHIMPOBAHHBIN
3a4er.

N3yueHne AMCIUIUIMHBI BKIIOYAET 3 0JIOKa:

1. Jlekcuka u rpaMMaTHKA.

Yc/i0BHEM I0ITYCKA K 324 eTY SBIISCTCS BHITIOJHEHUE 5 TPEHUPOBOYHBIX TECTOB
Ha 1uiatdhopme Moodle mo copepkaHHI0 U3Yy4EHHOTO MaTepuajia B COOTBETCTBUU C
paboueii mnporpaMMmor AUCHUIUIMHBL. Kaxaplii TecT oxBaTbiBaeT 1 w2
rpammatrdeckue TeMbl. Kaxapiii Ttect coctoutr u3 20 JIEKCHKO-TpaMMAaTHYECKUX
BonpocoB. TecT oneHuBaeTcsi Ha «3aYTEHO», €CIIU CTYACHT BBINOJHUI BepHO 60 %
3aanuii (14 BEpHBIX OTBETOB).

Kpurepuu onieHuBaHus Tecta o 5-0amipHOM mIKase:

16-20 npas. oteeToB (90-100 %) — 5 GannoB

10-15 npas. otBeToB (75-89 %) — 4 Gamia

14-19 npas. otBeToB (60-74 %) — 3 Ganna

0-13 mpas. otBeTa (0-59 %) — 2 6amia
2. UTeHue U MepeBO/] JTUTEPATYPHI MO CHENMATBHOCTH BKIIOYALT:

1) wmsyuatomiee ureHwe HayuHou crathM ¢opmata IMRAD mo crnenmanbHOCTH
o0beMoM 10 ThICc. m. 3. (¢ mpoOenamu). YCIoBUEM JIOMyCKa K 3a4eTy SIBISETCA
YCTHBI KOHTPOJb UTEHUS W TEPEeBOJa Ha PYCCKUH SI3BIK JIOOOTO (hparmMeHra
CTaThU IO BBIOOPY IMpPEINoaBaTelisi Ha KOHCYIbTalusx Bo Bpems ceccuu (1000-
1500 . 3.). Ctatbs pa3meniactcs npemnogaBateneM Ha iatdpopme Moodle.

2) CcOCTaBIICHHE TEMAaTHYECKOTO TII0CCApUsl, BKIFOYAIOIIETO aHTIIMICKAE TEPMUHBI U3
NEPEBEACHHOTO AHTJIOS3BIYHON HAYYHOW CTaThU M MX PYCCKHE SKBHUBAJICHTHI (HE
MeHee 30 TEpMUHOB).

3) Occena Ha aHTIMICKOM SI3pIKE O MPOYMTAHHOW cTatbe (IO  3apaHee
MOATOTOBJICHHOMY IUJIAHY).

3. JleJ10BOii aHTJINIiCKHIA.

1) CocraBiieHre pe3roMe 1Mo 00pasiry.

2) Hanwmcanue 1100010 AI0BOr0 MuchMa (1o BEIOOPY).

Jlo Hayanma ceccMM CTYAEHTbl NPUKPEIUISIOT NHUChbMEHHbIE paboThl Ha
mat@opmy Moodle mo cooTBETCTBYIOIIEH CCHUIKE.

B ciydae nmonoxuTenbHOM OLEHKH MarucTpaHT J0IMyCKaeTcs K caye 3ayeta. B
clydae HEYJOBJICTBOPUTEIBLHON OIEHKH MArucTpaHT JIOJDKEH YCTPAHHUTh BCE
3aMedYaHusl peleH3eHTa B HAa3HAYEHHBIN CPOK.

Ha 3auere marucTpaHT NUIIET UTOTOBYIO KOHTPOJIbHYIO paboty. [lomyuenue
OLICHKH «3a4TeHO» 32 KOHTPOJIbHYIO pa0OTy SBIISETCS UTOTOBBIM 3a4€TOM, KOTOPBIN
BBICTABJIIETCS B BEJOMOCTh C OLICHKaMHU.



PA3JIEJI 2. Jlekcuko-rpaMMaTH4YecKue YIpaKHEeHU s

Yupaxnenue 1. IIpountaiite TeKCT U BBINOJHUTE 3aJaHUA MOCJe Hero. s
BbINOJIHeHHS 3a1aHus usyunrte Tadauunl Ne 1-5 [puiioxkenus.

Academic Vocabulary

Academic vocabulary can be difficult to define. One broad definition is the
vocabulary which can be used in academic contexts. The problem here though is what
is meant by “academic contexts”? Does this mean spoken contexts (e. g. lectures,
seminars, presentations), written contexts (e. g. essays, articles, reports), or both?
Writers on academic vocabulary tend to focus on the latter, and often overlook the
former. It also depends on what subject is being talked about. The academic vocabulary
necessary for writing a science laboratory report (e. g. apparatus, procedure, errors) has
some differences from the academic vocabulary which might be used in social science
research (e. g. survey, population, sample), though of course they would also have
much in common.

In general, academic vocabulary can be considered to consist of three types of
vocabulary: general words which are acceptable for academic use; non-general
“academic” words; technical words specific to an individual subject area.

a) Haiigure mpuMepsl CJ10B, copepKamuX 4 THIA cJIora.

b) Bemmummre wu3 Tekcra 10 cjI0B, OTHOCAIIHXCA K aKageMHYeCKOMY
AHIJIMICKOMY SI3BIKY C TPAHCKPHIIIUEH U IepeBOI0M.

Cc) Haiinure B TekcTe JaBa NPOCTHIX NpemaIokenus. Onpexesure B HHUX
noaJieskamee M ckasyemoe. Takike ompegeaure, K KaKOll YacTH pedH
OTHOCHUTCH KaK/10€e CJI0BO.

[Tpumep: This (mecronmenue) topic (cymecteutensHoe) has been studied (raron)
lately (Hapeuwue).

d) HaiinuTe B TekcTe BCe CJI0:KHOMOAYHMHEHHBbIE TPEITOKEHUSI W OTNpPeNeTuTe
THII IPUAATOYHOIO npeaaoxkeHus. Ilpennoxenus nepesenure.

Ipumep: As Artificial Intelligence continues to develop, it poses both opportunities
and threats. (O0crosTenbcTBEHHOE MPUIATOYHOE BpeMeHH). — [To Mepe pa3BuTHs
HCKYCCTBEHHOI'O MHTEJUIEKTA OH CO3/1a€T KaK BO3MOXHOCTH, TaK U yIpO3bl.

Ynpaxuenue 2. Onpenesnre 4acTh pe4d NOAYEPKHYTHIX c10B. [lomHuTeE, 4TO
OMHAKOBO HANMCAHHbIE CJI0BA MOIYT NPUHALJIEKATH K PAa3HbIM YacTAM peydu.
OO0bsicHNTe, KAK Bbl ONPeIeJIWIN, K KAKO! YaCTH pe4Yd OTHOCHUTCS BbIIEJICHHOE
cJ10B0. Jl19 BpinotHeHus1 3aAaHus usyuure Tadaunbl Ne 2 u Ne 4 B [Ipuiioskenun.

1. What are the main causes of the climate change?
2. What does the word “ecology” mean?

6




©o0o~N O A

10.
11.
12.
13.
14.

15.
16.

17.
18.

This is an efficient and cost-effective (sxonomuuecku >dexTrBHBIN) Means of
sludge disposal (ynanenue nna).

This means that the extraction stage should be as mild as possible.

These mills have very low amount of waste (orxobr).

The second modification has no effect on the results.

World fibre demand will continue to increase as will the use of recovered fibre.
This kind of work demands great skill.

An increase of dissolved salts can also cause problems with sizing (npoxieiika)
paper.

The mercury load (coaepxxanmue) in the Baltic Sea also results from these sources.
These differences result in different emission (Beropocsr) ranges.

The results show that for efficient Mn removal, the pH should be between 5 and 7.
All these water quality results depend on the raw material (ceipne) used.

Increase in concentration also increases osmotic pressure (ocMoTHYeCcKOE
nasaeuue) of the solution.

This causes reduction in the growth of the boundary (morpanmunsrit) layer near the
surface.

These products yield dark yellow to brown solutions.

The population of these cities ranges between two and three million.

Cheap cars flood the market.

Ynpaxuenue 3. [lepeBeaurte npeasioxennsi Ha pycckuii s3pik. Onpeneaure TUM
NPUIATOYHOI0 NMPEAJIOKEHUs, KOTOPBIN B HUX UCIOJb3yeTcs. /I BBINOJIHEHHS
3aganus uzyuurte Tadaumy Ne 5 [Ipunoxkenus.

1.

In education when people refer to research they may mean either empirical or non-
empirical studies.

During the 19th century colleges which were founded in the biggest English towns
began to prepare students for external degrees off the University of London.

One idea which has been carried out successfully at Oxford is for a department to
organize a “brainstorming session” on self-assessment for graduate students.
Deciding what the research is to be about can take a surprising amount of time.
When a scientist tests a hypothesis or a theory, he may have a preference for one
outcome or another.

It is important that we have a clear understanding of what we can expect from each
other.

The introduction summarizes the relevant literature so that the reader will
understand why you were interested in the question you asked.

The University welcomes applications for postgraduate study from those who have
completed degrees studying part-time.



Ynpaxxknenue 4. Ilpouunraiite Texkcr. Haiigzute B HeM oTpHLaTeJbHbIE
NPeAJI0KeHUA U NepeBeInuTe HX HA PYCCKUM A3BIK. Y KAaXKUTE C0CO0 BbIPasKeHU S
OTPULAHMSA, KOTOPBI ObL1 UCHOJb30BaH. [[JIsl BBHINOJHEHHUS 3aJaHUA U3Yy4UHMTe
Ta6aumy Ne 6 B [Ipunoxennn.

The Challenges of Mastering Academic Writing Styles

No single formula exists for perfect academic writing, nor can anyone claim a
universal approach. Some fields demand theoretical analysis, others require empirical
data, while still others focus scarcely on comparative studies. Yet no writing succeeds
without fundamental principles, and these conventions cannot be ignored unless one
wishes to be excluded from scholarly discourse.

Why can’t all scholars express ideas equally clearly? There’s no student who
hasn't struggled, nor teacher who hasn’t faced these challenges. Currently, few find this
transition effortless. Real progress comes only when we treat writing as a discipline-
specific skill and abandon ineffective methods.

The difficulty lies not just in mastering complex structures, but in being creative
within inflexible conventions. No shortcut exists — without nuanced instruction,
students will continue struggling. Isn't it unreasonable to expect mastery without
guidance? No research proves traditional methods completely effective, nor has anyone
demonstrated perfect alternatives. Academic writing cannot be mastered quickly — it
demands nothing less than dedicated practice.

YupaxsHenue 5. 3agaiiTe ykasaHHbIe BONPOCHI K JaHHBIM NpeAIoKeHusaM. s
BbINOJIHeHMs 3aiaHust usyunrte Taodauny Ne 7 B Ilpuiioxkenun.

1. Professional societies promote interactions between individuals across institutions
by organizing meetings and publications. (How ...?)

2. Theology was the most prestigious and the most difficult area of study. (Tag ...?)

3. The expansion of Doctoral Training Centres, funded by the Research Councils, has
also been a positive step. (General)

4. The supervisor is expected to be involved in cross-disciplinary supervision.
(Alternative)

5. In the UK the master’s degree was for a long time the only postgraduate degree
normally awarded. (Where ...?)

6. Higher education is the key mechanism through which knowledge is generated,
preserved and passed on. (What ...?)

7. In the Netherlands each PhD candidate has a thesis supervisor/promoter and, in
many cases, a co-promoter. (Alternative)

8. Since early 1990s licensing of electronic resources, particularly journals, has been
very common. (Since when ...?)

9. The applicant has to write down a presentation of his/her research results and an
indicative research project. (General)

10. Your research activities should be carried out regularly and efficiently. (How ...?)



YnpaxxkHenue 6. Bpinummure H3 TeKCTa BCe AaTPUOYTHBHbIE NENOYKHU
cymiecrBure/ibHbIX. IlepeBeaure MX Ha PycCKUd $3bIK. [IJIs1 BBINOJHEHUS
3aganusi uzyuyure Taoaumy Ne 8 Ilpusnoxenns.

Writing an effective cover letter requires understanding employer expectations
and highlighting relevant skills and experiences. A well-structured cover letter format
includes an opening statement, professional background overview, and a clear
expression of interest in the position. Key elements such as job application
documentation, skills assessment reports, and career development plans often support
the letter’s content. Attention to detail, communication skills, and industry-specific
knowledge improve the letter’s impact, increasing the candidate’s job interview
opportunities.

Ynpaxnenue 7. Onpeaennre GyHKIuM riaaroaoB “to be”, “to have” u “to do” B
JaHHBIX nperaoxeHusx. IlepeBeaure npeasioKeHUsT HA PYCCKUM #A3BIK. s
BbINOJTHeHUs 3a1aHust u3yunte Taoauubl Ne 9-11 B Ilpunoxenun.

1. 1 have a degree in chemistry from Moscow University.

2. This course does help you to develop skills enabling you to conduct social research

in any field.

A Master’s degree is now essential to access the higher level jobs.

4. Science and technology have continually modified human existence through the

engineering process.

You must join this project to do some real work.

It is only by performing a lot of experiments that progress can be made.

7. At the stage of thesis preparation, the candidates will have to be able to express
themselves with precision, clarity and conciseness.

8. In a non-experimental research design, the researcher does not control or alter any
of the independent variables.

9. My friend is doing research into the effects of stress at work.

10. Each research student is allocated an academic supervisor.

11. There is a shortage of skillful graduates in the power and energy sector globally.

12. No matter what form the thesis takes, it has to be presented, in both form and
content, as a unified whole and address a significant research question.

w

N

Ynpaxnenue 8. BoiOepure moaxoasmmid pycCKuii IKBUBAJIEHT ISl YKA3aHHbBIX
npeasioxkeHuii. Jljsi BbInoJHeHusi 3aaaHusi u3ydyure Tadaumbr Ne 12-13
punoxenus.

BO3MOJICHO U He, Helb3s, Heo0sA3amenbHO, 03MOMNCHO He, He Cledyem, YNOPHO He,
(HUKAK He), He HA00 HUYMO He BbIHYHCOaem, Hem OCHOBAHUII.

1. The method is not to be recommended.
2. 1t may or may not be the case.
3. You must not criticise your ideas while inventing them.

9



4. They need not be counted.

5. One does not have to accept this viewpoint.

6. The fact cannot be denied.

7. The instrument should not be relied upon.

8. The calculation won’t agree with the observation.
9. The theory might not be valid for these conditions

Ynpaxknenue 9. Haiigure B mnpemioskeHMsIX MOJAJbHbIE TJarojbl H HX
JKBHMBAJIEHTHI W OIpeaeJuTe THII 3HAYEHHUS], KOTOpPOe OHHU BbIPAKAIOT.
IlepeBenuTe mnpemiokeHUuss HA PYCCKUH #A3bIK. /i BbINOJHEHUS 3aJaHMA
uzyunte Tadauubl Ne 12-13 IpuioxeHus.

1.

2.

ok w

8.
9.

10.
11.
12.

The members of the dissertation committee do not necessarily have to be from the
student’s own university.

In the view of supervisors, their supervision should be able to contribute to the
advancement of scientific knowledge through creating effective learning/research
situations.

One shouldn’t immediately ask an interviewer about job benefits.

It is possible that your supervisor may be unaware of your concerns.

One of the requirements is that your papers are to adhere to the form and style of
the journal.

One must also be able to effectively communicate his thoughts, ideas and research
findings to others in the form of reports, articles, essays, multimedia presentations.
Higher education institutions should be more pro-active in providing postgraduates
with the opportunity to develop the core competencies they need to succeed in a
competitive job market.

The student may not have thought of this way before.

The article should have been subjected to a thorough review process by experts to
determine its reliability and accuracy.

The opponent might not have understood what you meant.

The experiment ought to have been carried out before.

Members of the first scientific society must have been interested in science and
often made predictions about future developments of science.

Ynpaxuenue 10. PackpoiiTe ckoOku, UCIOIb3Ys IJArojbl B JeiCTBUTEIbHOM
3aj10re B MOAXOASAIIEM 110 CMbICIY BpeMeHH. /LJis BbINOJIHEHH S 3aIaHUS M3yYHUTe
Ta6aumy Ne 14 Ipuiio:keHus.

1.

2.
3.

Last time we (to decide) that it (to be) useful to hold presentation sessions every
other month.

Most universities (to award) honorary degrees, usually at the postgraduate level.
At the moment amongst all students enrolled in Master’s courses the largest group
(to study) for a qualification in chemical engineering.

This (to result) from many changes and developments in recent years within the
higher education sector.
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The emphasis on research (to prompt) recently new levels of competition amongst
universities.

Research study, whether at Masters or Doctoral level, (to depend) upon the
individual supervision of students by a member of the faculty who (to share) their
interests.

Schools, colleges and universities (to be) the most widely spread methods of formal
education and training so far.

After you (to spend) quite a bit of time with the topic, usually you do not want to
write about something that (not to appeal) to you.

Ynpaxnenue 11. Omnpegesnre BpemMsi H 3aJ0I CKa3yeMbIX B [JaHHBIX
npemyioxkenusax. s BbinmosHenus 3aganust udyuure Tadaumy Ne 15 B
IpuioxkeHuu.

1.

2.

o s w

'—‘©9°.\‘.C”

Academic publishers are successfully employing digital platforms to increase the
global reach of journals.

The literature review will be accompanied by a clear identification of the existing
research gap.

This theory has influenced countless subsequent studies.

The groundbreaking paper was cited hundreds of times within a year.

Throughout the 1990s, the field was concentrating its efforts on qualitative
methodological approaches.

The results of the study are published in a quarterly journal.

The university is expanding its open-access database this year.

The renowned scholar delivered a keynote lecture yesterday.

The data has been verified by an independent statistician.

O The findings will be presented at the international symposium.

Ynpaxnenue 12. PackpoiiTte ckoOKH, MCIOJIB3Ys IJ1arojbl B CTPaJaTelbHOM
3aj10re B MOAXOASAIIEM 10 CMBICIY BpeMeHU. /[Jis BbINOJIHeHHUS 3aIaHUsl M3yYHTe
Ta6aumy Ne 15 Ipuito:keHus.

bW E

HOPO.\‘.C”

A new theory (to discuss) already.

The experiments (to finish) two weeks ago.

This idea (to put) forward in the near future.

At present a new technique (to develop).

Projects (to supervise) by the teacher, but only in a general way; the actual work
(to do) by the students themselves.

An interesting phenomenon just (to register) by a young scientist.

A new discovery (to speak) much about.

Lately the problem (to approach) by many researchers.

Apparent errors in the analysis (to deal with) in the report.

O The article gives examples of different methods which (to use) over the years.
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Yupa:xkaenue 13. TpanchopmupyiiTe npeaio:keHusl, UCMOJIb3Ysl CTPaAaTeIbHbIH
3aJior. Jlyist BbInoJiHeHus 3aaanus uzyunrte Taoanmy Ne 15 [lpusinoxenns.

Example: We will compare the research results. — The research results will be
compared (by us).

They wrote a repot in a terrible hurry. The report ...

We will produce the results of the experiment at the exhibition. The results ...

They are noting down all information in important lectures. All information ...

They haven’t included the mailing address in the letter. The mailing address ...

We will make our suggestions in writing. Suggestions ...

The suppliers will make further modifications to the machine. Further

modifications ...

7. He realized he had achieved better results when he started working harder. Better
results ...

8. The organizers of the meeting supplied all relevant information in advance. All
relevant information ...

9. Postgraduates are entering the same job market as undergraduates. The same job
market ...

10. They have advised me to contact the member of the staff with the appropriate

interests to talk about possible projects. I ...

ook wnE

Ynpaxunenue 14. Packpoiite cK00KHM, HMCHOJIb3YySl TMPaBUJIbHbIE BpeMeHA
rJaroJioB B [IeHCTBUTEJIbHOM WJIH CTPaJaTeJbHOM 3asore. /lis BbINOJHEHUSA
3aganus uyunrte Tadoaunbl Ne 14-16 Ipuioxerus.

This survey (1 aim) at investigating the effectiveness of the appraisal system in
our company. The survey (2 conduct) last month. The data (3 collect) by means of a
questionnaire survey and three focus group interviews. In the questionnaire,
respondents (4 ask) ten questions regarding the current appraisal system. It (5 find) that
the respondents were generally quite satisfied with the system, but about half of them
(6 state) that it should (7 carry) out less frequently. In the focus group interviews, the
respondents (8 give) the opportunity to discuss the system openly. Some respondents
(9 complain) that the appraiser (10 know) too little about them to give detailed and
objective comments. The findings indicate that the rationale for conducting the
appraisal exercise should (11 explain) more clearly to our staff.

Ynpaxuenue 15. IlepeBeaurte ynpa:kHeHusi Ha pycckuii. Onpeaenure GpyHKIUM
Participle II B npemnoxenuun. st BbinosiHeHUus1 3agaHus usyuure Tadoammy
Ne 17 Ilpusioxkenus.

The report prepared by the team was submitted yesterday.

The documents required for the application must be attached.

Discouraged by the initial results, the team decided to revise their strategy.
The proposal accepted by management will be implemented next month.

P
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8.
9.
1

0.

If accepted by the board, the new policy will take effect in January.

The information provided during the meeting clarified the project’s goals.
The computer damaged during transportation was replaced immediately.
The equipment tested according to safety standards passed all checks.

The emails sent earlier today have not yet been answered.

Presented with new evidence, the committee had to reconsider its decision.

Yupa:xknenue 16. IlepeBeaurte ynpa:xxkHenuss Ha pycckuii. Onpeaenure pyHKInu
Participle I B npeasoxenun. [ BoinoJiHeHust 3aganus uzyuyure Tadaumy Ne 17
Ipuioxenus.

P

O N O

The candidate preparing for the interview reviews typical questions daily.

The recruiter reviewing the applications is responsible for scheduling interviews.
The applicant answering the phone followed professional etiquette.

Considering the company’s requirements, the cover letter was customized
accordingly.

The hiring manager conducting the interview asked detailed questions.

The person speaking on the phone was experienced in customer relations.
Analyzing the candidate’s skills, the recruiter identified a perfect match for the role.
The job seeker updating their resume regularly increases their chances of success.

Ynpaxnenue 17. Omnpeneaure 3aJ0roBo-BpeMeHHble (OpPMbI H (PYHKIUH
npuyacTus B npeaioxesun. Illepeseaure ux Ha pycckuii A3bIK. /151 BHINIOJIHEHUA
3aganus nzyuure Tadaumy Ne 17 Ilpuiioxkenus.

1.

N

ok ow

=

11.

12.

0.

The document being reviewed for several days was finally approved.

Being more organized than before, the team completed the project ahead of
schedule.

Having completed the first draft, the candidate submitted the CV for feedback.
The training session was canceled having received low registration numbers.

The strategy being based on recent market analysis focuses on customer retention.
Each report contains data collected from various departments having different
processes.

Being prepared by an experienced consultant, the proposal was well received.
Having conducted multiple interviews, the recruiter identified the best candidates.
Having been trained thoroughly, the new employees started working effectively.
The presentation being prepared by the graduate students will be delivered
tomorrow.

The new policy being developed by the management will be implemented next
quarter.

Having been approved by the committee, the final report was published online.
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Ynpaxknenue 18. Haiinute B npeaioxkeHMAX He3aBHCUMbIN NPHYACTHBINM
o0opor. IlepeBeauTe uX Ha pycckuil sA3bIK. /lJ1s BbINOTHEHNS 3aJaHUST M3Y4HUTeE
Taoamny Ne 18 Ilpunoxennst.

1.

2.

B~ w

© ™

10.

11.

12.

With company structures being different, the model is often insufficient in each
specific case.

No difficulty being met in arranging interviews, the process was completed
smoothly.

The volume being increased, the meeting lasted longer than planned.

All the documents are official, their contents being confidential and requiring
careful handling.

Several analyses having been performed in the office, it became possible to
Improve the report format.

New guidelines having been introduced, the workflow improved.

Good communication should exist between colleagues, with supervisors providing
feedback, support, and advice at every stage.

The schedule is flexible, the time slots being the same as in previous weeks.

With the phone being answered promptly, the client’s questions were addressed
immediately.

Each survey question asked participants to select one option, with the two extremes
being “strongly disagree” and “strongly agree.”

Part of the project budget being allocated for training, not all funds were available
for equipment.

The team being diverse, no problems occurred during the group assignment.

Yupa:xkaenue 19. [lepennuure npeaioskeHus TaK, YTO0ObI B HUX HCMOJIb30BAJICS
HE3aBMCUMBbIN MNPUYACTHBIM 000poT. JlIsi BBINOJHEHHUSA 3aJaHUSl H3y4UTe
Tadoanmy Ne 18 Ilpusioxkenus.

Example: As the information was relevant and important, we had to review it
immediately. => The information being relevant and important, we had to review it
immediately.

ok wdrE

As these topics are interconnected, we usually discuss them together.

As the software was very efficient, we obtained faster results.

As the data were highly accurate, the conclusions could be drawn reliably.

As the repeated measurements were consistent, we trusted the results obtained.
As the deadline was fast approaching, the team worked overtime.

As the budget was approved, the project could move forward.
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PA3JIEJI 3. YUTeHue u nepeBo HAY4YHOM CTATbH

B coBpeMeHHOM Hay4HOM COOOIIECTBE YMEHHE TMpPaBWIBHO padoTaTh C
OPUTHHAIBLHBIMA HAyYHO-TEXHHYECKUMHU TEKCTaMH SBIIACTCS KIIOYEBHIM HABBIKOM
MCCIIeIOBATEIIS.

K opuruHanbpHON nuTeparype MO CIEIUATBHOCTH OTHOCSTCS CTaThH,
aHHOTAIlMW, TATEHTBl W JApyrue BUABI HHQOpMamuu B OOJNACTH JaHHOU
CHCIMAILHOCTHA, a TakKke MOHOTrpaduyd M KHUTH, CHCTEMATHU3HPYIOIIHE Hay4dHO-
TeXHUYECKHE JAaHHBIC B IICJIOW OTpacid WM YIUIYOJICHHO pPacCMaTpPUBAOIINEC
OTJICTILHBIC BOIIPOCHI.

TexkcT Hay4YHOU CTAaThU JOJKEH COACPIKATH:

— Title (3arosoBok) — HOKEH OBITh HMH(POPMATHBHBIM H TOYHO OTpaXaTh
coJiepKaHue padOTHI.

— Abstract (AHHOTamus) — 3TO KpPaTKHH TEKCT, MPEANICCTBYIOIIUNA CTaThe,
KOTOPBIA COJIEPKUT YKa3aHHUS O IICNIAX HCCICIOBAHUS, OMUCAHHUE HCIOJb30BaHHBIX
METOJIOB, TOABEJCHUE MUTOTOB W HAWOOJIee PEIICBAaHTHBIC PE3yJIbTaThl, OOBSICHCHHE
3HAYUMOCTH BBITIOJTHCHHOW PabOTHI M CaMmble BaXKHBIC BBIBOJIBI, K KOTOPBIM IPHIICIT
aBTOp (MJIU aBTOPHI).

— Keywords (KiroueBble ci1oBa) — OCHOBHBIC TEPMHHBI, OTpPaXKaIOIIUEC
CoJIep>KaHNe CTAThH.

— Body of the article (OcHoBHas 4acTh cTaThbM) — 3TO OCHOBHBIC PE3YJIbTAThI
uccienoBanus coriacHo moxaenun IMRaD (Introduction — Methods — Results —
Discussion).

— References (criucok muTeparyphi).

3ananme 1. IlpouuraiiTe M mnepeBeAUTEe TEKCT HA PYCCKMil fA3BIK, 0Opamias
BHUMAaHHE HAa TOYHOCTh IMepedayd TEPMHHOB, CBSI3AHHBLIX € HAINHUCAHUEM
Hay4Hoii aHHoTamuu. CocTaBbTe CBOI KPATKHUii IJIAH U3 S IAT0B /151 HAITUCAHUS
AHHOTAIIUU, OCHOBBIBASICh HA IPOYUTAHHOM TEKCTe.

Ten Steps to Writing an Effective Abstract

An abstract is a condensed version of the manuscript, which highlights the major
points covered, concisely describes its content and scope, and reviews its material in
abbreviated form. It is usually the first section read and sets the tone of the paper for
the reviewer. It must be concise and easy to read and must cover the important points
of the paper.

Writing an abstract involves summarizing a whole manuscript and providing as
much new information as possible. The best way to write an effective abstract is to start
with a draft of the complete manuscript and follow these 10 steps:

1. ldentify the major objectives and conclusions.

2. ldentify phrases with keywords.

3. ldentify the major results.

4. Assemble the information into a single paragraph.

5. State your hypothesis or method used.
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6. Omit background information, literature review, and detailed description of
methods.

7. Remove extra words and phrases.

8. Convey only the essential information.

9. Check to see if it meets the guidelines of the targeted journal.

10. Give the abstract to a colleague (preferably one who is not familiar with your
work) and ask him/her whether it makes sense.

11. Writing an effective abstract will encourage people to read it, and increase
its impact.

12. Many publications have a required style for abstracts. The “Guidelines for
Authors” provided by the publisher will provide specific instructions. Stay within the
publisher’s guidelines, or your manuscript might be rejected.

OO0paseny aHHOTALMM K HAYYHOH CTATHE

Optimal Minimum Wage Policy in Competitive Labor Markets
David Lee, Princeton University; Emmanuel Saez, UC Berkeley

Abstract

This paper provides a theoretical analysis of optimal minimum wage policy in a
perfectly competitive labor market and obtains two key results.

First, we show that a binding minimum wage is nevertheless desirable if the
overnment values redistribution toward low wage workers and if unemployment
induced by the minimum wage hits the lowest surplus workers first. Importantly, this
result remains true in the presence of optimal nonlinear taxes and transfers. In that
context, a binding minimum wage enhances the effectiveness of transfers to low-skilled
workers as it prevents low-skilled wages from falling through incidence effects.
Second, when labor supply responses are along the extensive margin only, the co-
existence of a minimum wage with a positive tax rate on low-skilled work is always
Pareto inefficient.

Overall, our results imply that the minimum wage and subsidies for low-skilled
workers are complementary policies.

Crtpykrypa HayuHoro ucciaenosanusi IMRAD:

- Introduction (BBeneHue) JOKHO OTBETUTh HA CIEAYIOIIME BOMPOCHI:
Kaxkas npo6iiema paccmarpuaetcs? [louemy ona Baxxna? Kakoe perenue npeaiaraet
aBTOp?

- Materials/Methods  (What you didlused - 4to  ObLIO
CIICJIAHO/MCIIONIb30BaH0): Kak Oblla W3ydeHa mpodJiieMa, OIMUCAHBl MaTepHAIbI,
o00OpyZ0OBaHUE U MPEIMEThl MCCIECIOBAHUSA, YKa3bIBAIOTCS JTambl HCCIEIOBAHMSL.
JlanHblil pa3nen JOJKEH COAEpKaTh yKazaHHe Ha HaubOoJee BaKHbIE Pe3yJIbTaThl
UCCJIEIOBAHUSI WJIM TPOBEJEHHOTO »HKcrepuMeHTa. Ha aHrnmiickoM s3bIKE 3TO
numiercsa B Past Simple unu Present Perfect, wacto B maccuBHOM 3amore.
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- Results (What you found/saw — 4to ObIIO OOHapYKeHO): MOAPOOHOE
OMHCaHWE PEe3yJIbTaTOB, KOTOpPHIE OBUTM TMOJYYCHBI, OOBIYHO TEPEUUCIAIOTCS B
MOPSKE BAYKHOCTH M OT CAMOT'O IIPOCTOTO K CAMOMY CIIOKHOMY.

— Discussion/Conclusion — unTeprpeTanus MOJyYE€HHBIX PE3yJIbTaTOB,
HAaUMHAasg C Haubojee aKTyalbHBIX, OINKUCAHWUE BBIIBICHHBIX MPUHIUIOB U
B3aMMOCBS3H, 00BSICHEHHUE JTIOOBIX UCKIIOYCHHUI HIIM POTUBOPEUNH, IPEATIONI0KEHHE
0 JANbHEHIIMX ITOMCKaX JJIsI YyCTPAHEHUs HAWUJEHHBIX HECOOTBETCTBUM. Llens aToro
paszerna Takke MOMECTUTh UCCIIeIOBaHNE B O0Jiee IIMPOKUN KOHTEKCT, Ipejiaras ero
TEOPETUUECKHE CIEACTBUS U MpakTHUYeckoe mpuMeHeHne. OObIYHO U3JI0KEHHE HIET
WHJIYKTUBHO (OT YaCTHOTO K OOIIEMY).

PabGota ¢ HaydYHO-TEXHHMYECKHM TEKCTOM TpeOyeT CHUCTEeMHOTrO TMOJXoja U
nocyenoBaTeIbHOCTH. [Ipexae yeM mpUCTYUTh K aHAIUTHYECKOMY YTCHHIO CTaThU U
CO3/IaHHUIO IJI0CCapus K CTaThe (TEPMHUHBI M HE3HAKOMBIE CJIOBA), PEKOMEH/IYEM TaKOU
QJITOpUTM paboThl ¢ TeKCTOM. OH NO3BOJISIET OLEHUTh, JEHUCTBUTEIBHO JIM CTOUT
pa3bupaTbCcsi CO CTaTbe MM MPUAETCA OTKA3aThCsA OT HEe, TaK KaK Ha 3TO YHJET
CJIMIIIKOM MHOTO CHJI U BPEMEHH.

Pexomenayemblil NOPAIOK MPOCMOTPA TEKCTA:

=

[TpounTaiite anHoTaruio (abstract) u mepeBeauTe Ha PyCCKUM SA3BIK.
2. IlpounraiiTe Bech TEKCT B IIOMCKAaX HE3HAKOMBIX abOpeBUATYp U
COKpAILICHUU.

3. Tlpouwmraiite BBenenwue (Introduction).

4. Tlepeiimute HemocpeacTBeHHO B pasaen «OO0cyxmaenue» (Discussion) u
IIPOYUTANTE €TO.

5. Ilpouwnraiite 10 pazneina «Pesyabratei» (Results).

7. Bepuurecsh B paznen «Metoas» (Methods) u npouuraiite ero.

8. Ilepeiimute k pasneny «BoiBoabs» (Conclusions).

9. Cospnaiite 11aH CTaThH.

HN3y4yarouiee ureHue

[Ipy wu3ydarommeM YTEHWM HAyYHOTO TEKCTa AaHAIM3UPYETCS KaKI0e
npemtokerue. [lpu 3ToM Ba)XHO TPHUICPKUBATHCS CICAYIOIIETO aaropuTMa YTCHUS
AHTJIMACKOIO IPEIJIOKEHUS .

1. Omnpenenutp, IBISAECTCS JIU JAHHOE MPEIONKEHUE TIPOCTHIM HITH CI0KHBIM.

CrnosxHbIe TIPEITIOKEHUST OBIBAIOT 2-X THUIIOB:

- CIIOKHOTIOTUMHEHHBIC — pa30eiTe Ha TJIaBHOE M MPHUIATOYHOE (MPHUIATOYHBIC),
- CII0)KHOCOYHMHEHHBIC — pa30eiTe Ha IIPOCTHIC.

YacTu npenyoxkeHus OTACISIOTCS APYT OT APyra Yalie BCEro Cor3aMu (CM.
HUXKE).

2. Ilouck tpynmbl ckazyemoro. ['paHuIia MeXmay TPYHIOW TOMJISKAIIET0 U
TPYNION CKa3yeMoro MPOXOIUT TMepes TJAarojioM B JIMYHOW (opMe C SBHBIMU
IJIaroJbHBIMU MPpU3HAKaMU (HAJIMUKE BCIIOMOTaTeIbHBIX IJ1aroJioB to be, to have, shall,
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will, MOTaJTBHBIX TJIAr0JIOB M UX PKBUBAJICHTOB) WJIM C OMOHUMUYHBIMUA TIPH3HAKAMHU
(T. €. cioBa ¢ cyddukcamu -ed, -ing, -S).

BonpmmHCTBO TIPEIOKCHUH HAyYHO-TEXHHYECKOTO TEKCTa -
MIOBECTBOBATEJIbHBIC, B KOTOPBIX TBEPABIA TMOPSIAOK CIOB (32 MCKIIOYCHHEM
HEKOTOPBIX CITy4aeB):

Ha | MecTe — mojyIekariee (Tpyrima moaeKaIero),

Ha Il MmecTe — ckazyemoe (TpyIina cKka3yeMoro),

Ha III mecte, cpa3y nmocie ckazyemMoro — JA0MOJHEHUE (€CIU eCTh),

Ha [V mecTe — 00cTOsATEIhCTBA: MECTA, 3aTEM BpEeMEHH (MHOT1a 00CTOSTEIbCTBA
BBIHOCATCSI HA TaK Ha3bIBaEMOE HYJIEBOE MECTO, TO €CTh TMepel TPYHIou
TIOJIJIEKAIIIETO).

1. BeigenuTs Tiarofi-ckazyemoe (YCTaHOBHUTH HAJWYHE CMBICIOBBIX IJIarojoB
M BCIIOMOTATEIbHBIX TJAarojoB, WMEHHOW WJIM TJArojbHOM 4YacTH COCTABHOTO
CKa3yeMoro).

2. PaznenuTs rpyniy cKazyeMoro Ha IJIaroji-ckazyemoe, IOToJIHeHre (CrpaBa
OT CKa3zyemoro) u oocrosteascTBa. OnpeneauTh BUIbI JOTIOTHEHUN U 0OCTOSTENbCTB.

3. Tlouck rpyniibl moaiexkaiero (cjieBa OT CKazyeMoro).

4. BoigenuTh B TpYIIIE MOJUISKAIIETO JIEBOCTOPOHHUE W IMPABOCTOPOHHUE
oTnpe/eeHUs.

5. Ompenenuth HaIuyue OOOPOTOB (MPUYACTHBIX, HH(PUHUTUBHBIX WIH
repyHAUAIbHBIX ).

6. CooTHeCTH HaICHHOE TOIJICKAIIEE CO CKa3yeMbIM, T. €. TPAMMATHICCKYIO
OCHOBY TIPEIJIOKCHHWSI W  ONPEICINTh CYXKJICHHE, BBIPAKCHHOC JTaHHOU
IrpaMMaTHYECKON OCHOBOM.

7. TlepeBecTy MpenIoKEHHUE ETUKOM.

Pexomenpanuu mo nepeBoay:

1. HauunnaiiTe mepeBoj Bcero npeajioxkeHus ¢ MepeBoia Mo yIeKaliero.

2. ITocne Toro Kak BbI IIepeBEIH MPEIOKECHHE, 00s3aTEIBLHO MPOYTUTE €TO.
Ecou B mpemiokeHMH HET TUIaroja-ckazyeMoro, 3HA4WT, Bl TJE-TO JIOIYCTHIIN
omnoOKy. Ckazyemoe 00s3aTeNIbHO TOJIKHO OBITh!

3. N3yuute siBHBIC U HESIBHBIC MTPU3HAKU CKa3yeMOTO B aHTJIMMCKOM SI3BIKE
no tabmwuie (cm. Tabmuity Ne 4 B [punokerun). [Ipumepsr U 0ObSICHEHHS TOMOTYT
BaM JIy4Ilie IOHATh CTPYKTYPY ¥ (DYHKIIMH CKAa3yeMOTO B MPEIOKCHHUIX.

4. OOGpamiaiiTe BHUMaHUE Ha COIO3bI M COIO3HBIC CJIOBA, TaK KaK OHHU
YKa3bIBAIOT Ha TTOTUYUHUTEIBHYIO WUIH COYMHUTEIBHYIO CBS3b YacTel MPEITOKCHHS
and —u, a;
but — Ho;
or — uau
after — mocxe Toro xax;
as — TakK Kak; Korja; 1o Mepe Toro Kak; B TO BpeMsl KaK; KaK
for — tax kak; BBUIY TOTO, YTO
SINCe — TakK Kak
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as long as — moka; 0 Tex mop moka

as soon as — Kak TOJLKO

because — Tak kKak; IOTOMY 4TO

before — mpesxae yeM; 10 TOro Kak; mepej TeM Kak
how — kax

however — ogHako, TeM HE MeHee

if — ou; ecim

whether — nu

ONCe — KOorjaa; eCiau; KaK TOJIbKO

provided (that), providing (that) — mpu ycimoBuu 9to
SO — IT03TOMY, CJICJIOBATEIILHO

that — KoTOpBIi; UTO; TO YUTO; YTOOBI

unless — eciu ... He

until — (zo Tex mop) moxka (He)

what — 9To; KaKoii

whatever — Bcé uTo; 4To ObI HH; KaKOi OBbI HH
which — kakoii, KOTOpBIif; 4TO

WhO — KT0, KOTOPBIit

whose — ueii

when — xorma

whenever — Bcsikuii pa3 Korja; Koraa Obl HU
while — xorya, B TO BpeMs Kak, TOT1a Kak
where — rae, kyaa

wherever — rie Obl HH; KyJa Obl HH.

5. MHorue «3HaKkoMbI€» TJIarojbl UMEIOT Mociie cels mocenor (mpesjor),
KOTOPBI MEHSET 3HAYSHUE TJIaroja. [ J1aroipl MOTYT COYETaThCS C Pa3HBIMU CIIOBAMH,
MEHSIOIUMH MX 3HAYCHHE:
take — Opatb, B3sITh, IPUHUMAThH (ITPEIIOKEHUE | T. 1), COTJIAIIATHCS, OTHOCUTHCS K,
OTBOJUTH, OTBO3UTH KOTO-JTUOO U T. .
take over — B3sTh Ha ce0s yrpaBlieHHE YeM-THO0
take place — npoucxoauTh
take part — yuactBoBath
WIH
give — naBaTh, JapHUTh U JP.
give rise t0 — BBI3BIBATh YTO-JIN00, JaBaTh HAYAJIO YEMY-JTHOO
give attention to — ynenaTs BHUMaHUE
give place to — yctynuTh MecTo
give a good example — moaate Xopoumii mpumep.

6.  Bcerma Hamo MOMHHTH, YTO OJMHAKOBO HAIKMCAHHBIC CJI0BA MOTYT OBIThH
pasHBIMHU YaCTSIMH PEUH:
form — ¢popma; 0Opa3oBBIBaTH;
work — pabota; paboraTh
USE — UCIIOJIb30BaHUE, T0JIb3a; UCTIOIB30BaTh
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result — pesynbrar,
result in — mpuBOAMTH K, AaBaTh (B pe3yJIbTaTe),
result from — siBATBHCS pe3ybTaTOM (4Er0-TO)
cause — MpUYMHA; SBIATHCS IPUUUHOM, BHI3BIBATH
light — cBeT; cBeTIIBIN, JIETKHIA; 3a)KUTaTh
means — CpeaCTBO; Coco0; 03HAYaET, UMEET B BHLY
mean — cpeHuit; 0O3HaYaTh, UMETh B BUIY
value — 3HaYeHne, CTOUMOCTD, BaXKHOCTD; OIICHUBATD, ONPEACIIATEH 3HaUeHHEe provided
— nai, o0ecTeunI; Ipy yCJIOBUH (UTO); JaHHBIA, 00€CTICUeHHBII
key — ki1ro4; rIT1aBHBIN, OCHOBHOM; 3aIApaTh Ha KITIOY
left — nesorit; Past simple or rmarona leave — ye3kaTh, YXOIUTh, OTIPABISTHCS,
BELIETATh, OCTABJIATh
chemical — xumuyeckuii; XuMuKaT
function — ¢yskius, HazHavyeHue; GyHKIMOHUPOBATh, ACHCTBOBATh, padOTaTh M TaK
nainee.
Takux cioB oueHb MHOTO. bybTe BHHUMaTeIbHBI IIpH TepeBoze! He Oepute us
CJIOBaps IEPBOE 3HAYCHHE CJIOBAa, CMOTPUTE B TEKCT W BbIOHMpaiiTe TO 3HAYCHHE,
KOTOPOE MOAXOIUT IO CMBICIY K JAHHOMY IPEI0KECHHIO!

3aganme 2. U3yunre MoJaIbHbIe KOHCTPYKIMH JAJIs1 HAITUCAHUS HAYYHOM CTATHH
¢popmara IMRAD. Haiizute moxoxue KOHCTPYKIHMHM B aHAJIM3MPyeMOH BaMHu
cTaThbe.

1. Abstract
— The paper/article:
- discusses/deals
with/analyses/considers/explains/describes/establishes/introduces .....
- develops/presents/provides/studies/represents/features/contains/concentrates
on.....
- covers/suggests/proposes/shows .....
- demonstrates the feasibility of .....
- opens up a new field/issue
- gives/aims to give a comprehensive account of .....
- offers a solution to .....
- serves as an introduction to .....
— The main objective/goal/purpose of the paper/article is .....
— This paper presents a novel method of ..... /In this paper, a novel method of .....
Is presented

2. Introduction

2.1. Problem background, state of the art
- .....plays an important/vital role in .....
- .....1s an important issue for .....
- .....1s extensively/widely used in .....
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..... 1s a very effective method for .....

In the last few years there has been a growing interest in .....
Quite recently, considerable attention has been paid to .....
..... have/has been gaining importance in recent years .....
..... have/has been utilized in many applications such as .....

2.2. Literature review/Summary of previous research
— Referring to the sources in general

Current research on ..... 1s focused on .....

Previous studies indicate that .....

The literature on ..... shows a variety of approaches

Much research on ..... has been done.

The focus of recent research has been on .....

..... has/have been widely researched/investigated.

In recent years, research on/into ..... has become very popular.

In the last decade ..... has attracted much attention from research teams .....
For several years great effort has been devoted to the study of .....

Several publications have appeared in recent years documenting .....
Previous research has documented/shown/demonstrated that .....

To solve this problem/issue, many researchers have proposed various methods
of (+-ing)

In the literature, several theories have been proposed to explain .....

— Limitations of previous research:

A number of questions regarding __ remain to be addressed.

A closer look to the literature on __, however, reveals a number of gaps and
shortcomings.

This question has previously never been addressed because

Most studies have relied on

Previous studies by __ cannot be considered as conclusive because
Previous studies have almost exclusively focused on

This has been previously assessed only to a very limited extent because

In the present studies __ were constrained to

In previous studies were limited to

Although results appear consistent with prior research, they appear inconsistent
with

These are previously unstudied because

As far as we know, no previous research has investigated

Moreover, although research has illuminated __ no study to date has examined

Despite decades of research, this continues to be debated among

This section points out some of the problems encountered in the extant research.
Although there are many studies, the research in __ remains limited.
However, the existing research has many problems in representing

The literature on __is less consistent
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Historically, there has been a great deal of confusion in the literature regarding

This approach remains briefly addressed in the literature.
These are rarely analyzed in the literature as
There are key questions and notions that are still not discussed in the literature

This is not clearly presented in the literature because

This paper addresses the need for __, so far lacking in the scientific literature.
To fill this literature gap, this paper identifies

Only a few works in literature demonstrate

Although studies have been conducted by many authors, this problem is still
insufficiently explored.

To our knowledge, no prior studies have examined

However, the existing research has many problems in

Therefore, important issue in the literature is

However, we argue that previous literature suffers from certain weaknesses:
Previous research can only be considered a first step towards a more profound
understanding of

The previous studies reveal that __ are usually the most problematicto

- Referring to individual authors

2.3.

..and .... are discussed in [3] and [6].
X [4] and Y [3] indicate that ..
X etal. [1] argue that .....
One of the first examples of ..... is presented in [2].
Another/The latest solution is described in [3].
The results obtained/offered by X in [5] suggest that .....
Recently, several authors [4], [5], [7] have proposed (a new theory) .....

Problem statement, purpose/main objective of the paper

(A ..... theory of ..... ) has recently been presented in [.....]. However, several
practical questions arise when dealing with .....: 1) It is important to (identify
...). 2) It 1s key to (predict .....). 3. It is crucial to (establish when .....). To

answer all these questions, we presentan original approach which ..... .

Even though (the efficiency of .....) has been improved in recent years, most

improvements have been achieved by (minimizing the amount of energy lost in
....). Nonetheless, it is possible to further improve (the efficiency by ..... ).

With this goal, this work (explores, seeks to .....).

Based on the approach presented in [3], the purpose of this paper is to ....

In this paper, while we refer to our earlier work [2], [3], and [4], the focus is

different.

Like most authors, we .....

The objective/aim of this paper/study is to propose .....

The paper presents/proposes a new approach to .....

This article introduces a new type of .....

In this study, a new technique that improves ..... is suggested.
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2.4. Framework of the paper (usually the last part of the Introduction)

The remainder of the paper is organized as follows/into ..... sections: Section
IT describes/outlines ....., Section III discusses/analyses ..... . (Experimental
results) are presented in Section IV; Section V concludes the paper.

In Section 11, ..... will be discussed. Section III is devoted to ..... . Section IV
presents (the experimental results). The conclusion is reported in Section V.
The proposed (design) is discussed in Section Il (The implementation of the
proposed design) is presented in Section [ll. Section IV shows (the
experimental results of .....). Finally, Section V concludes with a summary.

In Section II we explain ..... . In Section III we introduce our ..... . The
measurements are presented in Section IV. Section V summarizes the results of
this work and draws conclusions.

3. Materials and Methods
Experimental setup

3.1.

3.2.

3.3.

This experimental design was employed because

In the course of the experiment, __ played an important role.
The experiments were performed with

This was experimentally investigated by

Most experiments have been carried out with

Prior to each experiment

The experiments are completely based on

In this experiment, we introduced a

Data collection:

There were __ participants in this sample.

Participants first provided informed consent about

For this study, we analyzed the data collected from

The analyzed data included:

The procedures of handling the data followed the suggestions of
Subsequently,  were then used to elicit further data.

The experimental data on __is very scarce.

This study used different data collection methods such as

The sample was heterogeneous with respectto

The sample size in this study was not considered large enough for__
The sample of respondents included

The sample strategy was the same as for__

Data analysis

We used an established technique, namely __, to analyse
To investigate this statistically, we calculated __

Our data suggest that __ which may be based partly on
Data also revealed a significant

Our data also address the

Data were analyzed and correlated with

The data are presented in Table
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3.4.

We undertake the empirical analysis using data collected in __
The data is analyzed from different points of view such as
The data reveals significant differences in __

Thus, the data supports the premise that

Results provides a good fit to the data

Statistical testing

We explored these effects statistically by

Statistical analyses was performed by using the __ applying a significance level
of

The results were statistically significant when compared using

This was normally distributed throughout the study population.

This distribution resulted in

We used __ statistics to report

This had a statistically significant impacton

The correlation between __and __is positive and statistically significantat
We calculate __statistic to test the null hypothesis that

As shown in Table __ are statistically significant at all levels.

We can clearly see that the estimated values are positive and statistically
significantat __

This revealed no statistical differences on

The test for __ found no significant differences.

Our results show a statistically significant improvement in __

4. Results

4.1.

4.2.

Reporting results from questionnaires and interviews

Of the study population / initial sample / initial cohort, 90 subjects completed
and returned the

questionnaire.

The response rate was 70 % at / after / for the first six months and ...

The majority of respondents / those who responded felt that ....

Over half / Sixty per cent of those surveyed / questioned reported that ...

A small minority of / Hardly any / Very few participants (4%) indicated ...

In response to Question 1, most / nearly all / the majority of those surveyed
indicated that ...

When the subjects were asked about / questioned on X the majority commented
that ....

The overall response to this question was surprisingly / unexpectedly / very /
quite negative.

Stating what you found

These tests revealed / showed / highlighted that ...
Strong / Some / No evidence of X was found ...
Interestingly / Surprisingly / Unexpectedly, for high values of X, Y was found
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4.3.

4.4,

4.5.

There was a significant positive / no correlation between ...
On average / Generally speaking / Broadly speaking, we found values for X of

Further analysis / analyses / tests / examinations / replications showed that ...

Stating what you did not find

No significant difference / correlation was found / identified / revealed /
detected / observed /

highlighted between ....

There were no significant differences between X and Y in terms of Z / with
regardto Z/asfaras Zis

concerned.

The analysis did not show / reveal / identify / confirm any significant
differences between ...

None of these differences were / Non one of these differences was statistically
significant.

Highlighting significant results and achievements

The most striking / remarkable result to emerge from the data is that ...
Interestingly / Curiously / Remarkably / Inexplicably, this correlation is related
to....

The correlation between X and Y is interesting / of interest / worth mentioning
because ...

The most surprising / remarkable / intriguing correlation is with the ...

It is interesting / critical / crucial / important / fundamental to note that ...

Our technique shows a clear / clearly has an advantage over ...

This underlines / highlights / stresses / proves / demonstrates just how important
Xis.

This finding confirms / points to / highlights / reinforces / validates the
usefulness of X asa ...

Our study provides additional support for / further evidence for / considerable
insight into X.

These results extend / further / widen our knowledge of X.

These results offer compelling / indisputable / crucial / overwhelming / unique
/ vital evidence for ...

Stating that your results confirm previous evidence

Our experiments confirm / are in line with / are consistent with previous results
[Wiley2009].

The values are barely / scarcely / hardly distinguishable from [Li 2010] who ...
This value has been found to be / is typical of X.

This is in good agreement / in complete agreement / consistent with ...

This fits / matches / concurs well with [65] and also confirms our previous
findings [39, 40,41].
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4.6.

4.7,

This confirms / supports / lends support to / substantiates previous findings in
the literature ...

These values correlate satisfactorily / fairly well with Svenson [2009] and
further support the idea of ...

As proposed / suggested / indicated / put forward by Dong [2011], the evidence
we found points to ...

Stating that your results are in contrast with previous evidence

It was found that X = 2, whereas / on the other hand Kamatchi [2011] found
that ...

We found much higher values for X than / with respect to those reported by
Pandey [2000].

Although / Despite the fact that Li and Mithran [2014] found that X = 2 we
found that X = 3.

In contrast to / contradiction with earlier findings [Castenas, 2009], we ...
This study has not confirmed previous research on X. However / Despite this,
it serves to ...

Even though these results differ from some earlier studies (Cossu, 2001;Triana,
2002), they are consistent with...

Although our results differ slightly / to some extent / considerably from those
of Erturk [2007] and Hayk [2014]...

These findings refute / disprove / are in contradiction with / contrast with /
significantly differ from

previous results reported in the literature.

Stating and justifying the acceptability of your results

As expected / anticipated / hypothesized, our experiments show / demonstrate
/prove that ...

Our formula captures / reproduces the response of ...

Apart from this slight discordance / disagreement / non-alignment, the result is
confirmation of ...

Despite / Notwithstanding the lack of agreement, we believe our findings
compare well with ...

Although / Even though / Despite the fact that there was some inconsistency ...
There is satisfactory / good / exceptional / perfect agreement between ...

No significant / substantial / appreciable / noteworthy differences were found

Our findings appear to be well substantiated / supported by ...

5. Discussion

5.1.

Stating the main objective

In this paper we propose/examine/study .....

This paper proposes/has proposed .....

The purpose of the paper/study is to .....

The paper presents/has presented several solutions to .....

26



5.2.

5.3.

5.4.

This paper is a modest contribution to the ongoing discussions about/on .....
It was the main purpose of the paper to draw attention to .....

The main concern of the paper was to .....

In our paper, the focus of attention was/is on .....

This study shows/has shown that .....

This experiment/technique/demonstrates that .....

Spemfymg the objective

Particular attention is paid to .
The author’s attention was focused/concentrated not only on ..... but also on

We have addressed not only ..... but also .....

We have also considered the consequences of .....

Pointing out the originality of the solution

Our paper presents an innovative/a novel view of .....

The originality of our solution lies in the fact that .....

This is a novel solution to .....

Our results describe for the first time the .....

To our knowledge, this is the first study to deal with/examine/investigate .....
Only one other study, to our knowledge, has come up with .....
This paper presents a pilot study to find the answer to .....

Our observations that ..... are not new, but .....

Interpreting the facts

The data obtained is/are broadly consistent with the major trends .....

These results agree/concur/are consistent/are in good agreement with other
studies which

have shown that .....

In contrast to some reports in the literature, there were .....

An important implication of these findings is that .....

The finding was quite unexpected/surprising and suggests that .....

The most likely explanation of the negative result is .....

The findings have a number of possible limitations, namely .....

So far, the significance of this finding is not clear.

Stating the limitations of the research

The main limitation of the experimental result is .....

One question still unanswered is whether .....

The analysis does not enable us to determine .....

These results are not conclusive.

“There may be some possible limitations in this study.”

“The findings of this study have to be seen in light of some limitations.”

“The first is the...The second limitation concerns the...”

“The empirical results reported herein should be considered in the light of some
limitations.”
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“This research, however, is subject to several limitations.”

“The primary limitation to the generalization of these results is...”
“Nonetheless, these results must be interpreted with caution and a number of
limitations should be borne in mind.”

“As with the majority of studies, the design of the current study is subject to
limitations.”

“There are two major limitations in this study that could be addressed in future
research. First, the study focused on .... Second ....”

6. Conclusion
Drawing conclusions

6.1.

6.2.

6.3.

From the research that has been carried out/done/conducted, it is possible to
conclude that .....

Based on the results, it can be concluded that the research into ..... has been
very successful.

From the outcome of our investigation it is possible to conclude that .....

The findings of our research are quite convincing, and thus the following
conclusions can be drawn: .....

In conclusion, it is evident that this study has shown .....

This paper has clearly shown that .....

It has been demonstrated/shown/found that .....

The results/data obtained indicate/have indicated/suggest/show that .....

The existence of (these effects ) implies that .....

Suggesting possible application(s)

The proposed method can be readily used in practice.

The technique/approach/result is applicable to .....

..... can be successfully used for a number of ..... applications.

The/our ..... has great potential for other applications such as .....

This research was concerned with .....; however, the results should be
applicable also to .....

The findings suggest that this approach could also be useful for .....

Suggesting further research

In our future research we intend to concentrate on .....

Future work will involve .....

On the basis of the promising findings presented in this paper, work on the
remaining issues

is continuing and will be presented in future papers.

The next stage of our research will be (experimental confirmation of our
theory).

Further study of the issue would be of interest.

Clearly, further research will be needed/required to prove/validate .....

Several other questions remain to be addressed/resolved.

More research into ..... is still necessary before obtaining a definitive answer
to .....
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- Further study of the issue is still required.
- Further research on/into ..... is desirable/necessary (to extend our knowledge

of) .....
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3apanue 3. [loaroroBbTech K 0TBETAM HA BONMPOCHI 0 HAYYHOM CTaThe

IIpumep Oeceabl 0 HAYYHOH CTATHE
(mpuMepHbIe BOMPOCHI U BAPUAHTHI BO3MOKHBIX OTBETOB)

1. Could you please tell me what the main purpose of the article is? Why was it
written?

The main purpose of the article is to inform/persuade/explain/critique... / It was written

to explain ....

2. What problem or topic does it address? Who is the intended audience?

The topic is .. The intended audience is specialists / Experts /

students / industry / professionals / researchers in the field of ...

3. What are the key findings or arguments presented in the article?

These conclusions are supported by experimental data/comparative analyses/case

studies.

4. How is the text structured? Does it follow a standard format?

The text follows the IMRAD format: Introduction, Methods, Results, and Discussion.

The article includes tables and graphs that help clarify the data and findings.
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5. What specialized vocabulary or abbreviations are used? How important are
they for understanding the article?

The article uses terms from materials science and electrical engineering/Mechanical

engineering/computer science/chemical engineering, etc.

6. How do you think this information can be applied in practice or in your own
academic work?

The research provides ideas for implementing new materials in ... | plan to use this

article in my thesis to justify the choice of materials for my research topic.

TepmuHbI

TepMuHBI — 3TO ClOBa WM CJIOBOCOYETAHHS C TOYHO OIPEAEICHHBIM
CIIEIMAIBHBIM 3HAYCHHEM B HayKe U TeXHHKE. OHU OTpakat0T KOHKPETHBIE ITIOHATHS,
MPOLIECChl U OOBEKTHI, BAXKHBIE JJIs1 OJTHOM OTpaciiv 3HAHUN WA TPOU3BO/ICTBA.

I'moccapuii — 5TO cCHnenUATM3UPOBAHHBIM CIOBAph, COAEPXKAIIMN CIIHCOK
KJIFOUEBBIX TEPMUHOB, MOHATUNA WM COKPAIICHUI U3 KOHKPETHON 00JacTH 3HAHUH C
MX KPAaTKUMU ONIPEACIICHUSAMH, IIEPEBOIAMH VI MOSICHEHUSIMHU.

OcHOBHBIEC 0COOCHHOCTH TEPMUHOB

1. O6mactb TpPUMEHEHUS: TEPMHUH CBsI3aH C KOHKPETHOM Hay4YHOU
mucruiuinHo. OIHO M TO K€ CIIOBO B pas3HbIX cdepax MMeeT pa3Hble 3HAUYCHHS.
Ilpumep: cnoBO «peakuus» B MEIUIIMHE, XUMHUH U MOJUTHUKE — pa3HbIC MOHSATHUA.

2. OIHO3HAYHOCTH: TEPMUH OOBIYHO UMEET OJJHO TOUHOE 3HAYCHUE B CBOCH
o05acTH, B OTJIMYME OT OOLIENUTEPATyPHBIX CJOB, KOTOpbIE MOTYT OBITH
MHOTO3HaYHBIMH.

3. OnpenenenHre: CMBICI TEPMUHA PACKPBIBAETCS YEPE3 TOUHOE JIOTHYECKOE
OTpeieJICHHE, A HE OOBIYHBIM CJIOBAPHBIM 3HAYEHUEM.

Ilpumep: B s3bIKE CIOBO «IIIyM» MOXKET O3HA4aTh MHOECTBO Pa3HbIX BelleHl (3BYK,
CCOpy, OXHBJIEHHE), TOorja Kak B TexHuueckoMm cioBape: «lllym — momexa,
00aBISAIONIASICS K CUTHAILYY.

Mopdosoruyeckoe cTpoeHne TEPMUHOB

TepMuHbBI OBIBAIOT TPEX TUIOB:

1. [TpocTeie: lens, circuit, voltage.

2. Crnoxusie: fly-wheel, hydrocarbons.

3. TepmunbI-crioBocOYeTaHUsT (CIIOBOCOYCTAHHSI B aTPUOYTUBHOU CBSI3H):
electric motor, ion-exchange resins.

OcHo6HOUl KOMNnOHeHm mepmuHa-ciosocouemanusi cmoum 6 KOHUeE, a
OIpEIEIAIOINE KOMIIOHEHTHI PACKPBIBAIOT €TI0 XapaKTCPUCTHKY.
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llpumepol 3nauenuii:
variable capacitor — nepeMeHHBII KOHICHCATOP
friction coupler — ¢ppukmonnas Mmydra
spiral filament — cnupanbHas HUTH
square signal — mpsAMOyTobHBIN CUTHAT
protective choke — 3amutHsI qpoccens
visual transmitter — mepenaTuuK BUACOCUTHAIIOB
energy balance — sueprernueckuii 6amanc
solar cell — conHeuHbIH 37EMEHT
amorphous deposit — amopdHBIi 0cagok
germanium diode — repMaHUEBBIIA O
capacitive load — emkocTHast Harpy3ka
automatic adjustment — aBTomaTHuYECKOE PEryIMPOBAHNE
back current — oOpatHbIii TOK
centrifugal force — nenTpobexnas cuia
primary coil — mepBu4Has KaTymka
bottom chamber — awxHss Kamepa

OcHOBHBIE IPHEMBI IEPEBOA TEPMUHOB-CJI0BOCOYCTAHUI
1. KanpkupoBaHue — TOCTOBHBIN NEPEBOJ] KAXKJIOTO CIIOBA:
high-voltage switch — BbICOKOBOJIbTHBIN BBIKITIOYATEITH
low-noise engine — Majo IIIyMOBO# JBUTATEIb
2. Ucnonb3oBaHue pOIUTEIHLHOTO MAAEKa:
direct current system — cucrema MOCTOSTHHOT'O TOKa
fly-wheel energy — sHeprust MaxoBuka
3. IlpumMeHeHwme MpeIoroB:
pressure oil gun — myOpukaTop 11 oauu Macia Mo AaBJIcHHEM
data processing equipment — o6opypoBaHue it 00pabOTKH JaHHBIX
4. 3aMeHa OHOTO CJIOBA MOSICHSIOIIEH TPyIIOi:
high aluminium cement — iemMeHT ¢ OOJIBIIIMM COACPKAHUEM TIIMHO3EMA
analogue computer — cueTHO-pelIaroIIee YCTPOMCTBO HEMPEPHIBHOTO JICHCTBHUS
5. M3MmeHeHue nopsigka KOMIIOHEHTOB:
battery-charging motor generators — MOTOpbI-T€HEpPaTOPhI, O3aPSHKAIOIIHIE
Oatapeu
automobile repair plant construction project — mpoekT cTpoUTEIbCTBA
aBTOPEMOHTHOTI'O 3aBO/IA.
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IHomaroBbii aJITOPUTM NEPEBOAA TEPMHHOB-CJI0BOCOYETAHMMI

1. Haumnaiire C ImepeBoaa OCHOBHOI'O CYIICCTBHUTCIILHOT'O (FJ'IaBHOI‘O

KOMITOHEHTA), KaK MpaBujIo, CTOSIIIETO B KOHIIE.

3aTeM MocCie0BaTeIbHO MEPEBOJAUTE ONMPEEIAIONNE YaCTH, OOBIYHO CITpaBa
HaJEBO.

CocraBnsiiTe €CTECTBEHHOE PYCCKOE CIOBOCOYETaHUE WU (Ppasy, coxpaHss
TOYHOCTh ¥ TOHSITHOCT.

llpumep:

temperature compensating condenser arrangements
1) arrangements — yctporcTsa
2) condenser — KOHIEHCATOP
3) temperature compensating — remmepaTypHasi KOMICHCAITUS
4) temperature compensating condenser arrangements — KOHICHCATOPHBIE

YCTPOMCTBA C TEMIIEPATYPHOM KOMITCHCALIUE.

3ananue 4. CocTraBbTe ri10ccapuii K Hay4Hoii crarbe (30 cJ10B U3 BCell CTATHH).
IIpoBepsiiTe 3HAYEHHE CJIOB 10 CJIOBAPI0 U BBINUCHIBAWTE B CBOM IJIOCCAPHH
TOJIBKO T€ 3HAYEHHS, KOTOPbIE MOAXOIAT I JAHHOT0 KOHTeKcTa. [lob3yiiTeCh
TEPMHUHOJIOTHYECKUMHU CJIOBAPAMMU.

QI RSEN

o

PexomMeHJal[UM M0 COCTABJIEHUIO TEPMHUHOJIOTHYECKOT0 IJI0CCAPUS
[IpoBenuTe TEPMUHOJIOTUYECKUN aHaNIM3 TEKCTAa: IMIOUMCK ab0peBUaTyp,
TEPMUHOCOUYETAHUHN U X OTIPEICTICHUN.

Hckntounte 001IeynoTpeOuTEIbHbBIE CJI0BA U BEIPAKEHUS.

. HpOBepre SHAYCHHUA HC3HAKOMBIX CJIOB ITIO CJIOBApIO.

CrpynnupyiTte CJIOB B TEPMUHOCOUYETAHUSI B COOTBETCTBUU C TEKCTOM CTaThHU.
[IpoBepbTe 3HaAUCHUE TAHHOTO TEPMHUHA 10 TEPMUHOJIOTMYECKOMY CIIOBAPIO UJIU
B ABTOMATU3UPOBAHHOM CUCTEME ITOMCKA.

Beimmummre B riioccapuii 30 TEpMHUHOB WJIM TEPMUHOCOYETAHUMN C UX KPATKUM
ONPEAEICHUEM UJIU NIEPEBOJOM HA POAHOM SA3BIK.

BoimuceiBalite TepMuHBI B aiaBUTHOM TOPSIIKE M HYMEPYWTE KaXKIbId
TEPMUH.

[TpoBepbTe MPOMU3HONIEHUE KAXKAOTO CI0BA MO TPAHCKPUIIIIUH.
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JlenoBoe MNHCBMO MEXIYHAPOAHOrO oO0Opa3lla UMEET YETKYI CTPYKTYpY,
oTnpe/eNeHHbIH Ha00p PEKBU3UTOB U CTAHIAPTHOE PACIIOJIOKEHUE KAXKJIOTO U3 HUX.
[TonHbI GopMysip MUCEMa MEKIyHAPOIHOTO 00pa3iia MMeeT CICAYIOIINE COCTaB U

PA3JIEJI 4. Jles10BO# aHTJIHCKMH

Crpykrypa nucsma (letter structure)

PacCIoJIOKCHUC PCKBU3UTOB!

1. 3aroJioBok, uiau aapec ornpasures (Letter Head / Sender's Address)
3aroJloBOK IMUChbMa IOMEINACTCA B BEPXHEW YaCTH JIUCTA B COOTBETCTBHHU C

(1) 3aronoBok (aapec OTIIpaBHTE)
Letter head (Sender’s address)

(2) Homep moxkymenta. Reference | (2) Homep nokymenTa. Reference
(3) Hara. Date (3) lata. Date

(4) CnenmpaneHeIe MOYTOBEIC OTMETKH. Special mailing indication

(5) Yeenomnenne o konpuaenunansuocti. Confidential

(6) Anpecar. Inside address

(7) Ykazanue Ha )KenareasHOCTh 03HakoMieHus. For the attention of

(8) Obpamienne. Salutation

(9) 3aronoBok k Tekcty. Subject (Re.:)

(10) OcHOBHOH TEKCT ITHCEMA.

Body of the letter
(11) 3aBepmienne nucema. Close (11) 3aBepmienne nucbma. Close
(12) lMoanuce. Signature (12) Ioamuce. Signature

(13) IMomeTka 00 ncnomunTenax. Initials of persons in charge

(14) Ipunoxenne. Enclosures

(15) Kormuu nucema. Copies

(16) IMoctckpunTym. PostScript (P.S.)

Pucynok 1. CtpykTypa nuceMa

pa3pabOTaHHBIM 3apaHee MAKETOM. DJIEMEHTAMU 3aroJioBKa SIBISIOTCS

(pupmennbIii 3HaK (JI0rOTHI);
HauMeHOBaHUe GUPMbI WIH OPraHU3ALNH,;
MOYTOBBIN aJpec;

a0OHEHTCKHEe HOMepa ONepPaTHBHBIX CPeICTB CBs3U (TesedoHa,

Tejiepakca, TeJIeKCa, a TAKKe aJipec JJIeKTPOHHOM MOYThI).

Ecnmu ¢dupma sBrusercs duimanioM, yKa3bIBaeTCsi OCHOBHAs KOMITAHUSI-
yapenuTenb. B HEKOTOPBIX ClydasiX B 3aT0JI0BOK BKJITIOYAIOTCS CBEJCHUS 00 OCHOBHOM

HaIpaBJICHHUU ACATCIIbHOCTH.

UtoObl HE Tmeperpykatb CHpaBOYHOM uHMOpMaNKe, 4YacTh CBEJCHUH,
HarpuMmep abOHEHTCKUE HOMEpa, MHOT/Ia MIEPEHOCIT B HUKHIOK YacTh JIUCTA.
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@upMeHHbI OJIaHK MHUChbMa C 3aroJIOBKOM JaeT OOoJbllyl0 HMHGOPMAIUIO O
¢bupme (opranmsanuu). B 3arosoBke ykasbIBaeTCs THUI KoMIaHuu. Hampumep,
cokparenue Ltd. (ot Limited liability) roBoput 0 TOM, 4TO 3TO KOMITaHHUs (0OIIECTBO)
C OTPaHUYEHHOUN OTBETCTBEHHOCTHIO, TO €CTh ITPH OAHKPOTCTBE BJIAICTBITHI KOMITAHUH
WJIM €€ YaCTH HECYT OTBETCTBEHHOCTb JIUIIB 32 TOT KaUTaJl, KOTOPBIA OHU BHECIIH TIPH
o0pa3oBaHUM KOMIIAHUU. [ KpeIUTOpOB 3TO MPEAYNPEkKICHUE O TOM, YTO MpHU
OaHKPOTCTBE OHU CMOTYT TMOJYYUTh OT KOMIAHUH JIAIIIh TO, Y€M OHA BIIAJIEET, a HE
JTUYHbIe cpencTBa Aepxkareneit ee akumil. B CIIIA B sToM ciydae ucnolib3yercs
ab6peBuatypa Inc. (ot Incorporated). Coxpamienne PLC (Public Limited Company)
3HAYUT, YTO aKIIMM KOMIIAHUU MOKHO KYITUTh B OTKPBITON TIPOJaXKeE.

[Tpumepsr HazBanuit kommanuii: Johnson & Johnson Inc.; SP Wholesalers
PLC; Hartley-Mason Inc.; Levi Strauss & Co.; Ultrasonic Ltd.

Coxkpamienue CO. TOBOPUT O TOM, YTO KOMITAHUS SIBJISIETCS TMApPTHEPCTBOM
(partnership) aBoux wnu Ooisee mroaeil. Eciam 3T0 cemeiiHblil KOHIIEPH, 100aBISIOT
c;10BO SON (cbIH). SONS (ceiHOBB:), Bros (Brothers) (6pates). Y mapTHepcTBa MOXKET
OBbITh KaKk OTpaHWYCHHAs, TaK W HEOrpaHUYEHHAass OTBETCTBEHHOCTh. Hampumep,
F. Lynch & Co. Ltd. unu R. Hughes & Son Ltd.

B 3aronoBke mucbMa, HapsAAy ¢ TOYTOBBIM aIPECOM KOMIIAHUH, YKA3bIBAIOTCS
tenedoH, (axc u azapec snekTpoHHOM mouThl (E-mail). Ilepen Humu Moryt
yKa3bIBaThCcsl (pamminmuu npencenatens (Mpe3ueHTa) KOMIAHUU W YJIEHOB COBETa
JTUPEKTOPOB.

[Ipu orcyTcTBUU O1aHKa TUCHMA C Ha3BaHUEM (UPMBI UM OPTaHU3ALUU AJIPEC
OTIPABUTEIIS TTOMEIIACTCS B TIPABOM BEPXHEM YTy CTPAHUIIEI.

Ha puc. 2 npuBogasiTcst 00pa3iibl 3arojIOBKOB Ha OJIaHKaX /I MUCEM U (PaKCOBBIX
COOOIICHUI MEXTYHAPOIHBIX (DMHAHCOBBIX OPTaHU3AIUM:

I'he World Bank BeaopyToKoe UPeACTHRNTEALC T Belarus Resident Mission

230033, £, Muncx jtanaky Avenuiz, %)
)

BC(‘.\I"]NII-I“ I;ﬂ”l\' g Hapromascan® 5 Sa S0l sman Mirwk 2

Pocaylarna Bexapyon Republic of

Meacrvsapopaadt Bawx

Pexoncrpyrum it Pussmis

TELEFAX TRANSMITTAL SHEET

DATE S October, 1999

NO. OF PAGES (incl. this page)
TO
ORGANIZATION
STREET ADDRESS
CITY & COUNTRY
FAX NUMBER

FROM
I'EL. NO 375 (17) 226-06-44
FAX NUMBER 375 (17) 226-06-48

SUBIJECT

A L e _ ) B s

MESSAGE

Pucynoxk 2. 3aronoBku nucem MB® u ¢akcoBbIX cO0OIICHUH
BcemupHoro 6anka
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2. Homep noxymenra (Reference)

Homep noxymeHnTa ykasbiBaeTcs Jisl y100CTBa pabOThl ¢ KOPPECTIOHIACHITUEH.
Hamnpumep, npu nonyuenun nucbMa (Your Ref.) u npu orBere Ha nmuceMo (Our Ref).
OTO  COOTBETCTBYET PYCCKMM  OOO3HAYEHUSM BXOASIIEM H  HUCXOASIIEH
KOPPECTIOHICHIU Y.

Homep noxymeHnTa Moxer ObITh nudpoBoil (Hampumep, 661/17, rne 661 —
NOPSAJIKOBBIA HOMEp JOKYMEHTa, a 17 — HoMep oTaena WM ToJpa3ieicHus),
OykBeHHbIH (Hanmpumep, DS/MR, rae DS — ato maummans aBropa, a MR — nHAIIMAIEI
CeKpeTaps), Wi CMEIIaHHoW, OykBeHHO-1I(hpoBoi (our ref.: mb/AP/101).

DONALD & SONS. INC. X3000000000000 NN Y

Our Ref. 221/1

November 12. 2000

Pucynox 3. Homep nokymenra

3. lara (Date)

JlaTta yka3pIBaeTcs IOJ aAPECOM OTIIPABHUTENS B IPABOM WIM JIEBOW YacTh
cTtpanullbl. IHOrma Mexay JaTod W agpecoM OTHpaBUTENS MPOIYCKAeTCs CTpPOKa.
Ecnu umeercst 61ank GUpPMBI € aipecoM, JaTa TakKe 0ObIYHO YKA3bIBACTCS B MPABOM
YTy CTPAHUIIBI.

Mecsin B 1are He clieayeT nucaTh B BUAE yucia, Hanpumep, 11.01.93 o3nauvaer
11 suBapst 1993 r. B BenmukoOputanuu u 1 Hos0pst 1993 1. B CIIIA. He cnenyer Takke
COKpallaTh Ha3BaHWE Mecsia, Hanpumep, Nov. BMecTo November. DTO BBITIISIIUT
HeOpexxHo. He Tak clioHO Hamucath MOJHOCTHIO JIaTy, W TOT/a Ballle MUCHMO HE
3aTePSIeTCS U MOMAJET B HYKHYIO MaIKy.

YacTo B mOPAIKOBBIX YHCIUTENBHBIX OllyckaeTcs 'th' mocne uncna. Hanmpumep,
24 October Bmecto 24th October. MHorma Ha3BaHHE Mecslla CTaBUTCS BHauale:
October 24. D10 neno BeIOOpa, HO HEOOXOIUMO MPUACPKUBATHCS KAKOU-TO OJIHOM
(hopMBbI HaNTMCaHUS TATHI.

4. CnenuaabHble moutoBbie orMeTku (Special Mailing Indication)

Ecnmm muceMo nocklmaeTcss He OOBIYHOM MOYTOM, 00 3TOM MOJKET OBITH CICIaHO
CIIeMAJIbHOE YKa3aHHE T0]1 CTPOKOM ¢ JaTOM, Hapumep:

10 January 2019
EXPRESS

PI/ICYHOK 4. CHCHI/IaHLHLIe IIOYTOBBLIC OTMCTKH
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5. YBenomiaenne o koHpuaenunaabHoctu (Confidential)

JlaHHOE YBEIOMJICHHE O3HAYaeT, YTO MUCHMO MOXET OBITh BCKPBITO TOJBKO
aJipecaToM WM JTIOBEPECHHBIM JIMIIOM. 3alHCh JENAaeTCs MO JaTOW WU aapecoM, a
TaK)Ke Ha KOHBEPTE.

10 January 2019
CONFIDENTIA

Pucynok 5. YBenomieHnue o KOHPUACHIIMAIbHOCTH

6. Anpecar (Inside Address)

Anpec  momydarenss  yKasblBaeTCcs  MOJI  aapecoM  OTHpaBUTENsSl  Ha
MIPOTUBOIIOJIOKHON CTOPOHE CTPAHUIIBI.

AnpecHble CBEICHHS YKa3bIBAIOTCS B TOW K€ MOCIEAOBATEIILHOCTH, YTO U Ha
KOHBEpTE, HAIIPUMED:

Ecnu uma u pamunus aopecama usgecmuul, OHU (BMECTE C BEKIMBOU POpMOi
oOpartieHus! WK 3BaHUEM) YKa3bIBAIOTCS TIEPE] aIpeCcCOM:

Mr. J. E. Smith uima Mr. John Smith, a se mpocto Mr. Smith

Cy1iecTBYIOT CIEAYIOIUE BEXKIUBBIE (POPMBI 0OpaIlICHUS:

Mr (¢ Touko# miH 6€3) Kak COKpaIieHne oT Mister mpu oOpaIieHuH K My>KIHHE;

MTrs. ipu oOpallleHuH K 3aMYy>KHEH JKEHILUHE;

MS MOXeT ynoTpeOsThCs PU 00paILIEHUH KaK K 3aMYKHEH, TaK U He3aMyKHeH
KEHIIMHE;

Messrs kak cokpaiieHue oT (paHiry3ckoro Messieurs ymoTpedaseTcst mpu
oOpaltlieHny K JBOMM M Oosiee MykuuHam (Messrs P. Jones and B. Parker) wiu B
Ha3BaHuM ¢upMel (Messrs Collier & Clerke & Co.).

CymiecTByeT 1eiblid P ClenuanbHbIX  (OpM  oOpaleHui, KOTOpbIe
BKJIFOYAIOTCS B aJpec, HAapUMep y4eHbIe, MEIUIIMHCKUE U BOCHHBIE 3BaHUS (B ATOM
cllyyae OHU ynoTpeomnstotes emecmo Mr, Mrs, Ms):

Dr. (Doctor); Prof. (Professor); Capt. (Captain); Maj. (Major); Col. (Colonel);
Gen. (General).

Ecnu nmst anpecaTta HEM3BECTHO, MOXKHO MCITOJIB30BATh €T0 JOJKHOCTH B (pripme
(The Finance Director, The Sales Manager). Eciiu u3BecTHO JinIiib Ha3BaHUE (HUPMBI,
MOJKHO aJIpeCcOBaTh MUCHMO Ha ee uMsi: Soimdsonic Ltd.

OOpatuTe BHHMMaHWE HAa PEKOMEHIYEMBIH TMOPSIOK HAMHMCaHUs ajapeca
MOJTyJaTeIs:

Ha3Banue noma unm 31anus Homep noma u Ha3BaHUE yIUIIbI, MPOCTICKTA U T. TI.

I'opox u ero moutoBsIil nHAEKC CTpaHa

7. Yka3aHue Ha KeJaTeIbHOCTH 03HakomJenus (For the Attention of)

Vkazanue For the attention of o3nadaer >kenaTelbHOCTH O3HAKOMJICHHS C
coJiepKaHUEM THMChbMa, aJpPECOBAHHOTO OpTraHU3alUM, KaKOTO-TO OMPEIEICHHOTO
muna. OHO MOXeT ObITh HEOOXOJIMMO B Cyyasix, KOrja OTIpaBUTENb HE oOjagaer
nosiHoM umHpopmanuelr 00 aapecare. OOBIUHO TaKO€ YKa3aHHUE IMOMEIIAETCS MOJ
BHYTPEHHHUM aJIPECOM:
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International Industries Ltd.
1 -5 Greenfield Road
Liverpool L22 OPL
UNITED KINGDOM

For the attention of the Production Manaeer
[cokpamennslii BapHaHT: Attn.: Production Manager]

Dear Sir.

Pucynok 6. Yka3zaHue Ha ®enaTeIbHOCTh 03HAKOMIICHHUS

8. O6pamenne (Salutation)

OO0paiiieHre, KOTOpoe SIBISIETCS TaKKe (OPMOM MPUBETCTBUS, TOMEIAETCS MO
BHYTPEHHUM aJpecoM 0e3 OTCTyma OT JeBoW rpaHuibl Tekcrta. Konkpernas ¢opma
oOpartieHust 3aBUCUT OT ajjpecaTa:

Dear Sir: (YBaxkaeMmsplii rocrmoauH!) — mpu OOpalieHUHd K MYXYUHE, UM
KOTOpPOTO BaM HEU3BECTHO.

Dear Sirs: (YBaxkaemble rocriojal) — mpu oOpaIrieHun B opranu3saiuio (pupmy).
Dear Madam: (YBaxkaemast rocrioxa!) — mpu 0OpaIieHny K )KEHITUHE (3aMyXHEH W
He3aMY>KHEl ), UMsI KOTOpOH BaM HEU3BECTHO.

Dear Sir or Madam: (YBaxkaemblii/asi TOCIIOMH/TOCTIONKA!) — MPH 0OpaIiCHUH
K Y€JIOBEKY, UM M TI0JI KOTOPOTO BaM HEU3BECTHHBI.

Dear Mr. (umu Dr., Prof.) Smith: (6e3 uHUIMATOB WM WUMEHH) — TIPH
oOparieHnu K 4eJI0BeKy, (haMuiiisg KOTOPOro BaM U3BECTHA.

Gentlemen: (I'ocriona!) — mpu oOpaieHuu B opranuzanuio (upmy) B CIIA.

9. 3aroJioBoK K TekcTy (Subject)

B 3aronoBke kK TEKCTy MUChMa JAeTCs €ro Kparkoe M To4Hoe Ha3BaHWe. OH
MOMEIIIAETCS MMOC)Ie OOpaIleHUs K aapecaTy W OTKPbIBacTCs CiIoBOM “‘Subject” wim
cokpamieHreM “Re” (ot “regarding”, «OTHOCSIIHNCS K»), HAITPUMEP:

Dear Mr Thomson,

Re: New Enrollment Rules

PucyHnox 7. 3arojgoBok K TEKCTY

10. OcHoBHoii TekeT muchbma (Body of the letter)

OcHOBHas 4acTh MHUCHMa COAEPKUT coodiieHne. TekcT OONBIIMHCTBA MHUCEM
yMeIllaeTcss Ha OJHOW cTpaHuie. Eciu mUchbMO JUIMHHEE, OHO MPOJIOJDKAETCS Ha
JOTIOJTHUTETHHOM JIUCTE.
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Texcr muchbma sBIIIETCS HAMOOJIEE BAXKHBIM PEKBU3UTOM. ET0 KOMMO3UIUS U
Ha0Op CTAaHAAPTHBIX PEUYEBBIX (DOPMYJIT OTIPEIALISAIOTCS TUIIOM JEIOBOTO MTHUCHMA.

Crnenyer MOMHUTH O TOM, YTO KaXJ0€ HOBOE IOJIO)KEHUE, MBICIb JIOJKHBI
HaYMHATBCS C HOBOro aOzama. Ilpu mepeBoje Tekcra muchbMa 0co0O€ BHHUMAHHE
ciemyeT oOpamiarh Ha mepenady (pasz-kiaumie (CM. HIKE), IS KOTOPBIX HUMEIOTCS
TOTOBBIE COOTBETCTBHUSI B SI3bIKE MEPEBOJIA.

Texcr muchbma pa3zdbuBaeTcs Ha ab3albl, OTIAEISEMbIE OJIHUM CTPOYHBIM
npoOesnom. B HawanmbHOM ab3arie peKOMEHIYETCs U3JI0KHUTh CYIITHOCTD TTPOOIEMbI WITH
OMPENEIUTh COCTOSIHME JI€J, & B 3aKIIOUUTEIBHOM — TOJIBECTH HUTOT C YYETOM
U3NI0)KEHHOW BbIlle WH(opManuu. Eciam cyTh nenoBoro mnucbma NpoOCTa, OHO
opopmiisiercs B BHIE oOAHOro ab3ama. B Tex ciaydasx, Korma oOTIpaBUTENb
3aMHTEPECOBaH B CKOpEWIIEM OTBETE, TEKCT 3aBepIIaeTcsl COOTBETCTBYIOIICH
npocwOoii: “I am looking forward to hearing from you soon”.

11. 3aBepenne (Close)

Ecnu nucemo Haunnaetcs ¢ Dear Sir, Dear Madam, Dear Sir or Madam (10 ecTh
0e3 yka3aHusi UMEHH ), OHO 3akaHuMBaeTcs ciaoBamu Yours faithfully, mocne koTopbix
HIDKE CIIETyeT TMOAMKMCH OTIPABUTENS M €IIe CTPOYKOM HUXKE — UMA U (haMUIusd
OTIIPABUTEIIA.

Ecimu miucemo Haumuaercs ¢ Dear Mrs. Robinson, Dear Prof. Swales — ono
3akaH4yuBaeTcs cioBamu Yours sincerely (Sincerely yours). B CIIA npaxe
oduLMalIbHBIC MHUChMAa HHOTAA 3aBepiatoT ciaoBamu Yours truly (Truly yours).

12. MMoanucsk (Signature)

Jlns moamucu OOBIYHO OCTaBISIOT MpoOen B 3-5 CTPOYHBIX HMHTEPBAJIOB.
[ToMrMO COOCTBEHHO MOANMUCH, B OJIOK BXOJUT yKa3aHWE UMEHU U (paMUJIMKM aBTOpa
COOOIIeHMS, €T0 JTOKHOCTHY WM 3BaHUS, HAIIPUMED:

Yours faithfully, nnu Yours sincerely,
(TTOAMHCE) (TTOATIHCE)

John Brown J. Howart, Ph.D.
Sales Manager Department Head

Pucynok 8. Iloanuce

WNHuorna B 1emoBoil mepernucke mnepes moAnucskio CTOUT abopeBuarypa p.p. (0T
“per pro” — “for and on behalf of” — or umenu, 3a). Cekperapu 4acTO CTaBSAT TOT
TEPMUH, KOT/Ia TTOAMUCHIBAIOT TUChbMa OT UIMCHHM CBOMX HAYaJIbBHUKOB, HATIPUMED:

Yours faithfully,
(moamuce Mazy Thomson)
p.p. J. Mill

Managing Director

Pucynoxk 9. [loanuck ¢ abOpeBuaTypoit p.p.
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13. ITomeTka 06 ncnoanuteasx (Initials of Persons in Charge)

[TomeTka 00 UCTIOTHUTENSAX B BUJIC MHUIIMATIOB YaCTO UCIIOIB3YETCS B KPYITHBIX
KOMITAHMSIX W OTHEeNaxX JUIsl COXpaHeHHs] WHGOPMAIMK O TOM, KTO KOHKPETHO W3
COTPYJHUKOB COCTaBIISI M HaOupan TekcT. VHWIManbl COCTaBHTENS TEYaTaloTCs
NPONMUCHBIMUA OyKBaMH, a WHUIMAIIBI MAIIMHUCTKA WU OlepaTopa — CTPOYHBIMH,
Hanpumep: MM: pd; CJR/nr.

Ecnu nucbMo COCTaBISIIOCH U MEYaTaaoCch OAHUM JIMIIOM, TOCTATOYHO YKa3aTh
TOJILKO WHUITHAIIBI MAITUHUCTKH (OTIepaTopa).

14. IIpunoxenns (Enclosures)

Ecin k mmchMy mNpuiararoTcsi JOMOJHUTEIBHBIE MaTepHalbl, HaIMpHUMeEp,
MIPOCTICKTHI, TPEHCKYPAHTHI U T. 1., B KOHIIC MHChMa (B HUKHEM JICBOM YTIIy) 00 ATOM
nenaercs nmometka: Enclosures (wau coxpamennas popma: Enc., Encl.). Eciu 310 psin
JIOKYMEHTOB, OHU MOTYT OBITh TIEPEUNCIICHBI:

Encl.: 2 umm Enc.: Application forms (2 copies).

15. Konmun nucbma (Copies)

Kormmu ogHOTO THCBEMa MOTYT PacChlIaThCs HECKOJBbKUM juiaMm. [Ipu sTom
nenaeTcs moMetka c.c. (carbon copy). Hanpumep,

C.C.: Prof. S. Johnson; Dr. Thomas Burke.

B Tex cnyuasx, korma wuH(pOpManus O PACCBUIKE KOIUMA, MO MHEHHUIO
OTMIPABUTENISA, HEKeJIaTelbHA, Ha BHEIIHEH WCXOMSIICH KOPPECTOHICHIINM OHA
OITyCKaeTCsl, a Ha BHYTPEHHEH naetcs ¢ momeTkou b.c.c. (blind carbon copies).

16. MMocrckpuntym (Post Script = P. S.)

[TocTckpunTym — nomojgHUTENbHAS WHGOPMAIIMS B KOHIIE MTMChMA, TI0 KaKHM-
nub0 MpUYMHAM HE BKIIFOUEHHAs B OCHOBHOM TeKCT. OHa pa3mMelnaercs Bcerjaa Kak
3aKTIOYUTENBHBIA CTPYKTYPHBIA JJIEMEHT MHUChMa C OTCTYIIOM OT TMPEABIAYIIEro
aneMeHTa B 2-4 CTpOUYHBIX HHTepBana. Haudamo mnoctckpuntyma oTMmedaeTcs
aoopeBuatypoir “P.S.” Ilpm moAroroBke TEKCTa Ha KOMIIBIOTEPE MEPEKOMIIOHOBKA
TEKCTOBBIX OJIOKOB HE TPEACTABISET KaKUX-TUOO 3aTPyJHEHUH, MOITOMY
MMOCTCKPUNITYM B JICIIOBOM TIEPETMCKE UCTIONB3YETCS CKOPEE MIJISt TOTO, YTOOBI JTUTITHHHA
pa3 MoIYepKHYTh HanboJIee BAXKHYIO AeTalb COOOIIEHNUS.

Huxe maercst oOpaser AeT0BOro MUChMa, B KOTOPOM COACPKHUTCS OTBET Ha
MPUBEJECHHOE B CAMOM Hauajie MIChMO OT KineHTa u3 Jlanuu. OOpaTuTe BHUMaHUE Ha
CTPYKTYPHBIC 3JIEMEHTBI MUChbMA M OTKPBITYIO MMyHKTYAIIUIO, YTO CUATACTCS HOPMOM.
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Letter of Request

10
11

12

Autoworld LTD
12 Pine Eastate, Westhornet, Bedfordshire, UB18 22BC
tel. 901723456, fax 901767893

e-mail: autoworld@hot.mail

Michael Scott, Sales Manager
Smith and Brown Co,
North Molton street,

Oxbridge OB 84 9TD

Your ref. 131/14

Our ref. ST/MN/24/14

4 March, 2014

Dear Mr. Scott,

Thank you for your letter of 20 February, explaining that the super widgets, catalogue
reference X-3908, are no longer available but that ST-1432 made of the same specifications
but using a different alloy, are now available instead.

Before place an order I'd like to see samples of the new super widgets. If they are as
excellent as you say we’ll order them. You must understand I must safeguard Autoworld’s
interests and make sure the quality is satisfactory. Apart from anything else I’d be happy
to cooperate with Smith and Brown Co, whose service has always been good.

I would be grateful if you could send me samples as soon as possible.

Yours sincerely,
Simon Thomas

Production Manager
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mailto:autoworld@hot.mail

Bananne 1. PacnmoJjio;kure 4acTH NUChbMa B NPpaBUJIBbHOM MOPAIKE.

14 March, 2014

Sales Manager

Yours truly,

Thank you for your letter. I’'m afraid that we have a problem with your order.

Agrotrade LTD

Dear Mr. Thomas,

Your ref. MS/WD/22/14
Our ref. ST/MN/35/14

| look forward to hearing from you.

Unfortunately the manufacturers of the parts you wish to order have informed us
that they cannot supply the parts until August. Would you prefer us to supply a
substitute, or would you rather wait until the original parts are again available?
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Simon Thomas,

Production Manager
Autoworld Ltd,

12 Pine Eastate, Westhornet,
Bedfordshire, UB18 22BC

Alex Green

49 Featherstone Street, London EC1Y 8SY
tel. 020 7233432, fax 020 7233434
e-mail: agrotrade @ mailboxuk.com

3aganue 2. Hanumure orBer HAa muchbMo Bbimie oT Jguna Caiimona Tomaca
Anexcy I'puny. Pemnre, ciieayer Jid COTJIACUTHLCS 3aMEHHUTD JI€TAIN WIHN KAATh
NMOCTABKH OPUTHHAJILHBIX JeTajieil. [IpuBeauTe apryMeHThI B IUChMe.

Bblpamem/m, XapaKTEpPHbIC 1JIA 1€J0BbIX ITHCEM HA AHIJINHCKOM SI3bIKe

This is to inform you that...

Coob6mraem Bawm, uTo...

This is to let you know that...

Coob6mraem Bawm, uTo...

We are happy to inform you...

MpI1 pasipl COOOLIUTS, UTO. ..

In reply to your letter of 12th May we...

B otBet Ha Barre mucemo ot 12 mast

We thank you for your letter dated 12th
May

Mp1 61aronapum Bac 3a Bamie nucemo ot
12 mas

Further to our letter of 12th May we...

B nononHeHue K HamieMmy nucbmy otT 12
Masi MBI. ..

We thank you for the letter dated...

biaronapum Bac 3a nucemo or. ..

| regret to have to remind you that...

Coxainero, 4To MPUXOJUTCS HANIOMHUTH
Bam, 4To...

We are sorry to inform you that...

C coxanenueM coobmaem Bawm, 4To...

We are pleased to have your letter
dated...

MBI paabl nonyunts Bame nmucsMo or. ..

It is a pleasure for us to have the
opportunity to supply you...

Mzl pansl MPEICTaBUBIICUCS
BO3MO>XHOCTH IIOCTaBUTL Bam. ..

We have decided to place a trial order
with you

MBI pennii pa3MecTuTh NpOoOHBIN 3aKa3
y Bac
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We are happy to establish business
relations with you

Mbl  panbl  yCTaHOBWTH
oTHolIeHUs ¢ Bamu

JCJIOBBIC

We could place an order with you if you
reconsider your prices and reduce them
by at least 10 percent

Mps1 Obl MOTIIH pa3MecTuTh y Bac 3akas,
eciii Bel mepecmotpute Bamm meHsl u
COKpaTHUTE UX, 0 KpaiitHel mepe, Ha 10%

This is to acknowledge your letter of...

[lonTBepknaeM mnosydyeHue  Bamrero
IIMChbMa OT...

We are happy to have your order for...

MBI pagsl nonyduts OoT Bac 3aka3 Ha...

We confirm delivery of ... by...

MpbI OATBEPKIAEM MTOCTABKY ... K (J1aTa)

It is a pleasure to have the opportunity of
supplying you...

I[J'IH HacC YAOBOJIbCTBUC HUMCTb
BO3MOKHOCTh IOCTaBUTh Bawm. ..

I regret to have to remind you that...

Coaiero, 4To MPUXOJUTCS HAMIOMHUTD
Bawm, uTo...

We are sorry to inform you that...

CoxkaneeM, 4TO MPUXOJUTCS COOOIIUTH
Bawm, uTo...

We regret to inform you that you have
supplied us goods below the standard we
expected

MBI coxaneem, 4YTO  NPUXOIUTCS
coobmuTe Bam, uro Brl mocTaBuim Ham
TOBaphl HWKE TOTO Kauye€CTBa, KOTOPOE
MBI OXKH AN

We cannot make use of the goods
supplied and are very sorry to have to
return them

MBI  HE MOXEM  BOCHOJIB30BAaThCS
IIOCTABJICHHBIMU TOBapaMU U OYECHb
COYXaJIEEM, UTO NMPUXOJUTCS BEPHYTh UX

If you cannot deliver the goods within the
next 10 days we shall have to cancel the
order

Ecnu Bel He cMOXKeTe MOCTaBUTh TOBAPHI
B mpenenax caeayromux 10 gHel, Ham
MIPUAETCS AaHHYJIUPOBATh 3aKa3

(I)pa3bI-KJII/IHIe AJIF HAIIUCAHUA J€JO0BBIX ITHNCEM

Salutation -

- Gentlemen

Dear

Dear Director)

Dear Mr. Brown
- Dear Ms. White
- Dear Sir or Madam

Dear Mr. / Ms. | Mrs. [ Dr. [®amunus| — cTanmapTHOE
JIeJI0BOE oOpalieHue

Dear Sir/Madam — korjia HEU3BECTHO UMSI ITOJTyYaTeIIs
Professor
MIPEToIaBaTeIsIM
Dear [lomkHOCTb] — /1t OGUIIMATBHBIX JIHI] (HATTPUMED,

[Pamunmsi] — jama oOpamieHus K

Dear Colleagues — myist koiier

Dear Team — aj1st KOMaHabI

Dear Partners — niist 1es10BbIX TapTHEPOB
Dear All — 11 MaccoBo# pacChUIKH
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Starting — We are writing...
- toinform you that ...
- toconfirm ...
- torequest ...
- toenquire about ...
- to provide the information you requested.
— | am contacting you for the following reason...
— I recently read/heard about ..... and would like to know

— Having seen your advertisement in ..., | would like to ...
— I'would be interested in (obtaining / receiving) ...
— | received your address from and would like to ...

Referring to — Thank you for your letter of March 15.

previous contact — Thank you for contacting us.

— In reply to your request, ...

— Thank you for your letter regarding ...

— With reference to our telephone conversation
yesterday...

— Further to our meeting last week ...

— It was a pleasure meeting you in London last month.

— | enjoyed having lunch with you last week in Tokyo.

— I would just like to confirm the main points we
discussed on Tuesday.

Making a request — We would appreciate it if you would ...

— I would be grateful if you could ...

— Could you please send me ...

— Could you possibly tell us / let us have ...

— In addition, I would like to receive ...

— It would be helpful if you could send us ...

— I 'am interested in (obtaining / receiving) ...

— | would appreciate your immediate attention to this

matter.
— Please let me know what action you propose to take.
Offering and asking | — We would appreciate it if you would ...
for help — 1 would be grateful if you could ...

— Could you please send me ...

— Could you possibly tell us / let us have ...

— In addition, I would like to receive ...

— It would be helpful if you could send us ...

— | am interested in (obtaining / receiving) ...

— 1 would appreciate your immediate attention to this
matter.

— Please let me know what action you propose to take.
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Giving good news

— We are pleased to announce that ...
— | 'am delighted to inform you that ..
— You will be pleased to learn that ...

Giving bad news

— We regret to inform you that ...

— I'm afraid it would not be possible to ...

— Unfortunately we cannot / we are unable to ...

— After careful consideration we have decided (not) to ...

Complaining

— | 'am writing to express my dissatisfaction with ...

— | 'am writing to complain about ...

— Please note that the goods we ordered on ( date ) have
not yet arrived.

— We regret to inform you that our order No... is now
considerably overdue.

— I would like to query the transport charges which seem
unusually high.

Apologising (US:
apologizing)

— We are sorry for the delay in replying to ...

— | regret any inconvenience caused (by) ...

— I'would like to apologise for the (delay,
inconvenience)...

— Once again, please accept my apologies for...

Orders

— Thank you for your quotation of ...

— We are pleased to place an order with your company
for..

— We would like to cancel our order No ....

— Please confirm receipt of our order.

— | 'am pleased to acknowledge receipt of your order No

— Your order will be processed as quickly as possible.

— It will take about (two/three) weeks to process your
order.

— We can guarantee you delivery before ...(date)

— Unfortunately these articles are no longer available / are
out of stock.

Prices

— Please send us your price list.

— You will find enclosed our most recent catalogue
andprice list.

— Please note that our prices are subject to change
withoutnotice.

— We have pleasure in enclosing a detailed quotation.

Referring to
payment

— Our terms of payment are as follows ...
— Our records show that we have not yet received payment
of ...
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— According to our records ...
— Please send payment as soon as possible.
— You will receive a credit note for the sum of ...

Enclosing — lamenclosing ...
documents — Please find enclosed ...
— You will find enclosed ...
Closing remarks — If we can be of any further assistance, please let us
know.
— If I can help in any way, please do not hesitate to contact
me.

— If you require more information ...

— For further details ...

— Please contact us if you have any questions.

— Thank you for taking this into consideration.

— Thank you for your help.

— We hope you are happy with this arrangement.

— We hope you can settle this matter to our satisfaction.

Referring to future | — Our terms of payment are as follows ...
business — Our records show that we have not yet received payment
of ...

— According to our records ...

— Please send payment as soon as possible.

— You will receive a credit note for the sum of ...

Referring to future | — We look forward to a successful working relationship

contact inthe future.

— We would be (very) pleased to do business with
yourcompany.

— We hope we may continue to rely on your valued
custom.

— 1 would be happy to have an opportunity to work with
your firm.

Pe3rome (CV/Resume)

Pestome (Curriculum Vitae) — 3710 kpaTkuii OT4eT O CBOeW Kapbepe,
o0pa3oBaHUU M KBaIU(UKALUKU, KOTOPHIA OOBIYHO COCTaBISETCS KaHAWAATOM Ha
JOJKHOCTD, JUISI TIPOJIOJDKEHUS OOpa3oBaHUWS WM JJIs y4acTUs B KOH(EpEHITUH
(cMHOHMM C amep.: resume).
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Oobpa3zen pe3rome

: Only your name and contact information
: should be provided. Do not include a

: photo, your age, date of birth, marital

| status or nationality unless the nature of
: the job requires this information and you
: are comfortable sharing this.
1
1
1
1
1
L

e

Jane Anne Smith
31 St. Anne’s Grove, Blackrock, Co Dublin
janesmith@irelandmail.ie
085 728569
ie.linkedin.com/in/janesmith

Introduce yourself to the reader,
refer to your relevant skills and

Provide your up-to-date email address 3
1
1
1
specify why you are sending your :
1
1
1

and include your LinkedIn account if it is
well developed.

CV. This section is optional and
should not be more than 4 lines

Summary

An English, French and Spanish speaker with experience in customer service and relationship management
developed in the retail and manufacturing sectors. Excellent leadership and organizational skills developed
through involvement with sports and college societies. Looking for an opportunity to contribute to an FMCG
company expanding in international markets.

Education

2014 - 2018 Bachelor of Arts in European Studies /‘ -Pr-e:e-n: ;\;O-I'n:;ti-o; Tn-r;\:e:s-e ------
The University of Dublin, Trinity College : chronological order and specify a few

Relevant Subjects: French, Spanish, European History, Politics & Sociology : of your modules if relevant to the role

Results: Expected Result 2.1 bommmmmm e

Project: ‘The Spanish Catholic Church during the Dictatorship of Francisco Franco —

Collaboration to Opposition’.
Conducted extensive research in both Madrid and Alcala de Henares and interpreted

and analysed primary Spanish sources. P S ssm s s s == "

‘\‘: Only include information about 1

. . projects if relevant to the role |

2008-2014 Leaving Certificate i a

Cadbury College, Co Roscommon
Can be separated into
‘Relevant Work Experience’
and ‘Other Work Experience”

1

\ 1

L o e e - 1
1 chronological order and include :

Employment History & Experience : responsibilities. It is importantto

' "

! 1

! 1

1 1

. . highlight skills to demonstrate our
Summer 2017 Production Operative match with the job requirements

Hewlett Packard = e

e Consistently met production targets and deadlines.

o Completed an analysis of rejected product for the Quality Control Manager, which
resulted in a 7% improvement in quality levels.

e Entrusted with training new operatives within three weeks of starting the role.

Sales Assistant

Summer 2015
Tower Records
o Developed excellent customer service skills through interacting with clients.
e Accurately processed a high volume of payments
s Assisted the Store Manager with stock take and ordering goods
Summer 2014 Commercial Loans Clerk

First Active
e Developed excellent customer service and telephone skills.
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Provide name and dates for
awards, qualifications and

Achievements

1 1
1 1
i f g . " 1 1
Academic Awarded the scholarship for the “XX” nomination 2014 : competition. You can also :
'\ : categorise your achievements :
Extra-curricular Activities | e.g.academic, sports, work |
2017-present Secretary
Trinity College EUROPA Society
ImTTTsT oo A e Organise debates within and between universities.
Provide information in a / * Promoted events at which high-profile international speakers presented.

1
1
reverse chronological H
order and emphasise skills :
you have developed. 1

® Ensure smooth running of up to 10 events a year within strict budget, which are
regularly attended by up to 200 students.

2015-2017 Secretary
Trinity College Hockey Club
¢ Scheduled and organized the annual training sessions.
e Managed and organized 4 intervarsity competitions and many successful social

functions. e s
/ : Highlight additional skills. 1
1 . 1
Additional Skills : Prowdle examples of where :
. the skills were developed .
IT Proficient at MS Office applications and Adobe Photoshop
Languages Good written and spoken French
Interests
Sports Actively involved in hockey, demonstrating an ability to motivate team mates.
I' """"""""" 1
. Emphasise any skills that :
| you have gained, e.g. 1
A 1
Referees : teamv_vorls, leadership, :
| organisational .
! |
lo o o o o e e e
Professor John Patrick Jones Mr. Paul McCormack
Lecturer Operations Manager
Department of Hispanic Studies Hewlett-Packard ‘\
Trinity College Liffey Park Campus ettt
Dublin 2 Co Kildare : Include 2 references. If you run :
| out of space, you can say .
: ‘Available upon request’ :
I instead. 1
1 1
B o o o m  Em E Em E Em EE Em ol

3ananue 2. IlpoumraiiTte 0 pe3roMe B €BPONECHCKOM M AMEPUKAHCKMH CTHJIE.
IloMHHUTE, YTO HET YeTKHUX NPABUJI H YTO BCEe 3aBHCUT OT HAUMOHAJIbHOM
KYJbTYPBI M THYHBIX NPeINoYTeHHUI.

— Employment comes before Education, and the list starts with the most recent
job/course first.

— Use short sentences and bullets and leave a lot of white space.

— Use action verbs (coordinated ... negotiated ... supervised ...).

— Use real results (increased sales by X % ... made savings of £Y).

— European-style CVs generally read like continuous text. They often include a
short section on
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— interests, sports etc. and sometimes give the names of referees (people who will
give you references).

— American-style resumes are more like notes, are only one page long and do not
usually contain

— sections on interests, sports and references.

— Some people like to mention their personal characteristics. The following words
are typical: highly motivated, creative, friendly and sociable, perform well under
pressure, good at taking initiatives, efficient, work well in a team, excellent
communication skills.

— Common mistakes include:

Using too many long sentences rather than short sentences with action verbs.
Focusing on skills/abilities and forgetting achievements (concrete things you
have done).

Including irrelevant information: short jobs/courses, lists of conferences etc.
Making the document too long: two pages (CV) or one page (resume) is
usually the limit.

Stating your current salary.

Using too many character styles with the word processor. This becomes
confusing.

— Recent graduates. If you are a recent graduate you know that at your stage most
CVs/Resumes look very similar to an employer. For your CVV/Resume to stand out you
should consider the following:

Skills and abilities. Think of occasions in your life where you ‘resolved a
problem’, ‘set objectives to achieve a goal’, ‘met a challenge’, ‘worked in a
team’ etc.

Achievements. Even if you have just finished university, you can still think
of concrete things you have done in the areas of project work, trips abroad,
membership of a Students Association, sports, interests, hobbies.
Travel/Sports. Employers like to see travel (showing independence and self-
confidence) and participation in sports (showing teamwork and sociability).
Translating names. Give the real name of the educational establishment and
the qualification. Put a simple translation in brackets following the real
name.

Grades. Every country has its own grading system, so put your real grade
and then write it in brackets as a percentage or indicate the range.
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3ananme 3. [locmoTpuTe Ha MpUMep pe3oMe. 3aMOJHUTE NMPOIYCKH.

MName Telephone Number

Address Date of birth

Summary bkdore than years experience in including management posts as
a . Currently employed as a at

| am now looking for an opportunity with a multinational company that

EMPLOYMENT
Current employment
- present (years) (company name) {job title)
During my years af | hawe been responsible for:
B suUpervising a team of people.
m negotiating contracts worth ——— with
m managing the accounts of
m planning and coordinating marketing campaigns for
m preparing reports analyzing
m increasing sales of by Fo over two years
m achieving %% savings in the cost of
m obtaining % market share for within one year.
Previous employment
[years) (company name) (job tithe)
‘While at | weas part of a team which:

m planned the launch of

m developed a new
achieved

%t brand recognition for after two years.

[ ]
m organized the installation of
]

initiated a new system for

EDUCATION
(final year) — {qualification) [establishiment)
(final year) — ({gualification) [establishiment)

OTHER EXPERIENCE
Computer Skills. Comprehensive knowledge of

Languages. Spoken and written English to level.

Personal and Professional References provided on request

3ananme 4. CocraBbTe CBOE COOCTBEHHOE pe3roMe, MOJIb3YSACh BbIICYKAa3aHHOM
uHpopManuei Ha 0T3bIBAX KOJJIET H KJIHOYEBbIX MOMEHTAX YPOKa.
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ConpoBoauteabHoe mucbmo (Cover letter)

3ananme 5. IlpouuraiiTe W mnepeBeINTe TEKCT O BAXKHOCTH HANMCAHUA
CONPOBOAUTEIBHOI0 NMHUCHhMA.

A cover letter is the letter that you send along with your CV to a potential
employer. A cover letter can be a printed document or an email.

The main aim of a cover letter is to convince the reader to look at your CV. You
can do this by giving the HR person the impression that by hiring you their company
will improve its efficiency, production and sales, or that you will contribute unique
knowledge to a research group.

There is a chance that the recruiter will not even read your cover letter or they
may read it after the CV.

However, if they do read the letter first and they don't like what they read, they
probably won't look at your CV. Thus, the cover letter is extremely important.

When you are applying for a job online, you may not need to write a cover letter.

What does the reader (HR person, secretary, professor) expect to find in a cover
letter?

If you are sending your cover letter via email, then the subject line of the email
should include:

1. The position you are applying for.

2. Where you saw the advertisement (put this information in brackets).

Examples:

Application for post-doc researcher (LinkedIn)

Internship in Prof Smith’s Lab (ad on your website, 7 Mar 22)

The reason for you putting where you saw the job advertised is purely for the
company's own internal statistics. It helps them to decide the best location for their
adverts.

From the letter itself the reader wants to know:

- what job you are applying for (and perhaps where you saw the advertisement);
alternatively, who gave you their name;

- why you are interested in this field / company;

- how your skills and experience directly apply to the advertised job;

- the benefits for the company / institute of employing you;

- that you know something about the institute / company;

- how you might fit in both in terms of your skills and your personality.

The recruiter wants to receive this information as fast and as easily as possible.
This means that your letter should be well laid out and organized, and should be short
and concise.

What is the typical structure of a cover letter?

Your letter can be organized as follows:

- say what position you want (and where you saw the job advertised) - it must be
clear why you are contacting them;
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- say what you’re doing now, and when your current position will end: provide a
very brief selected past history that will interest the reader and give you
credibility — your aim is to highlight why you are suitable;

- show that you know about the company or research team and highlight the
benefit for them of having you in their team — make it clear what you can do for
the company;

- Dbrief ending — further details can be given in the next email;

- salutation — Best regards.

3aganme 6. Ilpouture Tekcr 00 OMMOKAX, KOTOpPbIe cjeayeT H30erarb NnpH
HANMCAHMYU CONPOBOAUTEILHOIO nMucbMa. Kparko onnmmre omuldKu, KOTOphIE
COBEPLIAKOT NMPH HANIMCAHWHU CONPOBOAUTEIHLHOI0 NMCHMA.

Cover Letters: Do’s and Don’ts

Don't use the same cover letter for every job you apply for. Your CV and your
cover letter should both look as if they have been written for a specific company or
institute. This only entails changing a few details so that your qualifications are a better
fit with the requirements of the employer.

Be very careful when ‘recycling' a cover letter that you have used previously -
ensure you change the address, date, name of person you are writing to, and any
references to the company / institute.

Never send a photocopy of your cover letter — each letter you send should be
printed separately.

Find documents written by the institute / company and imitate their style, lay-
out (e.g. use of white space), font and font size. Make it seem that you already work
for that institute / company!

Do NOT address your recipient in a generic way (e.g. To whom it may concern;
Dear Sir / Madam; For the attention of the human resources manager; To the head of
the Risk Analysis Department). You can find the name of the professor of the lab you
are interested in or the HR person at a company through a third person (e.g. via
LinkedIn)or you can telephone the company / institute directly.

Address your recipient by their name. So, find out the name of HR person and
address him / her directly e.g. Dear Hugo Smith. The fact that you have taken the
trouble to find out the name of the HR person will show that:

- you want the job more than the other candidates (you are differentiating
yourself from the other candidates who have not made the same effort as you);

- you are proactive.

If you cannot find out the name of the HR person (or other relevant person) then
you can write, for example, Attn: Human Resources Manager or Attn: Sales Manager

Do not mention anything that:

— Is not strictly necessary (e.g. your name at the beginning, the fact that you
are available for interview and that they can contact you for further information)

— could sound arrogant or negative

- IS very subjective and which you provide no evidence for
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— makes it sound that the benefit of employing you is solely for you and not
for them

If you are doing an online job application at a recruiter's website then there may
be no opportunity to send a cover letter along with your CV. Also, some employees
may ask you not to send a cover letter. This means that some of the information that
you would otherwise have put in a cover letter has to be incorporated into your CV.
The main missing information is likely to be your demonstration that you have certain
soft skills.

If you are sending your cover letter via traditional mail, print it on very good
quality paper. The quality of the paper reflects on the quality of you as a candidate.

IIpuMep conpoBOANTEIBLHOTO MACHMA

Their address

Date

Application for name of position of job (this line all in bold)

Dear name of person (find out HR from website or ring the company — show
that you have initiative)

| saw your advert for a XYZ on your website / in The Times newspaper /in
ABC Journal.

[Alternatively, if you have been given the name of the HR person by a mutual
third party then you can write: Patrizia Ravenna, who works in your sales department,
has told me that you have a position available as a ...J

I think | would be qualified for this position because / | think I may have the
qualifications you are looking for because:

— point 1;

— point 2;

— point 3.

| would particularly like to work for I1BM because .../ The skills I think I could
bring to IBM are: Write any additional things that you have not written in a, b, ¢
above. The idea is to show that you know about the company (IBM) and that you would
fit in perfectly with them

| am attaching my CV along with references from various professors and
previous employers.

I would be available for interview from June 20 (when | finish my current
researcher contract at the University of ...)

I look forward to hearing from you.

Legible signature

John Smith

3ananne /. Hanummre cBoe COOCTBEHHOE CONPOBOAUTENbHOE MNHCHMO HA
BAKAHCHIO, KOTOpasi Bac uHTepecyeT. HMcmoub3yiTe npaBwibHbIA (opMmar,
KJII04YeBble (pa3bl, KOTOPbIEe JEMOHCTPUPYIOT PO ecCHOHATHU3M.
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Pa3rosop no Tesiepony / Telephoning
CtpykTypa pa3roBopa no tejedony

1. Beginning (introduce yourself, get who you want, small talk, state problem/
reason for call).

2. Middle (ask questions, get/give information, confirm information).

3. End (signal end, thank other person, small talk, refer to next contact, close
call, check that there’s nothing else to say).

O3HakoMbTECH C BBIPAKCHUAMU, KOTOPLIC MOMOI'YT BaM 0oJ1ee yYcnemxao
o01aTbea no resaedony.

Stating reason for your call

— [‘m ringing to... I’d like to...

- I need some information about...

Making arrangement

— When would be a good time to ...? Could we meet at the same time next
month?

— Would Thursday at 5 o’clock suit you? What about July 21st?

Changing arrangements

— We’ve an appointment for next month, but... I’m afraid | can’t come on
that day.

- Could we fix an alternative?

Confirming information

- So..., can I check that? You said. To confirm that...

- Can you/Can | confirm that by fax? That would be fine.

— No, sorry, I can‘t make it then. Sorry, I’m too busy next week.

Ending a call

— Right. Thanks for your help.

— | look forward to seeing you. Bye.

3ananmue 8. 3ano/HUTE NPOIYCKHU.

Dialogue 1. Scheduling a Virtual Meeting
Secretary: Good morning, SolarTech Innovations, Anna speaking. How may | help
you?
Caller: Good morning, Anna. This is David Chen from Green Solutions. I’m calling to
schedule a virtual meeting with Dr. Ramirez.
Secretary: Certainly, Mr. Chen. May | ask (1) regarding the
meeting?
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Caller: It’s about a collaborative project we’re developing on advanced solar panel
materials.
Secretary: Thank you. (2) while I check Dr. Ramirez’s
availability. (pauses) Dr. Ramirez is currently in a conference call.
Caller: No problem.
Secretary: He is available tomorrow afternoon. (3) ?
Caller: That works perfectly.
Secretary: Excellent. I’ve scheduled the meeting. Dr. Ramirez will send you a Zoom
link shortly. (4) your call.
Caller: Thank you, Anna. (5)
Secretary: Have a great day!
a) Could you hold the line
b) Goodbye
¢) Thank you for
d) the purpose of your call
e) Would that be a suitable time for you

Dialogue 2. Leaving a VVoicemail on a Mobile Device

(Beep)
Caller: Hi Dr. Lee, this is Sarah Johnson from Energy Analytics. (1)

to discuss the latest energy consumption data.

(pause)

Caller: | have completed the analysis of the regional energy consumption data we
discussed.

(pause)

Caller: My number is 555-123-4567. Please (2) when you
have a moment.

(pause)

Caller: Thanks for your time, and (3)
(pause)

Caller: Goodbye.

a) have a great day
b) give me a back call
c) I am calling

Dialogue 3. Handling a Transferred Call
Operator:  Thank you for calling Power Solutions. Please (1)

Caller: I am calling to speak with the head of the engineering department.
Operator: (2) , please?
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Caller: Dr. Evans
Operator: One moment, (3)
(pause)

Engineer: Dr. Evans, how may | help you?

Caller: Good morning, Dr. Evans. This is Michael Smith from Advanced Materials Co.
| have some questions about the specifications. (4) ?
Engineer: No problem, Michael. Please ask questions to your needs.

(after a short chat)

Engineer: (5) , Michael. Goodbye, have a good day!

a) please state your needs

b) May | ask who is calling

c) let me put you through

d) Do you have a moment to speak now
e) Thanks for your time

3aganue 9. PacnoJjio;kuTe 3TH NMPEAJOKCHUA B IPAaBUJIBHOM NOPsIAKE.

1. B: You’re welcome. Feel free to call if you notice any further issues. Goodbye.

2. B: Yes, speaking. How can | help you, Mr. Petrov?

3. A: About six months ago. Do you think we should schedule an inspection?

4. A: Thank you. We’ve been experiencing irregular pressure fluctuations in the
CFB boiler at our plant.

5. B: How about next Wednesday? I’ll have our team prepare a full diagnostic
report afterward.

6. A: Yes, we have. The pumps are functioning normally, but the pressure
control valve seems to be sticking.

7. A: Good morning, this is Alex Petrov from Thermal Systems Ltd. Could |
speak to Dr. Ivanova, please?

8. A: That would be great. When would be a convenient time for the visit?

9. A: Perfect, Wednesday works for us. Thank you for your assistance, Dr.
Ivanova.

10. B: That could be due to scaling or mechanical wear. When was the last
maintenance performed?

11. A: Goodbye.

12. B: | see. Have you checked the feedwater pumps and control valves?

13. B: Definitely. 1 recommend sending our technician to assess the valve and
clean the system if necessary.
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Useful Language

Answering the phone - Hello? Serena speaking. (caller unknown)

- John Sayles speaking. Who's calling, please? (caller
unknown)

- Doctor Martin's office. May | know who's calling,
please? (caller unknown)

- Thank you for calling Jeans Plus. Jody speaking.

- Hello Maria. Nice to hear from you.

- Hello Dr Jones. How can | help you?

- City Library. Kim speaking. What can | do for you,
Robert?

Introducing yourself - Hey George. It's Lisa calling. (informal)

- Hello, this is Julie Madison calling.

- Hi. It's Angelina from the dentist's office here.
(informal)

- Hello Sayoko. This is Alan calling from Big Boyz
Autobody.

Making a request - Could you please repeat that?

- Would you mind spelling that for me?

- Could you speak up a little, please?

- Can you speak a little slower, please. My English
isn't very good, I'm afraid.

- Could you let me know when she'll be in the office,
please?

- Would you mind calling back in an hour? I'm in a
meeting just now.

- Can you call again? I think we have a bad
connection.

- Please hold for just a minute. | have another call.

- Please don't call this number again.

Taking a message - Can | take a message?

- Would you like to leave a message?

- Sammy's not in. | can tell him you called if you like.
(informal)

- No, that's okay. I'll call him later. (informal)

- I'msorry, but Lisa's not here at the moment. Can |
take a message?

- I'm afraid he's stepped out. Would you like to leave a
message?

- She's busy right now. Would you like her to return
your call?
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He's in a meeting at the moment. Can he call you
back when he's free?

Fine. I'll let him know you called.

I'll make sure she gets your message.

Leaving a message

Can | leave a message?

Would you mind giving her a message?

Would it be possible to leave a message?

Could you tell her Jonathon called?

Could you ask him to call Paul when he gets in?

| don't think he has my number. Do you have a pen
handy?

Thanks. It's James Brown and my number is 222
3456.

Asking for repetition

Sorry, could you repeat that? I didn't (quite) catch
that.

Could you speak up, please? Could you say that
again, please?

Asking for clarification

Would / Could you spell that, please? Can | read that
back to you?

What do you mean by ... ? What does ... mean?
Sorry, I'm not with you. Sorry, | don't follow you.
Could you give me some more details, please? Could
you let me have some more information? Could you
explain that in more detail?

Could you clarify that?

Could you be more specific, please?

Solving a problem

Sorry, it's a bad line.
Can | call you back?
Could you speak a bit louder please?

Summarising the call

Let me go over what we've agreed. Let me just
summarise

Ending a conversation

Well, I guess I'd better get going. Talk again soon,
OK? (informal)

Thanks for calling. Bye for now.

| have to let you go now.

| have another call coming through. I'd better run.
I'm afraid that's my other line.

I'll talk to you again soon. Bye Jules.
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CoGecexoBanme / Job interview

3aganme 10. Hcnmoab3yiiTe nNpuBeleHHbIE HUXKE HIEH NPH TMOATOTOBKE K
codeceI0BaAHUIO.

— I’d like to apply for the position of ...

— I’ve got adegree in ....

— Thave ... years experience working as....

— I know how to operate the computer..../ I am computer literate...

— I am cooperative and dependable.../ I have some leadership skills...... I think I am
punctual, accurate.......

— | think I have enough experience to do the job.

— They gave me very good references when | left my last job.

— I’ve got very good references.

3ananume 11. Xopomee co0eceroBaHHe Bcerga XOpoUIO CTPYKTYPHPOBAHO.
IlocTtaBbTe AeliCTBUSI HHTEPBbIOEPA B CJEAYIOIIEM CIHHCKE B JIOTHYECKYIO
MOCJ1e/I0BATEIHLHOCTD.

a) answer questions

f) listen

b) observe

g) summarise the main points

c) explain the plan of the interview

h) hold a few minutes of neutral

d) ask questions about candidate’s CV conversation
e) explain what happens next

1) make the candidate feel at ease

3aganue 12. IloaroroBbTech Kk coleceqoBanuio. OTBeTbTEe Ha BONPOCHI,
NPeI0CTABUB KaK MOKHO 0oJibiIe HHGopManmnu.

— Can you tell me about yourself?

— What degree do you have?

— Which university did you graduate from?

— What are your strong / weak points?

— Why do you want to work in the chemical technology/managment/automation
engineering?

— Why did you choose to study chemical technology engineering?

— How did you find out about the job?

— Why do you want to work for us?

— What position are you applying for?

— What sort of work does your present job involve?

— What does it mean?

— How much managerial (engineering) experience do you have?

— What don't you like about your current position?
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— What does it involve?

— What do you expect from your new job?

— Do you have any previous work experience?

— What kind of job are you looking for?

— What languages can you speak?

— Which language do you speak the best?

— How long have you studied English?

— What was your last job?

— What do / did you like least about your previous job?

— Why should we hire you?

— What do you think you are good at?

— What essential skills do you have? (languages, computer programmes, driving
licence)

— Why do you think you are the right / suitable person for this job?

— Did you send a letter applying for the job?

— What additional qualifications do you have that are suitable for the job?

— Could you tell me about your personal background?

— What are your hobbies?

— What do you see yourself doing five years from now?

— What kind of salary are you looking for?

— What was your salary when you left your last job?

— When would you be willing to start?

— Where would you like to work?

3aganue 13. Kak BecTu ce0s1 HA co0eceIOBAHNM

— sit comfortably; do not lean forward, or back or cross your knees.

— be positive.

— pause before you reply to show that you are thinking clearly about the question.
— distinguish between questions that need short answers and longer responses.

— ask questions about the company and the requirements of the job.

— find examples from your experience to back up your answers.

3ananue 14. Bo Bpemsi co0ecenoBaHMsi LHEHHUTCS, KOIjJa 3asiBUTENb 3a/1aeT
BOIPOCHI, YTOOBI MOKA3aTh €ro B3aMMO/IeiiCTBHE C MHTEPBbIEPOM, MHTEpPeC K
padote. BoT HeCcK0JbKO BO3MOKHBIX BOIIPOCOB.

— What kind of company is ....?

— How many people does it employ?

— What kind of work is available?

— What are the promotion prospects?

— Are there any chances of promotion / salary rise here?
— What time would I have to start?

— What benefits are there?

— When will you be able to let me know?
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PA3JIEJI S. IIpumep KOHTPOJIbHOM padoTsl B 1-M cemecTpe

Mastering the academic style is crucial for future professionals. This formal
register, characterized by precision, objectivity, and structured argumentation, differs
significantly from everyday communication. Its primary goal is to present information
and research findings with clarity and authority, avoiding personal bias and emotional
language. This is especially important when writing a literature review section.
Consequently, you must employ specific terminology and complex sentence structures
to convey intricate relationships between ideas.

For instance, a researcher will often conduct hypothesis testing experiments
before they can formulate a definitive conclusion, having reviewed the existing
literature. It is also common that data are interpreted through established theoretical
frameworks. The analysis being completed, the results must then be presented in a
logical flow, supported by evidence. You should avoid informal contractions and use
language, like “it appears that” or “the data suggests”, to cautiously express probability.
Written with these conventions in mind, a strong academic text effectively
communicates complex concepts to a specialized audience, ensuring your work is taken
seriously within the global scientific community.

1. OTBeTbTE HA BONPOCHI K TEKCTY.

1. What are the three main characteristics of the academic style as described in the
text?

2. What is the primary goal of using this formal register, and what must a writer
avoid to achieve this goal?

3. What is a specific two-step process that a researcher follows?

2. ComocTaBbTe CJIOBO M €0 OnpeiesieHue.

1. Bias a) being very exact and careful.

2. Clarity b) proof or facts that support a claim.

3. Precision c) a personal, often unfair, preference that affects
judgment.

4. Intricate d) being clear and easy to understand.

5. Evidence e) very complex and detailed.

3. BpinumuTe U3 TeKcTa 3 npuMepa aTpUOYTUBHBIX 1[€NM04Y€EK CYIeCTBUTEIbHbIX
U NepeBeuTe UX HA PYCCKU SI3BIK.

4. 3anaiiTe cHeUAJbHBIA BONPOC K JAaHHOMY mnperio:keHuw. Cnenaire
NnpeasioKeHue OTPULATEIbHBIM, HCI0JIb3ysI MUHIMYM /JIBA CIOC0O0A.

Mastering the academic style is crucial for future professionals.
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5. CoeguHHUTE MO CMBICIY IVIABHOE M PUIATOYHOE NPeIJIOKeHHUe.

1. A researcher will often conduct a) because they are sometimes
experiments difficult to read.

2. The academic texts have a b) before they can formulate a
complex structure, definitive conclusion.

3. You should avoid informal c) to ensure that your work is taken
contractions seriously.

6. BbiOepuTe MOAXOASIIIUIA 110 CMBICJY MOJAJIbHBII IJ1aroJ.

1.

2.

As a researcher, you (may / is to / should) avoid personal bias to maintain
objectivity in your writing.

The data suggests that the results (may / must / ought to) be interpreted through
this theoretical framework.

To ensure your work is taken seriously, you (can / should / must) adhere to the
conventions of academic style.

(Can / May / Will) we use informal contractions in an academic paper? No, we
cannot.

/. BbiOepuTe moaxoasiiee 1Mo CMbICJY BpeMsi U 3aJ10T cKazyemoro. B cko0kax
YKaKMTE BpeMsl M 32JI0T BIOPAHHOM IJIaroJIbHOM (POPMBI.

1.

2.

A thorough literature review (precedes / is preceded) the formulation of a strong
research hypothesis.

The complex structure of academic texts often means they (are interpreting / are
interpreted) through specific frameworks.

The investigator (presented / was presented) the findings at the international
symposium.

Peer reviewers (have scrutinized / have been scrutinized) the methodology
section of the paper carefully.

Ykaxkure ¢opmy M (PYHKUMIO NPUYACTHH, MCHOJb30BAHHBIX B JaHHBIX

npea10KeHusX.

This formal register, characterized by precision, objectivity, and structured

argumentation, differs significantly from everyday communication. A researcher will
often conduct hypothesis testing experiments before they can formulate a definitive
conclusion, having reviewed the existing literature. The analysis being completed, the
results must then be presented in a logical flow.
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9. PacmoJiokuTe 4YacTH NMCHLMa B IPaBUJIBHOM NMOPSAIKE.

A. Please let me know if you need any further information or assistance.

B. | apologize for any inconvenience this may have caused and appreciate your
understanding.

C. Dear Mr. Smith,

D. Thank you for your patience and continued partnership.

E. Best regards,

F. Subject: Apology for Delayed Response

G. Jane Doe

H. I am writing to apologize for my delayed reply to your recent email regarding the

project timeline.
10. 3anmoJiHuTE NMPONyCKHU MOAXOAAIIIMMHA IO CMBICJTY CJTIOBaAaMM.
contact, skills, professional, concise, experience, tailor, achievements, quantify

An effective CVisa (1) and well-organized document that markets
your abilities to a potential employer. It is crucial to (2) your CV for each
specific job application, highlighting the most relevant parts of your background.
Always begin by clearly listing your (3) details, including your name,
phone number, and a professional email address.

The work (4) section is the core of your CV. Instead of just listing
job duties, you should describe your key (5) . Whenever possible, use
numbers to (6) your accomplishments and provide concrete evidence of
your success. A separate section should be dedicated to your (7) , Where
you can list both technical abilities and personal attributes. Throughout the entire
document, maintain a formal and (8) tone to make a positive impression.
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2-1 CEMECTP

PA3JIEJI 1. MeToan4ecKkue peKOMEHAAUM 110 OPraHU3ANUN U3ydeHUs
JTUCIHUIIINHEI

Jucuunuuna: MlHocTpaHHBIN S3bIK B TPO(dhecCHOHANIBHOMN NeATeIbHOCTH
(aHrnumiickuii), 2 cemectp.
@®opma UTOroBOIl aTTecTalum B 2-M ceMmecTpe — HeaudhepeHIIMPOBAHHBIN
3a4er.
N3yuenue AMCHUIUIMHBI BKIIOYaeT 4 6Ji0Ka:
1. Jlekcuka u rpaMMaTHKaA.
Ycji0BHEM 10y CKA K 324€TY SBJISETCS BHIIIOJHEHUE 5 TPEHUPOBOYHBIX TECTOB
Ha miatgopme Moodle o coaepkaHuI0 U3Yy4EHHOIO MaTepuaia B COOTBETCTBUU C
paboueii mnporpaMMmod AUCHUIUIMHBL. Kaiplii TecT oxBarbiBaeT 1 w2
rpamMmmaTtuueckue TeMbl. Kaxapiii Tect cocrout u3 20 BompocoB (10 BompocoB mo
nexkcuke U 10 BompocoB o rpammartuke). Tect oneHuBaercs Ha «3auTeHO», €ClU
CTyAeHT BbIToNHUI BepHO 60 % 3amanuii (14 BEpHBIX OTBETOB).
Kpurepuu onieHnBaHus TeCTa MO S-0AJIIBHOM HIKaJIE:
16-20 mpaB. oteeToB (90-100 %) — 5 6amioB
10-15 mpas. otBeToB (75-89 %) — 4 Ganna
14-19 npas. otBeToB (60-74 %) — 3 Ganna
0-13 mpas. oteta (0-59 %) — 2 Ganna
2. UTeHHe U MepeBO] MO CHEeNHAJIBLHOCTH BKJIKYAET:

1) m3ydatomiee yreHue HayuyHoW crathu (opmara IMRAD mo crenuaabHOCTH
ooveMoM 10 TeIC. 1. 3. (¢ mpobenamu). YCIOBUEM JOIMYCKa K 3a4eTy SIBIISACTCS
YCTHBIM KOHTPOJIb YTEHUS W MEPEBOJIa Ha PYCCKHM s3BIK JHOOOT0 (pparmeHta
CTaThU IO BRIOOPY IMpEmnoiaBaTelis Ha KOHCYIbTauax Bo Bpems ceccun (1000-
1500 m. 3.).

2) COCTaBJICHHE TEMATHYECKOTO TJIOCCAPHS, BKIIFOYAOIIETO aHTJTUHCKHE TEPMUHBI
U3 MIEPEBEICHHOTO AHTJIOS3BIYHON HAYYHOW CTAaThH M UX PYCCKUE DKBUBAJICHTHI
(1e menee 30 TEpMHUHOB).

3) Oecema Ha aHIJIMICKOM SI3BIKE O MPOYHMTAHHOW cTatbe (IO 3apaHee
MOATOTOBJICHHOMY IIJIAHY).

3. PedpepupoBanne HAY4YHOH CTATHMU.
1) CocraBienue pedepara (pesrome) mpouynTaHHOW HaywdHoi crateu (20-25
MPEIJIOKEHUIN ).

Kpurtepuu oneHuBanus pedepara/pesrome (summary)

1. Texct pedepara/pe3toMe JTOHKEH MPEACTABICH B 3JIEKTPOHHOM Buje. Daiin
dopmara PDF/WORD. Illpudt — Times New Roman 14 pt. ®opmaT HaMMCHOBaHUS
¢aiina: PO HOMEp rpymnibl.

2. O0sA3aTeNbHO HaNW4Me HOMepa TIpYyMIbl, (aMuiIMd W HMEHU aBTOpa
pedepara/pesrome.
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3. CriocoObl  BBIpKEHHS] TPUYHMHHO-CIEACTBEHHOW CBsi3u (cMm. Tabmuma 25
[TpunoxeHus) T0JKHBI ObITh BBIICIICHBI CHHUM LIBETOM.

4. KonruecTBO CpeNICTB JJOTUYECKOM CBSI3U U 0011lee KOJIMYECTBO CJIOB JOJIKHBI
OBITh MOICUMTAHBI aBTOPOM U YKa3aHbl B Havalsie JokymeHTa. Oobem: 200-250 cJioB.
Hampumep: Linkers: 12 (cm. Tabn. 25 “CnocoObl  BbIpaKeHUS TPUYUHHO-
clecTBEeHHOM cBs3u’’). O01Iee KoJIM4YecTBO ¢iIoB; 238 words.

4. Ilpesentanusi B Power Point o0 cBoumx HayyHbIX HHTeEpecax H
npogeccuoHaJIbLHOM cepe.

Jlo Hauama cecCMU CTYACHTHl MPHUKPEIUISIOT NHUChbMEHHbIE paboThl Ha
miaTdopmy Moodle o cOOTBETCTBYIOIIEH CCBIIKE.

B ciydae nonoxuTenpbHOM OLIEHKH MAaruCTpaHT JOMYyCKAEeTCA K clade 3auera. B
Cllyda€ HEYyJOBJIETBOPUTEIBHON OLEHKH, MAaruCTPaHT JIOJDKEH YCTPaHUTh BCE
3aMEYaHMsl PELEH3EHTAa B HA3HAYEHHBIN CPOK.

Ha 3auete mMarucTpaHT NMILIET UTOTOBYIO KOHTPOJIbHYIO paboTy. [lomydyenue
OLIEHKH «3a4T€HO» 32 KOHTPOJIbHYIO pa0bOTy SIBJISIETCS UTOTOBBIM 3a4€TOM, KOTOPBIN
BBICTABJISICTCS B BEIOMOCTH C OLIEHKaMH.

KpuTtepun onieHnBaHus Npe3eHTAMN MAaruCTPAHTA

1. Ipe3enTtanust aoxHa ObITh BbIOJTHEHA B Power Point u mpencraBiieHa B
anekTpoHHOM Bujae. Paitn cranmapra pdf. dopmatr HamMeHoBaHus (aiina:
OO _ HOMEp TpYNIIHIL.

2. O6s3aTeNIbHO HAJNIWYME HOMepa Tpymmbl, (aMuIMK W HMEHH aBTopa
MpEe3eHTaLUU.

3. [Ipe3enTarnus npeAcTaBIseTcss B yCTHOM (JOpME BO BPEMS CECCHH.
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PA3JIEJI 2. Jlekcuko-rpaMMaTH4YecKue YIPaKHEeHUs

Ynpaxuenue 1. IlepeBenure mnpenioskeHusi Ha pycckmii s3bIKk. Onpenenurte
Gynkuuu repynaus. Jlasi BbInosHeHusi 3agaHusi m3yuurte Tadaumy Ne 19
Ipusoxenus.

1. One of the best methods for improving presentation skills is practicing effective
introductions.

Combining clear speech and confident body language is essential for successful
public speaking.

3. The speaker’s having prepared detailed notes helped maintain the presentation flow.
4. The most challenging part of delivering a speech is managing audience questions.
5. Instead of relying on reading slides, presenters focus on engaging their audience.
6. The process of structuring a presentation effectively requires careful planning.
7
8
9.
1

N

. Itis impossible to develop confidence without practicing in front of a live audience.
. Learning active listening is, in fact, improving communication effectiveness.
The main benefit of increasing eye contact is building audience trust.
0. Upon receiving feedback, adjusting the speech content improves future
presentations.

Yupaxnenue 2. Onpeneanrte (GpopMbl repyHAusi U NepeBeauTe NMPeAI0KeHHs.
Ykaxkure, B KaKUX MPELJIOKECHUAX COHACPKUTCH CJI0KHBIA TepyHAUAIbHbBIN
0o0opoT. 151 BbInoJiHeHus 3aaanus uzyunrte Tadauny Ne 19 [punoxenus.

1. I recall your having raised concerns about the project timeline estimates.

2. We were surprised at hearing her name mentioned among the conference keynote

speakers.

Did you have any difficulty in resolving this communication issue?

4. Have you heard of control measures having been implemented for improving
meeting efficiency?

5. She is against being assigned to the international workshop this year.

Is there any chance of their finding a solution to the presentation software problem

soon?

They know of the report having been submitted ahead of schedule.

They insisted on the presentation outline being revised before the final review.

He was recognized for having developed an innovative data analysis method.

O The manager was responsible for the project documentation being completed on
time.

w

o

Ynpaxuenue 3. OTkpoiiTe cKOOKH, HCIOJb3Ysl TePYH/IUI B 1eliCTBUTEILHOM HJIH
cTpajgareJibHOM 3aJiore. Jlisi BbINoOJIHeHMs1 3anaHusi udyuure Tadoaumy Ne 19
punoxenus.

1. One of the key factors in (to prepare) a presentation is organizing your
points logically.

66



N

The effectiveness of a speech depends on (to engage) the audience
consistently.

3. (to provide) with clear guidelines makes public speaking less stressful.

4. Avoid (to read) your slides directly, as it can reduce audience interest.

5. (to ask) unexpected questions requires quick thinking and composure.

6. (to use) relevant examples strengthens the message’s impact.

7. The presenter experienced difficulty with (to interrupt) frequently
during the session.

8. (to receive) constructive criticism is essential for developing

communication skills.

Ynpaxunenue 4. IlepeBenute mnpenoxenus. Onpengeanre  (QyHKIUIO
uHpuauTUBA. /)19 BoinoiHeHus 3aganus uzyuurte Tadaumy Ne 20 [Ipunoxenus.

To deliver a clear presentation is important for professional success.

The speaker decided to prepare additional examples for the audience.

She arranged to meet with the panel before the conference.

There are several documents to be submitted before the conference.

His goal is to improve his public speaking skills through practice.

The invitation to participate in the seminar motivated many students.

To engage the audience effectively requires good communication skills.

The team planned to record the rehearsal for further analysis.

. The presenter used slides to support the main points during the talk.

10 The challenge is to handle unexpected questions calmly.

11. The need to adapt to different cultural contexts is vital in international
presentations.

12. We received instructions to be followed during the presentation.

CoNoaRrLDdE

Ynpaxxaenue 5. IlepeBenure npensioxeHusi, o0pamasi BHUMaHHe HA 32JI0r0BO-
BpeMeHHble ¢opMbl MHPUHUTHBA. [[JIA BBINOJHEHUS] 3aJaHUA H3Y4HUTE
Ta6auny Ne 21 Ipusioxenus.

1. As a presenter, he wanted to be heard and not to be ignored.

The report may have been submitted to the wrong department.

We consider many organizational changes to have contributed to effective
teamwork.

The candidate wanted to be interviewed as soon as possible.

They were pleased to have been invited to the international seminar.

She seems to have been preparing the presentation since last week.

Studies have shown that the data to be analyzed must meet strict quality standards.

W™

No ok
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Ynpa:xknenue 6. [lepeBennre npensioxeHus, onpeaeaure TUN MHOUHUTHBHOIO
odopoTa (C/10KHOEe MOAJIeKalIee UM CJI0KHOe JomnosiHenue). /[isi BbInosiHeHus
3aganus uzyuyure Ta0auubl Ne 22 u Ne 23 I[Ipuiiokenus.

1
2
3
4
5.
6
7
8
9.
1

0.

. The supervisor asked the student to prepare the presentation slides.

. We heard the candidate answer difficult questions confidently.

. The conference seems to be postponed due to unforeseen circumstances.
. The manager expected the team to submit the report on time.

The proposal is likely to be accepted by the review committee.

. The committee wants the presenter to focus on the research findings.
. The instructor encouraged the students to ask questions during the presentation.
. We expect the technician to complete the equipment setup by tomorrow.

The report is unlikely to be finalized by the end of the week.
The coordinator asked the team to revise the project plan according to new
guidelines.

Ynpaxnenue /. BbiGeputre mnpaBuibHy0 ¢opmy riaroja (MHOUHUTHB WIH
repynauii). IlepeBeaure npemyiokeHUss HA PYCCKMM s3bIK. JlJIsi BBINOJIHEHUA
3aganusa uzyuurte Tadaumy Ne 24 IpuiiokeHus.

ok wdE

~

10.
11.
12.

13.
14,

15.
16.
17.
18.
19.
20.

We cannot afford to omit / omitting this critical data from our presentation.

It is not worth to spend / spending excessive time on this particular chart.
We decided to incorporate / incorporating a detailed graph to illustrate the growth.
You promised to deliver / delivering the preliminary findings by the first quarter.

| considered to use / using a different model for the simulation.

She agreed to prepare / preparing the accompanying handouts before the
conference.

May | suggest to postpone / postponing the presentation?

The professor avoided to answer / answering the question directly during the
lecture.

The team managed to complete / completing the statistical analysis before the
deadline.

| propose to begin / beginning the question and answer session now.

| must apologize for forgetting to cite / citing the source on the previous slide.
Delivering an effective presentation means to engage / engaging the audience with
clear visuals.

| meant to include / including an animation, but I lacked the time.

Please remember to reference / referencing the diagram when you discuss the
results.

| do not remember to state / stating that conclusion in my previous talk.

| tried to switch / switching to a different chart, but the data remained unclear.

| will never forget to deliver / delivering my first presentation.

Do not forget to maintain / maintaining eye contact with the audience.

We regret to announce / announcing that the live demonstration has been cancelled.
| regret to abandon / abandoning the original research methodology.
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YnpaxkHenue 8. BpiOepuTe NOAXOASAIIUI 1O CMBICAY CIHOCO0 BbIPaKeHUS
NPUYUHHO-CIeACTBeHHOU cBs3U. IlepeBeanTe npeasiokeHuss Ha PyCCKHH S3BIK.
Jisi BbInostHeHUs1 3aaanns usyuure Taoauny Ne 25 [pusioxenust.

1. A well-structured presentation results from / results in a clearer understanding of
the topic for the audience.

2. The clarity of the abstract has improved as a result of / giving rise to careful
proofreading.

3. An unclear research question is often responsible for / stem from a poorly focused
literature review.

4. The confusion during the Q&A session resulted in / because of an overly complex
explanation of the methodology.

5. This theory was prioritized in our study caused by / on account of its relevance to
our hypothesis.

6. The researcher's interest in this field increased accounting for / due to a seminal
paper she encountered during her studies.

7. Adopting a new citation style has brought about / arises from a need for the team to
retrain.

8. The summary was rewritten because / on account of being too detailed for a general
audience.

9. The author's focus on interdisciplinary approaches accounts for / is attributable to
her background in two distinct scientific fields.

10. There has been a shift towards open-access publishing since / as a consequence of
the demand for greater knowledge dissemination.

YopaxsHenue 9. 3anoHuTe NPONMYCKH MOAXOASUIMMHU IO CMBICIY CJI0BAMHU
(uHOrIa BO3MOKHBI HECKOJIbKO BapuaHTOB). llepeBenure mnpeayioxxeHusi Ha
pyccknii  si3bIk. Jlisi BbINOJIHeHWsI 3agaHusa  u3yuurte Tadaumy Ne 25
Hpunoxenus.

results from, results in, as a result of, responsible for, due to, because of, on account
of, brought about, accounts for, is attributable to, stems from, led to.

1. A well-structured presentation a clearer understanding of the topic for
the audience.

2. The clarity of the abstract has improved careful proofreading.

3. An unclear research question is often a poorly focused literature
review.

4. The confusion during the Q&A session occurred an overly complex
explanation.

5. This theory was prioritized in our study its relevance to our hypothesis.

6. The delay in publication was the extensive revisions requested by the
reviewers.

7. The researcher's interest in this field increased a seminal paper she
encountered.
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8. Adopting a new citation style has a need for the team to retrain.

9. The summary was rewritten its excessive detail for a general audience.

10. The author's focus on interdisciplinary approaches her background in
two distinct scientific fields.

11. There has been a shift towards open-access publishing the demand for
greater knowledge dissemination.

12. The project's failure largely a fundamental flaw in the initial

experimental design.

Yupa:xknenue 10. [lepenuiuure npeasioxeHus, HCNOJAb3ys KOCBEHHYIO peyb.
J1st BbInosiHeHus 3aanus uzyunrte Tadoauubl Ne 26-28 Ipusoxenus.

=

“Indicate the ways in which you have used these data.”
a. They were asked ...

2. “To succeed in your master’s and doctoral studies is by no means the final product,

as the landscape of postgraduate research changes all the time.”
a. Professor Mouton says ...

3. “Did the analyses of interviews begin with a detailed summary of what had been
said?”

a. The employer wanted to know ...

4. “I have had some disasters but I have also learnt an immense amount from the
graduate students | worked with.”

a. My colleague concluded ...

5. “This is a type of individual study which indicates how well a student has learned
to carry out research, think critically and organize information into clearly defined
statements.”

a. The supervisor underlined ...
6. “It will lead to the explosive development of the Internet and its countless
commercial applications.”
a. Itwas stressed ...
7. “Who wrote the application for you?”
a. The interviewer asked ...
8. “The degrees of master and doctor were for some time equivalent”.
a. The lecturer said ...
9. “The scientific revolution has brought new ideas, discoveries and inventions.”
a. The reporter underlined ...
10. “Can students be supervised in groups?”
a. The student asked ...
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PA3/IEJI 3. OcHoBbI pedepupoBanus cTaThu (SUMMarizing)

Lens pedepupoBaHus 3aKIOYacTCs] B COKpAIIEHHWH OOBEMa HMCXOIHOTO
MaTepuaga 0 TPHUEMIIEMBIX TMPEAENOB, YTO TO3BOJSET CXKaTh pa3BEpHYTHIC
UCTOYHUKH B KPaTKyI0 (hOpMy C HCIONIb30BaHUEeM repedpaszuposanus (paraphrasing)
— mnpeobpazoBanus (HOPMYJIUPOBOK TaKUM OOpa3OoM, UYTOOBI TEKCT CYIIECTBEHHO
OTJIMYAJICSI OT OpUrHHaIa 0€3 UCKAKEHUSI CMBICIIA.

Pedepar / summary (ot nar. «refero», 4YTO O3HAYaeT «COOOIIAIO»)
Ipe/CTaBIsieT co0OM KpaTKoe H3JO0KEHHWE B NHCbMEHHOM BHJEe WIUM B (opme
myOJIMYHOTO JOKJIA A COIep KaHUs HAYYHOTO TpyJa (TpyAOB) JUTEPATyphl MO TEME C
PacKpbITHEM €ro OCHOBHOTO COJIEpP)KaHHs IO BCEM 3aTPOHYTBHIM BOIMPOCAM,
COTIPOBOXAAEMOE OIEHKON M BbIBojgaMu pedeperta. OH MOMKEH JaTh YUTATEIIO
00BEKTHBHOE MPEACTABICHUE O XapaKTEePEe OCBEIIAEMON PaOOThI, U3II0KUTH HAaubOJIee
CYIIECTBEHHBIC MOMEHTHI €€ COJIeP KaHU.

CpaBHuTte pedepar cTaTbl U OPUTHHATIBHBIN TEKCT:

Original text One-paragraph Summary
America has changed dramatically during recent
years. Not only has the number of graduates in
traditional engineering disciplines such as

In a 2008 Faculty Newsletter article,
“Change in Education: The cost of

. It . : sacrificing fundamentals”, MIT
mechanical, civil, electrical, chemical, and Prof E it Ernst G. Erankel
aeronautical engineering declined, but in most roressor _merl us Erns o, ran e_
of the premier American universities €XPresses his concerns regarding the i

engineering curricula now concentrate on and
encourage largely the study of engineering
science. As a result, there are declining offerings
in  engineering  subjects dealing  with
infrastructure, the environment, and related
issues, and greater concentration on high
technology  subjects, largely supporting
increasingly complex scientific developments.
While the latter is important, it should not be at
the expense of more traditional engineering.
Rapidly developing economies such as China
and India, as well as other industrial countries in
Europe and Asia, continue to encourage and
advance the teaching of engineering. Both
China and India, respectively, graduate six and
eight times as many traditional engineers as does
the United States. Other industrial countries at
minimum maintain their output, while America
suffers an increasingly serious decline in the
number of engineering graduates and a lack of
well-educated engineers. (169 words)

(Source: Excerpted from Frankel, E.G. (2008,
May/June) Change in education: The cost of
sacrificing  fundamentals. MIT  Faculty
Newsletter, XX, 5, 13.)

current state of American engineering
education. He notes that the number of
students focusing on traditional areas of i
engineering has decreased while the
number interested in the high-
technology end of the field has increased.
Frankel points out that other industrial
nations produce far more traditionally-
trained engineers than we do, and
believes we have fallen seriously behind.
(81 words)
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Pedepuporanue u nepedpazupoBaHrue HEOOXOIUMBI ISl MUHUMH3AIINA PUCKA
[Jiarmuarta.

B To Bpems kak pedeprupoBaHHe HAIIpaBIEHO HA COKpallleHUuEe HHPOpMAITIHU 10
npueMmieMoro obbema, mnepedpasupoBaHMe IbITacTCs  TepepopMyIupoBaTh
COOTBETCTBYIOIIYIO HH(popMaluio. Hampumep, npeaioxeHue:

There has been much debate about the reasons for the Industrial Revolution
happening in eighteenth-century Britain, rather than in France or Germany
MOKHO Tiepedpa3upoBaTh CICAYIOMUM 00pa3oM:

Why the Industrial Revolution occurred in Britain in the eighteenth century,
instead of on the continent, has been the subject of considerable discussion.

Obpatute BHUMaHHE, 4TO 3()PEKTUBHBIM MepedpasupOBaHUEM CUHTAETCH,
Koraa.

— M[OpEAJIOKCHUE UMEET OTINYHYIO CTPYKTYPY OT OpUTHMHAJIa;

—  OTIMYacCTCA CIIOBAPHBIM COCTaBOM,

—  COXPaHiACT TO XKC 3HAUYCHUC,

— COXpPaHACT HCKOTOPLIC q)pa3131 N3 OpuUIrHHajlia, KOTOPLIC IHPOKO
ucnonb3yrores (Hanpumep ‘Industrial Revolution’ or ‘eighteenth century’).

Cunoco0b1 nepedpazupoBanus:

1. Hcnonb3oBaHMe CHHOHHUMOB.

argues > claims/eighteenth century > 1700s/wages > labour costs/economise >
saving

2. N3meHeHue yacTu peuu:

explanation (n.) > explain (v.)/mechanical (adj.) > mechanise (v.)/profitable
(adj.) > profitability (n.)

3. N3MeHneHne CTpyKTypbl IPEATIOKEHNUS

...the best explanation for the British location of the Industrial Revolution is
found by studying demand factors. > A focus on demand may help explain the UK
origin of the Industrial Revolution.

OOpartuTe BHMUMAaHHE, YTO Ha MPAKTHKE BCE TPH CHOCO0a WCIOJB3YIOTCS
oxHOBpeMeHHO. He mbiTaliTech nepedpasupoBaTh Kaxka0€ CIOBO, TaK KaK HEKOTOPHIC
CJIOBa HE UMCIOT CHHOHUMOB (Harpumep, demand, economy).

Jranbl MOATOTOBKH pedepara

Step-by-step Instructions

1. Skim and scan the text for the key ideas and concepts:
— look at headings, sub-headings, images and graphics, and dot-points;
— go a little deeper and read the abstract, the findings/outcomes (research), and
the conclusion to better understand the aims and answers contained in the text
2. Annotate the reading to identify the key ideas/arguments/claims/concepts.
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3. Make notes from your annotated reading and begin to convert sections into your
own words as you do so.

Identify the author/s, year, and page range needed for the in-text citation.
Paraphrase the main ideas from your notes and the text in your own words

o B

Tips

- Avoid using quotes from the original author/text. The main purposes of a
summary are to reduce the text in length and to write it in your own words.

~ Do not add any additional material or your own thoughts and opinions to the
summary. If you wish to interject your own points within the summary, split the
summary and provide an in-text citation for each section.

— Youdo not need to provide proof for the author’s ideas or claims. By eliminating
supporting evidence such as data, examples and explanations, this will naturally
reduce the word count,

- How much you need to reduce the word count will largely depend on the needs
of the assignment you are using it for. Summaries can range in length from only
a sentence or two to several paragraphs. For a larger text, the summary should
be no more than 1/5 of the original text. In your own academic writing however,
you are more likely to only need a few sentences. Always ask your lecturer/tutor
if you are unsure.

- Summaries, as with paraphrases, are included in the overall word count for your
assessments.

- All summarised information MUST include an in-text citation to avoid
plagiarism.

~ Do not fall into the trap of analysing the text instead of summarising it. You are
not critiquing the text, only encapsulating its key ideas.

Hanmucanue pedepara (SUMMaAry) K HAy4Hoii cTaThbe HA AHTJIHICKOM SI3bIKe

Tekct pedepaTa peKOMEHIyEeTCsl CTPOUTH MO CIIEAYIONIEMY IIJIaHy

l. Bo BBegeHuM 0OBIYHO yKa3bIBACTCSI Ha3BAHHWE CTAThH, POPMYIHUPYETCS
OCHOBHas WJesl CTaTbU WIM 1IeJb €€ HamucaHusd. Eciu aBTop cTaTbu — HM3BECTHAas
JUYHOCTH B JTAHHOU chepe U MMEET MHOKECTBO IMyOJIMKaIui, TO yka3siBaeTcss OO
aBTOpa CTaThHU.

This article is (en)titled ... — D1a craThs o3ariaBieHa ...
The article (paper) is headed... — CraThs Ha3BaHa ...
The paper bears the heading... — CtaTtbst HOCUT Ha3BaHUE ...

The paper (article) under the heading... — CtaTbs 1oj1 3aroJIOBKOM ...

The report is devoted to the analysis of... — OT4eT nocBsIleH aHAINZY...
The article deals with the problem of ... — B ctatbe paccmaTtpuBaercs. ..

The paper considers... — CTaTbsi paccMaTpUBaeT ....

The paragraph reviews material on... — B aTom aG3arie — 0630p marepuana ...
It concerns... - OH(a) kacaercs ...
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The main idea... — OcHoBHas uaes

The problem, issue, matter ... — IIpoGaema, Borpoc, aeno...
The subject... — [Ipeamer...

The topic ... — Tema...

[I. B ocHOBHOIi 4YacTH Wu3JaraloTcs OCHOBHBIC IIOJIOKCHHUS CTaThH,
apTyMEHTUPYIOTCS OCHOBHBIC (DAKThI, PUBOISATCS IPUMEPHI.
The author/writer... (The book... ) begins with the analysis of ... — ABtop...
(Kuwra...) HaunHaeT(cs1) ¢ aHanu3a ...
analyzes... — anaau3upyer...

examines... — OTMCHIBAET. .. OTMEYACT ...pacCMaTpUBACT, OOCYXKIACT ...
describes ... — onucBIBaET ...
points out ... — oTMeyaer ...

considers, reviews, discusses... — paccmMaTpuBaet, 00CyXIaerT ...

presents..., reports on... — npeacTaBiseT. . ., COACPKUT OTYET O...

shows..., illustrates... — moka3bIBacT, HIUTIOCTPUPYET ...

shows by graphical display... — noka3piBaeT rpaduyeck ...

demonstrates ... — IEMOHCTPUPYET ...

draws our attention to ... — oOparmaeT Halle BHUMaHUE Ha ...

gives a thorough treatment of ... — mogpo6HO 0OCYX)IaeT. ..

gives a thorough consideration of reasons, hypothesizes, theorizes that... — mogpo6Ho
paccMaTpuBaeT ... Pa3MBIILISET O TOM, YTO

concentrates on..., focuses on... — cocpeqoTayuBacT BHUMAHHE Ha ...

highlights, emphasizes, stresses, gives a thorough treatment of ... — moguepkuBaer ...
MOAPOOHO aHATTU3HUPYET ...

suggests/proposes a new concept of ... — mpeanaraetT HoOBy KOHIICTIIHIO ...

suggests that we should consider ... — mpeuraraer Ham pacCMOTPETb ...

proposes, offers ... — npennaraer...

puts forward the idea of ... — BeIIBHUTaET UACHO. ..

comes up with an idea that... — BeicTynaer ¢ ujueei o Tom, 4ToO ...

introduces the conception of ... — BBOAUT MOHATHE ...

mentions the fact that ... — ynomunaet o Tom, 4o ...

touches on the issue of ... — kacaercs Bompoca...

outlines..., gives us a rough sketch of... — kpaTko omuceIBaer... gaeT npUMeEpHOE
MPEJICTaBICHHE O. ..

advocates, argues for/against ... — 3amuimaeT, BbICTymaeT 3a / MPOTUB

favours, is in favour of ... — BeIcka3bIBaeTCS B MOJIB3Y. ..

supports... — mogaep>KUBAET ...

questions, criticizes... — CTaBHT O BOIPOC, KPUTHUKYET. ..

denounces... — ocyxaaert, 0TKa3bIBaeTCs OT ...

raises objections against... — BeICTYyIaeT ¢ BO3PAKCHUSIMHU IPOTHB. . .

is opposed to... — HACTPOEH MPOTHB. ..

continues with..., goes on to say that... — mpomomKaer ... MPOAOIKAET MBICIb O TOM,
970 ...

proceeds to explain ... — IpOAOIKAET Pa3bACHATS ...
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1. B 3akawo4eHun GopmMynupyeTcsi BBIBOJ, KOTOPHIH JIeJaeT aBTOp CTaThH.
sums up, summarizes. .. — oJABOJIUT UTOT ...
concludes, makes a conclusion that... — geaeT 3aKJIFOYeHHE O TOM, YTO ...
finishes (by) saying that... — 3aBepiiiaer, BBICKa3bIBasiCh O TOM, 4YTO
We may conclude that ... — B 3akimoueHuH ClieAyeT CKa3aTh, 4ToO. ..
In conclusion one may say that — B 3akiroueHnH ClIeayeT CKa3aTh, 4To. ..
One might reasonably draw the conclusion that... — B 3akitoueHuu cieayer ckasarh,
qTO0...
Briefly speaking.../ To put it briefly... — eciiu moxpITOXHUTH, CyMMHPOBATh, TO MOKHO
CKa3arb, 4To...

JIOTUYHOCTH M3JI0KEHUS JAOCTUTAETCS UCMOJIb30BaHUEM CiOB-CBs30K (linking
words). /lsist mocjienoBaTeIbHOI0 W3J10KeHUsI Haei, pakToB:

To begin with — mys Hawana ciaenyer ckasaTh, 4TO.../ HAYHEM € TOTO, UTO. ..

First / Firstly — Bo-niepBbIx

Second / Secondly — Bo-BTOpBIX

Third / Thirdly — B-TpeTbux

Then — 3arem

Finally — Hakoner

Jisi BBeIeHUA TONMOJTHUTEIbHOU HHPOPMAIIUH:

In addition, additionally — B nononnenue

Furthermore — nanee, kxpome Toro, 6ojee TOro

What is more — 6osiee Toro

Besides — kpome Toro

Also — taxke

Moreover — 6osnee Toro

Jsl yka3aHusi HA pe3yJbTaT WU CJIeACTBHE HCTOJIb3YIOTCS:

As a result — B pesynbrate

Therefore / Consequently — cienoBatensHO

s npuBeeHust NpUMepoB:

For example / for instance — nanpumep

Namely — a umenHo

Such as — Takue, kak

€. g. — HanpuMep (Harp.)

I. . — TO ecTh (T. €.)

PeueBblie kiniIe 1151 HAMCAHUA pedepaToB M AHHOTALMIA HAYYHOM CTATHH

1. The article (text) is headlined ...

The title of the text (article) under consideration ...
The headline of the article (text) (I have read) is ...
2. The author of the article (text) is ...

The article (text) is written by ...

3. It is (was) published in ...

It is (was) printed in ...
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4. The article is intended for ...

5. The main idea of the article (text) is ...

The article (text) is about ...

As the title implies the text (article) describes ...

The article (text) is devoted to ...

The article (text) deals with ...

The article (text) touches upon ...

The article (text) presents some results which illustrate ...

6. The purpose (subject) of the article (text) is to give the reader some

information on ...; ... is to compare (to determine) ...
The aim of the article (text) is to provide the reader with some material
(data) on ...

The text (article) is concerned with ...

7. The author starts by telling the reader(s) about, that ...

The article (text) opens with ...

The author writes (states, stresses, thinks, points out) that ...

The article (text) describes ...

The description is based on ...

According to the article (text) ...

Further the author reports (says) that ...

Then the author passes on to ...

The article (author) goes on to say that ...

The author gives a detailed (thorough) description of ...

8. The article (book, text) can be divided into 4 (5-7) parts (chapters).
The first part deals with ...

The second part is about ...

The third part touches upon ...

The fourth part of the article includes the fact on ...

9. In conclusion the article (text) reads ...

The text (article) ends with ...

The author comes to the conclusion that ...

To finish with the author describes ...

10. I find (found) the article (text) interesting (important, dull, of no value,
easy, (too) hard to understand ...

The problem(s) touched upon in the text is (are) of great importance (interest).
The discussed problem is of great value.
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3ananue 1. Ilpounraiite Tekcrbl “Science: The Endless Resource” u “What’s
Special About Teaching Adults?”. Omnpenenure, B 4eM PpasHHIA MEXKAY
OPUIHHAJIOM U pedeparTom.

Text 1

Science: The Endless Resource

Our future demands investment in our people, institutions and ideas. Science is
an essential part of that investment, an endless and sustainable resource with
extraordinary dividends. The Government should accept new responsibilities for
promoting the flow of new scientific knowledge and the development of scientific
talent in the youth. These responsibilities are the proper concern of the Government,
for they vitally affect health, jobs and national security.

The bedrock wisdom of this statement has been demonstrated time and again.
The return from public investments in fundamental science has been enormous, both
through the knowledge generated and through the education of scientific and technical
workforce. Discoveries in mathematics, physics, chemistry, biology and other
fundamental sciences have been driven by important advances in engineering,
technology, and medicine.

The principal sponsors and beneficiaries of scientific enterprise are people. Their
continued support, rooted in the recognition of science as the foundation of a modern
knowledge-based technological society, is essential. Scientific strength is a treasure
which we must sustain and build on for the future.

To fulfill our responsibility to future generations by ensuring that our children
can compete in the global economy, we must invest in the scientific enterprise. That
means we must provide physical infrastructure that facilitates world class research,
including access to cutting-edge scientific instrumentation and to world-class
information and communication systems. We must provide the necessary educational
opportunities for each of our citizens. Failure to exercise our responsibility will place
our children’s future at risk.

Science is an endless resource: our knowledge of the physical and living world
constantly expands. The unfolding secrets of nature provide new knowledge to address
crucial challenges, often in unpredictable ways. These include improving human
health, creating breakthrough technologies that lead to new industries and high quality
jobs, enhancing productivity with information technologies and improved
understanding of human interactions, meeting our national security needs, protecting
and restoring the global environment, and feeding and providing energy for a growing
population.

The challenges of the twenty-first century will place a high premium on
sustained excellence in scientific research and education.

Sample Summary

The text under discussion is entitled Science: The Endless Resource. It deals
with the role of science in modern life. First, it is stressed the Government should
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accept new responsibilities for promoting the flow of new scientific knowledge.
Attention is drawn to the fact that fundamental science discoveries have seeded
Important advances in the society, scientific knowledge being an endless resource
affecting health, jobs and national security. It is reported that unfolding secrets of
nature provides new knowledge to address crucial challenges. The text goes on to say
that we must provide physical infrastructure and educational opportunities that
facilitate world class research. The author concludes that challenges of the twenty-first
century will place a high premium on excellence in scientific research and education.
In my opinion, the main idea of the text is to show that science is the foundation of a
modern knowledge-based technological society.

Text 2
What’s Special About Teaching Adults?

Perhaps the greatest difference between adults and younger ages is that the
former come to lessons with a long history of learning experience. They will usually
have gone through at least ten years of schooling and may then have gone on to study
at a higher level. Those learning experiences — both bad and good — will have helped
them to form strong opinions about how teaching and learning should be carried out.
They also come with their own record of success or failure. Those who underachieved
at school may subconsciously assume that they are going to fail again; those who were
school successes may believe that learning English will be easy.

Adolescents (and to a lesser extent children) have their own histories too. Each
failure predisposes them to more failure, each success provokes the hope of more
success. But the younger the student the less likely it is that these educational histories
are fixed.

Adults are frequently more nervous of learning than younger pupils are. The
potential for losing face becomes greater the older you get. Adolescents dislike being
made to look foolish in front of their classmates too, but there are probably other things
which make them vulnerable in this way rather than an inability to learn (English).
Older students, on the other hand, who are coming back to the classroom after a long
absence, may have a high degree of anxiety about the process of learning itself.

One of the recurring nightmares for teachers of adolescents is losing control: the
lesson that slips away from them, that they can’t control because the students don’t like
the subject, each other, the teacher or the school — or sometimes just because they feel
like it.

They may well have a view of the importance of learning which makes them
stick to a course of study in a specially adult way.

Whereas in primary schools much learning takes place through play and
knowledge gathering is done through games, songs and puzzles, adults, on the other
hand, do not necessarily need their learning to be camouflaged, dressed up in quite the
same way. If they can see the point of learning —and if we are able to explain the reason
why we are asking them to do things to their satisfaction — we do not have to play
games or sing songs to get their cooperation.
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It is, of course, possible for adults to suffer from boredom in class, especially
when they are studying on a full-time course and/or have studied in the same kind of
class for a long time. Such people may respond well to lessons that are entertaining and
which use enjoyable activities to facilitate language learning. We won’t want to treat
them like children, but some of them might, nevertheless, respond well to a lighter style
of learning which does, indeed, involve quizzes, puzzles and the study of contemporary
songs.

Good teachers are able to balance the serious study of English with the more
entertaining activities that they think their students sometimes need. By watching their
classes and asking their students what they think and feel, they can select a judicious
blend of activity and style.

Summary

The text under consideration is head-lined: “What’s Special About Teaching
Adults?”. The author of the text is Jeremy Harmer. It is devoted to the description of
differences between teaching adults and students or pupils of younger ages. The author
stresses the fact that histories of learning experience form strong opinions about how
teaching and learning should be carried out. The younger the student the less likely it
Is that these educational histories are fixed. The author points out that both groups of
learners — adolescents and adults — may have a high degree of anxiety about the process
of learning itself, both can be disruptive and exhausting.

Further on the author underlines that adults as a group have much to recommend
younger learners. They bring life experience into the classroom which younger learners
do not have. Adults do not necessarily need their learning to be camouflaged. They
may respond well to lessons that are entertaining and which use enjoyable activities to
facilitate language learning. The author concludes that good teachers are able to select
a judicious blend of activity and style.

3aganue 2. IlpounTaiiTe ciaeaylOmMid TEKCT M BAPUAHTBI € €ro KPaTKuUM
conep:xxanueMm. Kakoe BapuaHr jayyie? AprymMeHTHPYiiTe CBOM OTBeT.

Mechanical Pickers

Although harvesting cereal crops such as wheat and barley has been done for
many years by large machines known as combine harvesters, mechanising the picking
of fruit crops such as tomatoes or apples has proved more difficult. Farmers have
generally relied on human labour to harvest these, but in wealthy countries it has
become increasingly difficult to find people willing to work for the wages farmers are
able to pay. This is partly because the demand for labour is seasonal, usually in the
autumn, and also because the work is hard. As a result, in areas such as California part
of the fruit harvest is often unpicked and left to rot.

There are several obvious reasons why developing mechanical pickers is
challenging. Fruit such as grapes or strawberries comes in a variety of shapes and does
not always ripen at the same time. Outdoors, the ground conditions can vary from dry
to muddy, and wind may move branches around. Clearly each crop requires its own
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solution: machines may be towed through orchards by tractors or move around by
themselves, using sensors to detect the ripest fruit. This new generation of fruit
harvesters is possible due to advances in computing power and sensing ability. Such
devices will inevitably be expensive, but will save farmers from the difficulty of
managing a labour force. In addition, the more intelligent pickers should be able to
develop a database of information on the health of each individual plant, enabling the
grower to provide it with fertiliser and water to maintain its maximum productivity.

(a) Fruit crops have usually been picked by hand, as it is difficult to mechanise
the process. But in rich countries it has become hard to find affordable pickers at the
right time, so fruit is often wasted. Therefore, intelligent machines have been
developed that can overcome the technical problems involved, and also provide
farmers with useful data about the plants.

(b) Developing machines that can pick fruit such as tomatoes or apples is a
challenging task, due to the complexity of locating ripe fruit in an unpredictable
outdoor environment, where difficult conditions can be produced by wind or water.
But recent developments in computing ability mean that growers can now automate
this process, which should save them money and increase their profits.

(c) Strawberries and grapes are the kind of crops that have always been
handpicked. But many farmers, for example in California, now find it increasingly
difficult to attract enough pickers when the fruit is ripe. However, computing advances
have produced a solution to this problem that will save farmers from worrying about
the pickers, and also collect vital data.

1)

2)

3)

3ananue 3. [IpounTaiiTe npuBeeHHbIA HUKE TEKCT, 3aTEM pacnojioxure ot 1 10
3 BapuaHTBI B NOPSIAKE MX TOYHOCTH M SICHOCTH, O0OBSICHHUTE CBOH BBIOOP.

The Causes of the Industrial Revolution

Allen (2009) argues that the best explanation for the British location of the
Industrial Revolution is found by studying demand factors. By the early eighteenth
century high wages and cheap energy were both features of the British economy.
Consequently, the mechanisation of industry through such inventions as the steam
engine and mechanical spinning was profitable because employers were able to
economise on labour by spending on coal. At that time, no other country had this
particular combination of expensive labour and abundant fuel.
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(a) A focus on demand may help to explain the UK origin of the industrial revolution.
At that time, workers’ pay was high, but energy from coal was inexpensive. This
encouraged the development of mechanical inventions based on steam power, which
enabled bosses to save money by mechanising production (Allen, 2009).

(b) The reason why Britain was the birthplace of the industrial revolution can be
understood by analysing demand in the early 1700s, according to Allen (2009). He
maintains that, uniquely, Britain had the critical combination of cheap energy from coal
and high labour costs. This encouraged the adoption of steam power to mechanise
production, thus saving on wages and increasing profitability.

(c) Allen (2009) claims that the clearest explanation for the UK location of the
Industrial Revolution is seen by examining demand factors. By the eighteenth century,
cheap energy and high wages were both aspects of the British economy. As a result,
the mechanisation of industry through inventions such as the steam engine and
mechanical spinning was profitable because employers were able to save money on
employees by spending on coal. At that time, Britain was the only country with
significant deposits of coal.

3ananne 4. IlpounraiiTe NpuBeeHHbI HUKE TEKCT M MOJYEPKHUTE KJIIO4YeBbIe
MBICJ/IN.

The aims of the network were to encourage use of the Internet to provide a
forum for discussion and cooperation to share information relating to
sustainable development. It has made some progress and about half the engineering
institutions in the region have established websites; about half of these are
contributing information on policies, processes and case studies that can be of
help to engineers in member countries. The hub of the network is located at
Australian National University and provides pathway to the sites of some major
world and regional sources of information on sustainable technologies. Australian
cooperative research centers such as that on renewable energy technologies are
substantial contributors. We also worked with the Department of Industry, Science
and Technology and the APEC Science and Technology Working Party to
establish ASTWeb at the APEC Network with similar aims.

3ananme 5. 3ano/IHUTE NPeIJIOKEHUs], COePKalie OCHOBHbIE U/IEeH.

1. The network was established to promote online platforms for exchanging ideas
and collaborating on...

2. Nearly fifty percent of engineering organizations in the area have created web
pages and many share...

3. The central point of the network operates from...
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PA3JIEJI 4. OcHoBBI 3()eKTUBHOM NMpPe3eHTANNN

AxameMudeckass TIpE3CHTallds O HAyYHBIX HHTEpecax — OJTO YCTHOE
BBICTYIUICHHE, B KOTOPOM HCCJIEIOBATEh 3HAKOMHUT CIIyIIaTeNeil ¢ TEMOW CBOETO
HAy4YHOT'O MCCJIEIOBAHUSA, OCHOBHBIMHU BOIIPOCAMH, 33JadyaMU W BaXXHOCTBIO CBOEH
pabotbl. Takasi mpe3eHTaIus MOMOTaeT JOHECTH 3HAUYMMBbIE HACH, OOMEHSTHCS
3HAHUSMU U MPUBIIEYh BHUMAHUE K CBOEMY HampaBJIeHUIO. B menom, akagemMmuyueckas
MIPE3EHTAIIUS — TO BO3MOKHOCTh HE TOJILKO TTOKa3aTh CBOM HAYUYHBIE TOCTHXKECHHUS, HO
U Hay4IUThCS 3(PPEeKTUBHO OOIIATHCS HA AHTJIMMCKOM SI3bIKE B MPO(decCHOoHATbHOM
cpere.

Hwxe mpuBeIeHBI OCHOBHBIE dTaITbl TIPE3CHTAITUH:

1. Introduction (BBeaenue)

DTO Hayao BBICTYIUICHUS, I/I€ BbI MIPEACTABIISIETE TEMY U BBI3BIBACTE MHTEPEC
y chymiareneid. 31ech BaXXHO JaTh KpaTKUil 0030p mpoOsieMbl, 0003HAYUTH 1ETh
MPE3EHTALUU U OOBSICHUTD, IOYEMY 3Ta TEMa Ba)KHA.

2. Purpose and Objectives (Ilesu u 3agaumn)

YeTko chopMynHupyiTe, 4TO UMEHHO BBl UCCIIEYETE, U KaKUe BOMIPOCHI XOTUTE
OCBETUTH. JTO MOMOTAET aAyAUTOPHH MOHATH (POKYC BaIrei paboThlI.

3. Methods (MeroabI)

OnummTe, KaKuM 00pa3oM BbI MIPOBOAMIIA UCCIIEAOBAaHUE, KAKHE METOIUKH H
WHCTPYMEHTHI HCIIOIB30BAINA. JTO MOITBEPXKIAET HAYIHYI0O 0OOCHOBAaHHOCTDH Balllei
padoTHI.

4. Results (Pe3yabTaTh)

PacckakuTe 0 caMbIX BaXKHBIX HaXOJKaX WM JOCTIIKEHUSX HCCIEAOBAHUS.
Ucnions3yitTe rpaduku, TAOIUIBI UM UHBIE BU3yaJIbHBIC CPEICTBA JIJISl HATJISTHOCTH.

5. Discussion (O60cy:kaeHue)

[Ipoananusupyite pe3yabTaThl, 0OOBICHUTE UX 3HAUCHUE U BIUSIHUE HAa 00JIaCTh
3HaHUS. YKKUTE BO3MOXKHBIC OTPAaHUYECHHUS] W TEPCIEKTHBBI  JATbHEUIIINX
HCCIIEIOBAHUM.

6. Conclusion (3ak/ouenne)

[ToaBITOXXBTE OCHOBHBIC BBIBOIBI, TOTYSPKHATE 3HAYUMOCTH PAOOTHI U €€ BKJIA]T
B HayKy.

Cosertnl 1151 3¢ PeKTUBHOI NPEe3eHTALNH

— Hcnosnp3yiiTe MpOCTON M MOHSATHBIN SI3bIK, M30E€raiiTe CI0KHBIX TEPMUHOB 0€3
00BSCHEHUH.

— JlenanTe cnanapl KOMIAKTHBIMH: UCIIOIB3YHUTE KIIKOYEBBIE CIIOBA, BU3YAJIbHBIC
AJIEMEHTBI, CXEMbI U TPaPHUKH.

— HauwunaiiTe BBICTYIUICHHE C WHTEpPECHOro (pakTa, BOMpOCa WM aKTyaJIbHOU
po0JIeMBbI, YTOOBI MMPUBJICYh BHUMAHHE.

— TlpaktukyiiTech 3apaHee, 4TOObI TOBOPUTH YBEPEHHO U COOIIOAATH OTBEICHHOE
BpeMs.

— Tlognep:xuBaiiTe KOHTaKT ¢ ayJUTOPUEH, 3a1aBaiiTe BOIPOCH! U OYAbTE TOTOBBI
OTBEYaTh HA HUX.
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Cnmcok 1moJie3HbIX BbIPaKeHHUH MPHU MOAT0TOBKE NMPe3eHTAIUN

Welcoming the audience
Good morning/afternoon, ladies and gentlemen. Hello/Hi everyone.
First of all, let me thank you all for coming here today. It’s a pleasure to welcome
you today.

Introducing yourself
Let me introduce myself. I'm Ann Brown from...
For those of you who don't know me, my name is...
Let me just start by introducing myself. My name is ...
Introducing your topic
What I’d like to present to you today is...
I’m here today to present...
Today's topic is...
The subject/topic of my presentation is...
In my presentation | would like to report on ...
In my talk I'll tell you about...
Today I'm going to talk about ...
I'll be talking about ...
Saying why your topic is relevant for your audience
Today’s topic 1s of particular interest to those of you / us who...
My talk is particularly relevant to those of us who ...
My topic is/will be very important for you because...
By the end of this talk you will be familiar with ...
Stating your purpose
The purpose/objective/aim of this presentation is to...
Our goal is to determine how/the best way to...
What | want to show you is...
My objective is to...
Today I’d like to give you an overview of...
Today I'll be showing you/reporting on...
I'd like to update you on/inform you about...
Structuring
I've divided my presentation into three (main) parts.
In my presentation I'll focus on three major issues.
Sequencing

Point one deals with ... point two ... and point three...
First, I'll be looking at ... second ... and third...
I’ll begin/start off by...
Then I’ll move on to...
Then/Next/After that...
I’1ll end with...
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Questions
There will be time for questions after my presentation.
We will have about 10 minutes for questions in the question and answer period.
If you have any questions, feel free to interrupt me at any time.
Feel free to ask questions at any time during my talk.

Summarizing a point
Before | move on. I'd like to recap the main points.
Let me briefly summarize the main Issues.
I'd like to summarize what I’ve said so far...
Introducing a visual
Let's now look at the next slide which shows...
To illustrate this, let's have a closer look at...
The chart on the following slide shows ...
I have a slide here that shows...
The problem is illustrated in the next bar chart ... According to this graph, our
net profit has doubled. You can see the test results in this table.
As you can see here...
Explaining a visual
First, let me quickly explain the graph.
You can see that different colours have been used to indicate...
The new models are listed across the bottom.
The biggest segment indicates...
The key in the bottom left-hand comer...
Highlighting information
I'd like to stress/highlight/emphasize the following point(s).
I'd like to start by drawing your attention to ...
Let me point out that ...
| think you'll be surprised to see that ...
I'd like you to focus your attention on...
What's really important here is....
What I'd like to point out here is ...
Let's look more closely at ...
Indicating the end of your talk

I'm now approaching/nearing the end of my presentation.
Well, this brings me to the end of my presentation.
That covers just about everything | wanted to say about ...
OK, I think that’s everything I wanted to say about....
As a final point. I'd like to...
Finally, I'd like to highlight one key issue.

IIpumepHBIN CIMCOK BbIPAKeHUI /1M Oecelbl 0 HAYYHBIX HHTEpecax:
| work in the field of...
My major interest is in the field of...
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| am currently doing my masters degree in ... studies

| decided to get my master's degree in ... and applied to ... and got accepted
My main motivation for getting my master's degree was that | wanted to .

I major (specialize) in the field of...

The title of my future thesis is...

The subject of my research is...

Let me now go into some detail regarding the subject | have mentioned.

| began with the study of literature on the subject including some basic works
written by...

| have used many different sources of information, such as ...

These problems ... are widely discussed (treated) in literature.

There are many papers discussing the state of the art in the development of...
The theory of ... was constructed and developed by ...

The object of my research is the operation (behaviour/ processes) of ...

The immediate aim (goal/objective) is to examine the function (behaviour/
dynamics ) of ...

The main aims of your research work and the tasks to fulfill.

The main purpose/goal/aim of it is...to find out/to define/to characterize/explore/
to investigate/to analyse/to gain/...

It is aimed at ...

A current study in our laboratory is addressing the question of...

The focus of my research is on the relationship between ... and ...

It is very important and interesting to examine (analyze/ evaluate/ describe) the
complex interaction between ... and ...

| set myself a task to/of...

The tasks that face us /that we are faced with/are as follows...

It’s objectives are the following:

The methods and techniques we apply in this research include experiments
(observations, laboratory tests, field and pilot plant study ...)

The experimental part of my research will mostly consist of tests to be conducted
on...

It is therefore quite encouraging that these methods may be used to solve a
number of problems in this instance and get an insight in ...

This work is devoted to an important problem into which too few scientists have
researched until now.

The most challenging problems I have faced with are ...

My study deals in the problems of.../is devoted to the investigation of...

It touches upon the problems of...

Earlier studies of this subject show that the problem has not been yet properly
explored.

| consider my work to be relevant nowadays because ...

Some of most recent results of the research in ... make use of the .... and the
theory of....
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— The results may be constructed into a theoretic framework that | am going to
describe by systemizing the data obtained in the experiments (observations).

— | think they will be of considerable practical significance, because ...

— | expect to obtain the following results ...

— In the future I’m going to continue my studies and take a postgraduate course

— In conclusionl would like to say that ...

3aganue 1. 3anmojHNTE NMPONMYCKH MOAXOASINIUMM IO CMBICJIY BbIPaKeHUsSIMH,
HCMOJIb3yHTe HECKOJBbKO BAPUAHTOB, €CJIU 3TO BO3MOKHO.

Good afternoon, everyone. First of all, let me 1)

For those of you who don’t know me, my name is Dr. Alex Chen, from the
Institute for Environmental Policy. I’m here today 2) urban green spaces
and public health.

Today’s topic 3) who are involved in urban planning or public
wellness initiatives. 4) Is to give you an overview of the measurable
impacts these spaces have on community health.

5) into three main parts. 6) , I’ll be looking at the key health
metrics we studied. Then, 7) the economic and social benefits. 8)

our recommendations for future city development.

Now, let’s look at the next slide, 9) the correlation between green space
access and stress reduction. 10) , the data from the last five years is quite
compelling. What I’d like to 11) Is the significant drop in reported anxiety
levels.

12) the following point: investing in parks is not just an aesthetic
choice, but a critical public health strategy.

I’m now nearing 13) . 14) , we’ve seen clear evidence
linking accessible greenery to improved physical and mental health outcomes,
alongside economic benefits.

Finally, 15) the need for equitable distribution of these spaces
across all city districts.

That covers just about everything | wanted to say. We will have about 10 minutes
for questions now. Thank you for your attention.
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3aganue 2. [IpokoMMeHTHpYIiTe, KaK NMpeACTaBjIeHa BU3yalbHasA nHGopManus
Ha CJIeAYI0LIeM PHCYHKe.

3apanue 3. O3HAKOMbTECh ¢ MHEHUSAMH PA3JIUYHBIX CHEIHAJIUCTOB MO MOBOIY
NOATrOTOBKM Mpe3eHTaunu. Boigeaure kiroudeBble ujaeu. CorjacHbl JH Bbl €
HUMHU?

Karen Hamilton, Marketing Manager

| think to be effective a good visual must focus on only a few points. It's
important not to have too much information on one slide or transparency. Slide
overload is bad because people will then spend time reading the slide rather than
listening to the presenter. | normally use bullet points to structure information — I never
write complete sentences. Headlines are important too.

Keith Sallis, Real Estate Manager

In my opinion the presenter is the focus of the presentation — not the visuals. The
key purpose for using a visual aid is to help the audience understand the topic better.
So, the visuals should only be used to support the presenter’s message. A process-
flowchart slide, for example, helps people understand visually what you are describing
verbally. If a visual distracts the audience's attention from what you're saving, it?s
useless.

Susan Liu, Export Manager

Above all, a slide or an overhead must be readable. If the audience can’t read the
slide. they will soon give up. That's why font size is very important. It should be as
large as possible. I'd say at least 24. And sometimes it's also a good idea to use different
colours to highlight some points. using many different colours can be confusing
though.
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Barbara James, Market Researcher

What you say and what you show should always go together 100 %. So when
you're not talking about the slide, it shouldn't be visible. I always switch off the display
when I'm talking about something that has nothing to do with the slide. If people are
busy looking at the slide, they aren't listening to what you’re saving. It's better to use
the B-key to return to a black screen or replace the slide with some form of ‘wallpaper'
such as a company logo.

Javier Sanchez, Financial Analyst

For me it's very important that the presenter speaks to the audience and doesn't
read to them! The speaker must make eye contact and not watch the monitor or screen
while he or she is talking. t think it's extremely boring when someone just reads slides
word for word as if it were an essay or something.

Tony Benetti, Media Consultant

It's called 'Death by Power Point when people use so many sound effects and
animations that the audience’s attention is completely taken away from the delivery of
the message. | think PowerPoint is a fantastic tool, but just because it has so many
effects you don't have to use them all. Overuse is overkill here.

3ananue 4. Pacnosioxkure 3aK/II0YNTENbHbIE NMPEAJ0KEHUA B NMpPe3eHTANUMN OT
HaunOoJ1ee 3PPeKTUBHOTO K HauMeHee I3PPeKkTUBHOMY.

HOW TO END A PRESENTATION

Signal the ‘ : Highlight Make your Invite
end of your ! one final questions
important statement

a) Thank you very much for your attention.

b) In conclusion, I’d like to highlight our company’s highly innovative products.

c) So, to put it in the words of the famous H. Gordon Selfridge, ‘The customer is
always right.’

d) Well, I don’t know whether this was helpful but I’d like to leave it here.

e) We have all the facts. Let’s get to work now!

f) The one last thing I’d like to say is: it’s your choice.

g) So, that’s all | have to say. | hope you haven’t all fallen asleep!

h) To conclude, | want to come back to that story I told you at the start of my
presentation and say one word: apple pie!
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PA3JIEJI S. IIpuMep KOHTPOJIbHOI padoThl BO 2-M ceMecTpe

The Art of Effective Presentations

Delivering a successful presentation involves more than just sharing
information; it requires careful planning and a clear understanding of your audience.
Mastering this art is crucial for both academic and business success. A common
mistake is overloading slides with text, which results in the audience losing focus.
Effective presenters admit the necessity of rehearsing multiple times and often consider
using visual aids to enhance understanding.

When you forget to check the equipment beforehand, it may lead to technical
failures. Conversely, remembering to engage the audience with questions causes a
significant increase in their retention of the material. If a presenter means to persuade,
he/she must structure the arguments logically. After finishing the introduction, a good
speaker goes on to elaborate on the key points, rather than digressing into irrelevant
details. The main points being clearly stated, the conclusion should then reinforce the
core message, thereby ensuring a lasting impact. Ultimately, a well-delivered
presentation means achieving your communication goals.

1. OTBeTbTE HA BONPOCHI K TEKCTY.
1. What is a common mistake that causes the audience to lose focus?
2. What two things should effective presenters keep in mind?
3. What is the result of engaging the audience with questions?

2. ConocTaBbTe CJI0BO U €0 ONnpe/ieieHHe.

1. enhance a) to make a problem or situation worse

2. retention  Db) to leave out the main subject for a short time

3. digress c) to improve the quality or value of something

4. crucial d) the ability to remember knowledge or information
5.

overload e) extremely important or necessary

3. Boi0epuTe repynauii uiu uHpuautus. [lepeBeaure npenio:keHus Ha pyCcCKUi
fI3BIK.

The speaker admitted to make / making a slight error in the data.

We considered to postpone / postponing the meeting until next week.

He promised to send / sending us the detailed report.

Don’t forget to practice / practicing your timing before the conference.

She regretted to inform / informing the team about the delays.

agbrhwnhE

4. 3aHOJIHI/ITe leOl'[yCKI/I C.]IOBaMI/I, Bblpa)KalOIlII/IMl/I HpI/I‘II/IHHO-CJICJICTBeHHyIO
cBs3b. IlepeBenure npeaiokeHus Ha pYCCKMHU A3BIK.
as a result, due to, leads to, since, because of

1. A poorly structured argument often confusion among the
listeners.
2. The webinar was rescheduled the main speaker's illness.
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3. The presentation was highly successful the thorough
preparation.
4. He ran out of time; , he couldn't present his final conclusion.

5. [lepenumuTe npeasioKeHusl, UCIOJIb3ys KOCBEHHYIO peyb.
1. The project manager said, “You should consider changing the design.”
2. She told me, “T will never forget presenting at my first international conference.”
3. He asked, “Have you finished analyzing the feedback?”

6. IloguepKHUTE repyHIANH B KAXKI0OM Npeaioxkennu. Onpeneanre ero (pyHKIuIo.
1. Mastering this art is crucial for success.
2. They deny relying solely on intuition.
3. Her favorite part of the process is designing the slides.
4. He improved his delivery by watching recordings of himself.
5. We need a more engaging opening technique.

/. TIogyepkHUTe HHPUHUTHUBBI K KaxKIOM npemto:xkeHun. Onpeneanrte HX
(l)yHK[[I/llO. YKa)KI/ITe, B KaKHX IPEAJOKCHHUAX COACPKATCH I/IH(l)I/IHl/ITI/IBHLIe
000poOTHI.

1. The data allowed the researcher to demonstrate a clear correlation.

2. The next slide to be discussed will cover our methodology

3. The chart is likely to be discussed extensively during the Q&A session.

4. To emphasize her key finding, she used a bright red arrow on the slide.

5. To clutter a slide with too much text is a common mistake.

8. PaccraBbTe 3Tanbl NOATOTOBKH MpPe3eHTAIIMU B IPABUJIBHOM MOPSI/IKe.
Describe the structure of the presentation

Make a conclusion

Welcome the audience

Signpost the main part of the presentation Main body
Explain your policy on questions

Give out handouts, if any

Give the title of the presentation

Introduce yourself

Explain why your talk is relevant

0 Make acknowledgements

O©OONDUTAWN R,

9. 3anmoHuTe IMPONYyCKH MOAXOAAIIIMMHA 110 CMBICJTY CJIOBOCOYCTAHUAMMU.

accordingly, as well as, furthermore, in order to, specifically, the aim of this talk is to,
this presentation will cover

1. Good morning. outline the key findings from our
most recent research project.

2. three main areas: the methodology, the results, and
our recommendations.
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3. We will begin by describing the experimental setup
the data collection process.

4. Our study focused on urban environments, on public
transportation systems.
5. The initial results were promising; , We decided to

expand the scope of our study.
6. The sample size was too small to be statistically significant.
, the demographic was not diverse enough.

10. 3amoiHuTE MNPONMyCKH MOAXOAAIIIMMHA IO CMBICJTY CJIOBaAMM.
overall, mainly, emphasizes, conclusions, key, discusses, findings, suggests, data

The article the importance of effective communication in business
environments. It recent research and that clear messaging
Improves team productivity. The of the study are supported by extensive

collected from various industries. The author that companies
should invest more in communication training. The message of the article
Is that communication skills are essential for organizational success.
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HNPUJIOKEHUE

Tadoanna 1. UYrenune riaacHbIX OYKB B YeThIpPeX THIAX YAAPHBIX CJI0T0B

I'macuas OykBa

OTKpBITHIi cor

3aKpbITBIN CI0T

I'nachas +r

I'nacnas + r + rimacuas

a [er]

[er] name, take, lake
Hcknrouenus: ate [et]

[2e]
cat, bad, flat, plan, gas,

ar [a:]
car, park, star, far, 'carbon,

ar+rjacHas [€9] = [ed]
care, fare,

any [‘eni] map, fact, hand mark, hard, large parent, pre'pare —
have [hav] MOJIrOTOBUTH, COM'pare —
CpaBHHBATb
e [i:] [i:] [e] er [a:] = [3:] er + rmacuHas [19] here,
he, be, me, these, theme [0i:m] pen, ten, best her, serve, German ‘atmosphere, sphere, se'vere
Hckniouenus: were [wo:],
there [0ea], where [wed]
i [ar] [ar] [1] ir ) [o:] = ir | + riaacHmlii =
time, five, try, like, nine, my, type, him, his, big, film, 'system | yr [ [3:] yr| [am]
y[wai] re'ly, dye bird, girl, first, firm, third fire, tired,
Hcknrouenus: tyre (mmna), wire
give [giv], (IpoBoOJIOYHAS CETKA)
‘city ['stti],
live [lv], 'pity ['prti]
u [ju:] [u:] [A] ur [a:] = [3:] ur + riaacHasi
student, tube, cube but, bus, run, must, sun turn, re'turn, burn [us]
[Mocne r, |, j [u:] Hcknrouenus: put [pot], pure — 9uCTHIN, CUre —
rule, true, blue, in'clude, June pull [pol], push [pu/f], full BBLICYUTH, Se'CUre —
HUckniouenue: busy ['bizi] [fol], truth [tru:0] — mpaBaa o0ecrnieunBaTh
0€301acHOCTh, OXPAHSITH,
rapaHTUpOBaATb
o [ou] = [s0] [ou] = [s0] [5] =[] or [5:] or + riacuas = [o:]
no, go, note not, hot, long, job or, sport, form, force, north | more, before, re'store —

Hckmouenus: do [du:],
does [daz], two [tu:]

Hckmouenus: both [bau6],
don’t [dount], won’t [waunt]

BOCCTaHaBJIUBATh,
pecTaBpUpOBAaTh,
explore [1k'splo:] —
HCCIEeIOBATh
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Tab6auna 2. YacTu peun B AHIVIMHCKOM sI3bIKE

Yacts peun

Onpenesnenue

IIpumepsbi

npeomembl, 0eiicmeus, NPUIHaAKu u op.

CamocmosmenvHble uacmu peuu — Choea, umerouiue CAMOCmOAmMeEIbHoe JIeKCU4eCKoe 3Hauenue u 0603Haqarou4ue

I'maroa (Verb)

Yactp peun, 0003HauaroMas AeWCTBUE UM COCTOSHUE.
Moryt 0bITh cMBICTOBBIE (NOtioNnal), cirysxe6HbIe (Semi-auxiliary),
BcriomoratenbHbie (auxiliary).
FpaMMaTHIIGCKI/Ie KaTCropuu:
- quno (person), uucio (singular/plural),
- acnekT (aspect - Simple, Continuous, Perfect, Perfect
Continuous),
- Bpewms (tense - Present, Past, Future),
- 3anor (voice - Active, Passive)
- waknonenue (mood — Indicative, Subjunctive, Imperative).

run, to be, have, read

CymecTBuTe/IbHOE
(Noun)

Yactb pcuu, 0603Haqa101ua;1 npcamMeT, JKUBOC CYIICCTBO WUJIH SBJICHHUC.
OtBeuaet Ha BOnpochl «KTo?» 1 «UT0o?». MokeT ObITh HapUIIATCIIbHBIM,
C06CTBCHHLIM, HUCUYUCTISACMBIM U HEUCUUCIISICMBIM.
[’ pammaTyecKue KaTeropuu:

- pox (gender — masculine, feminine, common, and neuter),

- uwucno (number - singular, plural),

- manex (case - nominative (subjective), accusative (objective),

genitive (possessive).

table, dog, London, water

IIpuaarareiasHoe
(Adjective)

YacTe peun, 0003HauaroIas MpU3HaK MpeaMeTa i jJuna. beipatot
KaueCTBEHHbBIC, OTHOCUTEIbHBIE, IPOCTHIC U CII0KHBIE.

big, red, wooden
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IIpooonsicenue maon. 2

Yacrtes peun Onpenenenune Ipumepsi
MecTonmMeHnue YacTh peun, yKa3bIBaroIas Ha IpeIMeT MU TIPU3HAK, He Ha3bIBas ero.  |he, she, it, this, who
(Pronoun) HmeeT pox 1 gucIo.

— Jlnuneie u nputsbkatenbHbie (personal and reflexive): he, his, his;
he, her, hers, I, my, mine.

— Bossparnsie (reflexive): myself, herself, himself,

— Vkazarensnbie (demonstrative): this, that, those, these.

— Bompocurensroe (interrogative): who, what, which, whose,
whom.

— OnpeaenutensHoe (defining): every, all, each, everybody,
everyone, both, either, other, another.

— Heonpenenennsie u HeratuBHble (Indefinite and negative): some,
any, no, none, one, many, much, little, few.

YucaureabHble YacTh peun, BeIpaKarolias KOJIMYECTBO WU MOPSIOK nmpeaMeToB. MoryT |0ne, first, twenty
(Numerals) obITh opsakoBeiMu (Ordinal numerals) u konmnyectBenabiMu (cardinal
numerals).

Hapeuue (Adverb) |OGo3HauaeT 00CTOSTENBCTBO: MECTO, BpeMs, Clioco0 nercTeust, mpuuuny |quickly, here, yesterday
u 1p. OtBevaer Ha Bonpockl: «Kak?», «['ne?», «Korma?».
['pynnel Hapeuui:

— mecra (place),

— Bpemenu (time),

— o0Opas3a aeiictBus (manner),

— vacrotsl (frequency),
crerienu (degree).
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Oxonuanue mabn. 2

Cﬂyafceﬁuble uacmu pedu — cjiycam OJ151 C6A3U C108 U eblpajricenHus cpammamuidecCKux OMHOUICHUU.

Aprukasb (Article)

Omnpenencunslii (the), Heonpenenennsii (a/an) u HyIeBOH (OTCYTCTBHE
apTUKJIA).

the, a, an

IMpensor
(Preposition)

Cmy>xeOHast 4aCTh pE€4H, CBA3bIBAIOIIAS CJIOBA U BhIpaXkarolas
OTHOIIICHHUSI MECTa, BPEMEHH, IPUIHUHEI U JIP.

at, on, in, because

Coro3 (Conjunction)

CnyxxeOHas 4yacTh peur, COeIUHSIONIAs CI0BA, YACTH NPEJI0KEHUN U
LEJIbIE TIPEIJIOKEHUS.

and, but, because

Me:xxknoMeTHst
(Interjection)

CnoBa unn 3BYKH, IICpCAAOIMNEC S9MOLIMNU, HC OTHOCAIIUECS K
CaMOCTOATCIIbHBIM HUJIN CJ'Iy)Ke6HBIM JacTiaM peUu.

oh, ah, wow
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Taoauua 3. YieHbl NpeaioKeHUs B AHIJIMHCKOM fI3bIKE

YJieH npeaioKeHus U ero
NO3UIHUS B IPeNJIOKeHUHU

YeMm BBIPAKEHO

IIpumep

IlepeBona

Iopaexxamee (Subject)
OOBIYHO B Hayajie

CymeCTBI/ITeJ'IBHoe, MCCTOMMCHUC,
CJIOBOCOYCTAHHUC, IIPUAATOYHOC

The results show a
significant increase in

Pe3y.]'leaTbI ITOKa3bIBaIOT
SHAYUTCIIbHOC YBCINYCHUC

MPEUIOKCHUS, TICpe]] MOJIICIKAIICe productivity. MPOU3BOAUTEIBHOCTH.
CKa3yeMbIM
Cxkasyemoe (Predicate) ['7aros wiy riarojibHasi rpyria, The study was Hccrenosanre Ob1JI0 MPOBEIEHO B

ITocne mogmesxamiero,
BBIpa)KaeT ICUCTBUE WU
COCTOSIHUE

COCTaBHOE CKa3yeMoe (IIaroy-cBs3Kka
+ MUMEHHasl 4acTh)

conducted in several
phases.

HCCKOJIBKO 3TaIlOB.

HMonoanenne (Object)
[Tocne cka3zyemoro, 0TBe4aeT
Ha BOMPOCHI «KOT0?», «4T0?»

HpHMOG, KOCBCHHOC JOITOJTHCHUC:
CYCCTBUTCIIBHOC, MCCTOMMCHHC,
I/IH(l)I/IHI/ITI/IB, IIPpUAATOYHOC
JOIIOJIHCHHUC

Researchers analyzed
the data thoroughly.

WUccnenoBarenu THiaTeIsLHO
MPOAHATM3UPOBATH TAHHbIE.

OocrositeancTBo (Adverbial
modifier)

YacTo B KOHIIE NPEJIOKEHUS,
HO MOJET CTOSThH Mepe/
CKa3yeMbIM

Hapeuue, npenioxkHeiil 060poT,
MPUIATOYHOE OOCTOSITEIILCTBO
(BpemeHu, MecTa, IPUYUHBI U JIp.)

The experiment was
repeated several times
to ensure accuracy.

DKCIepUMEHT ObLT ITOBTOPCH
HECKOJIbKO pa3 I 00ecrieueHus
TOYHOCTH.

Onpenenenne (Attribute)
OObsicHeHHEe, YTOUHEHUE WU
XapaKTEPUCTHKA TIOJICHKAIIETO
WJIN JIOTIOJTHEHHS

OOBIYHO BBIpAXKAETCS
MpUJIaraTeIbHBIMU WA
MPUIATOYHBIMU TPEIOKECHUAMU

The hypothesis, which
was proposed last year,
remains valid.

The significant effect
was observed across all
samples.

l'unoresa, koTopas ObLIa
NpeI0KeHa B MPOLJIOM T'OAY,
OCTAETCsl aKTYaJIbHOM.

3HauMTeJBHBII YPdeKT
HaOIr01aICs BO BCeX oOpasiax.
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Ta6auua 4. llpusHakyu ckazyeMoro B npeaio:KeHun

IIpusnaku
CKa3yemMoro

DOyHKUMSA

IIpumepnl

IlepeBona

|. SIBHBIE MPU3HAKH CKa3yeMOro

Bcnomozamenvnwie cnazonwi:

1) am, is, are, was,
were, been, being

Yka3pIBaeT Ha BpeMsl,
HaKJIOHEHHE, 3aJI0T

has been improved (Present
Perfect)

had been reached (Past Perfect)

Is being used (Present Continuous)

He nmepeBonsitest, «Obl1 yiryurien» (riaaron be B popme
been ykaspiBaeT Ha CTpaJaTeIIbHBIN 3QJI0T)
ObLI(M) TOCTUTHYT(BI)

«HUCTIONB3YETCSD» (BPEMS OTIPEICIIAEM I10 TIIATONY «is»,
a He mo mpuyactuto Il “used”)

BpeMsI

will have improved

2) have have, has, had VYka3bIBaeT Ha Bpems, He nepeBoastcs. ['maron “have” B kauecTBe
HAKJIOHCHUE, 3aJI0T CMBICIIOBOTO TJIAr0Jia TIEPEBOUTCS KAMETDY.
3) will VkassiBaeT Ha Oynymee |will increase «yBENUYHUTCA, OYAET BO3PACTATh

Future Perfect — ynyumar, ycoBepIIeHCTBYIOT

4) do, does, did

Yka3pIBaeT Ha BpeMsl,
HaKJIOHEHHE, 3aJI0T

does not find (Present Simple)
do not find (Present Simple)
did not achieve (Past Simple)

He nepeBonsrcs

He Haxoaut (3 7. ex. u. Present Simple)
HE HaxoJiT (MHOXKECTBEHHOE YHCIIO)
HE JIOCTUTIIN, HE JOCTUT

cociaararCibHOC
HAKJIOHCHHUC

should be signed immediately.

5) would VYka3bIBaeT Ha would increase YBEINYUBAIIOCH OBl
cociaraTenbHOe would take place MIPOU30ILIO ObI
HAKJIOHCHHE would mean 03HAYAJIO OBI
6) should VYka3biBaeT Ha They insisted that the contract Onu HacTauBasiv, YTOOBI KOHTPAKT OBLT MOAMKCAH

cpasy xe.
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IIpooonsicenue maoa.

Ipuznaku DOyHKIUH IIpumepsi IlepeBon
CKa3yeMoro
Mooanvnsie cnazoni:
must O6o03HauaeT HEOOXOIUMOCTb must work JIOJIKEH, HYKHO
should YKa3pIBacT Ha PEKOMEHIAIINIO should follow |mommken, HykHO, cieayeT
can VYka3bIBaeT Ha BO3MOXXHOCTh can take Present Simple — moryT B3sITh
could Yka3bIBacT Ha BO3MOXKHOCTB B Tiporiiom  |could take Mor, ymeJ1, MOor(Jin) OblI B3SITh
may VYka3bIBaeT Ha BO3MOXKHOCTh may happen |Moub, MOXET; BO3MOYKHO, TO-BHIUMOMY CITYUHUTCS
(mpou3oiaer)
might VYka3pIBaeT Ha BO3MOXHOCTh, HO MEHEE might improve|mor(yin); MOr(J1k) ObI, MOXHO OBLTO OBbI YJIYYIIUTh
YBEPEHHO (ynmy4matp)
need Vka3pIBaeT Ha HEOOXOIUMOCTH need to finish |Hy»HO 3aKOHYUTH

needn't = don't need
1o —

VYka3bIBaeT Ha OTCYTCTBUE HEOOXOIUMOCTH

HC HY>KHO, HCT HGO6XOI[I/IMOCTI/I

have to be
be to be

VYKa3pIBalOT HA JOJDKCHCTBOBAHUC

has to work
is to arrive
had to take
place

JIOJDKEH paboTaTth
JIOJDKEH TPUOBITh
Past Simple — momkeH ObLT IPOU30UTH
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Oxonuanue maon. 4

I1. HessBHBIE IPU3HAKHU CKa3yeMOro

1) Oxonyanue -S The machine works. OxoHYaHHeE -S yKa3bIBaeT Ha 3-¢ JUI0 CAMHCTBEHHOTO YKMCIIA.

2) I'marossl 6€3 OKOHYAHUIA:

a) oTcyTcTBHE OKOHuUaHuii | They produce paper. ['maros coBmagaeT ¢ MHGUHUTHBOM, YKa3bIBas Ha MHOYKECTBEHHOE YHCJIO.

b) HempaBwmbHBIE TIaronsl |put (put, put), cost (cost, cost)|@opma copmamaeT ¢ napuauTHBOM B Past Simple.

3) Oxonuanwue -ed They translated the text. OxonuaHue -ed yka3bIBaeT Ha MPOIIEAIISE BPEMSI.

the heated solution. VkasbiBaeT Ha npudactue .
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Taoauna 5. Tunel npeasioKeHnil B AHTJIMICKOM fA3bIKE

Tunsl npeaioxeHuin

Knaccuduxauus npeaioxeHui o KOJIUIeCTBY 4YacTeu
H CNOCO0Y CBA3U MEKAY HUMH

IIpumep

IIpocToe npensioxeHue

[IpensoxxeHue ¢ 0THONM rpaMMaTHYECKON OCHOBOM (Mo yiexariee +
cKazyemoe).

She reads a book.

C/10:2KHOCOYMHEHHOE
npenno:xkenune (Compound
sentence)

CocrouT u3 ABYX WK 00Jiee paBHOIIPABHBIX MPOCTHIX MPETOKEHUH,
CBSI3aHHBIX COUYMHUTEIBHBIMU COI03aMH, COCTMHUTETHHBIMHU
HapeuHnsiMU WA O€CCOI03HO.

OcHOBHBIC COUYMHHTENBHBIC cOr03bI: TOr (Tak Kak, n6o), and (u, a),
nor (taxxe He), but (Ho), Or (wu), yet (oxHako), SO (Tak uTo).
OcHOBHBIE COeTMHUTENbHBIC Hapeuns: Otherwise (nHaue, niam xe),
however (oxnako), nevertheless (tem He Menee), yet (Ho, Bce-Takwu,
onHako), still (Bce xe), therefore (cnemoBarensHo) U Apyrue.

| came, and he left.
It is cold; therefore,
stay inside.

C/10:KHOTIOTYUHEHHOE
npemno:kenue (Complex
sentence)

COI[ep)KHT T'1aBHOC MPCAJIOKCHUC U OAHO HUJIN HCCKOJIBKO
IMPUAATOYHBIX, CBA3AHHBIX ITOJYUHUTCIbHBIMH COI03aMH HUJIN
COKO3HBIMH CJIOBAMMH.

| know that you are
here.

The girl who is there is
my sister.

HNmennoe npuaarounoe (Noun
clause)

IIpuoamounoe-nooaexcauee
(Subject clause)

[TpunaTounoe, BoIMoNHsIONEE GYHKIUIO MOJISKAIIET0, IMEHHON
YaCTH CKA3yE€MOT0 WJIM JIOMIOJHEHUS B TJIABHOM MPEIJIOKECHUH.

BBICTyrIaeT B pOJ'II/I IO JICKAIICTO JJIs1 CKaSYGMOFO B I'’/TABHOM
IIPEAI0KECHUM.

IMogunuuTenpHbie coro3nl: that, if, whether, corosusie ciosa: who,
which, what, whatever (ato yroauo), whoever (kto yroaHo),
where, when, how, why.

It was pity that you
couldn’t come.

Whether Janice is

coming or not is

something I can’t tell.
What is done cannot be

changed.
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IIpooonsicenue mabn. 5

Tunsl npeaIoKeHun

Knaccuduxauus npeayioxkeHu mo KOJIU4eCTBy 4acreu
U CIIOCO0Y CBA3ZM MEKIY HUMU

IIpumep

Ipuoamounoe ¢ cocmase
ckazyemozo (Predicative clause /
Predicate nominative)

Ilpuoamounoe oonoarnumenvHoe
(Object clause)

BhICTyIaer B poJid 4aCTH CKa3yeMOro IS IO IEXKAIIETO B
TJIaBHOM IIPEIOKEHHH. B 3TOM cilydae B IJIaBHOM
IPEUIOKEHUH €CTh TOJIbKO YacTh IJ1aroja-CBs3KH, a
IPUIATOYHOE SIBISCTCS HMEHHOMN YaCThIO CJI0XKHOIO
CKa3yeMoro.

Coro3bl: that, if, whether, as if (6yaro ObI), coro3HbBIC ClTOBA:
which, what, where, when, why, how.

BhICTyIIaeT B Ka4eCcTBE JOIMOJIHEHUS K cKazyeMoMy (peke K
JIPYTHM 4I€HaM) B TJIAaBHOM IIPEII0KEHUH.

Corossl: that, if, whether, coro3ubix ciioB Who, whoever
(xto-mu60), which, whichever (kxakoii-nmu60), what,
whatever (aro-1160), where, when, why, how.

Our opinion is that facts are
facts.

The thing to be decided now
is whether we are going to
the cinema or stay home.
That is how everything is
done in our world.

| heard that you got
promoted!

| don’t know what to say.
You can do whatever you
want.

Oﬂpe)IeJII/lTeJIbHOG NMPpUAATOYHOE
(Attributive / Relative clause)

[IpumaTouyHoe, YTOUHSIONIEE WU XapaKTEPU3YIOLIEe
CYHIGCTBHTGJIBHOG B I'’JTaBHOM HpeI[J'IO)KeHI/II/I.
Corosnble cioBa: Who, whose, which, that, as, where, when.

There is no child who
doesn’t like playing
computer games.

| don’t like that kind of
situations when you have to
talk to someone but don’t
remember his hame.

O0CTOATEIBCTBEHHOE
NPUIATOYHOE

Ilpuoamounoe epemenu
(Adverbial clause of time)

HpI/II[aTO‘—IHOG MMPpCAJIOKCHUEC, KOTOPOC BBICTYIIACT B POJIA
06CTO$ITCJ'H>CTBa M 3aBHCUT OT IJ1aroJja, rnmpujiararCibHOro nuin
Hapcyuns B I''TaBHOM IIPCIJIOKCHHUU.

YKa3bpIBaeT Ha BpEMS ICUCTBUS B IJIABHOM IPEIIOKECHUH.
Coro3bel: When, while, whenever (koraa Ow1 Hu), as, till, until,
as soon as (kak ToJbK0), as long as (moxka), since, after,
before, now that (tereps, koraa).

Jack was waiting for us at
the station until we arrived.
You can come to my house
whenever you want.
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IIpooonsicenue mabn. 5

Tunsl npeaioKeHn

Knaccunduxkauus npeayioxkeHui o KOJIUIECTBY YacTeu
H CIOCO0Y CBA3M MEXKIAY HUMH

IIpumep

Ilpuoamounoe mecma
(Adverbial clause of
place)

Ilpuoamounoe npuuunul
(Adverbial clause of
cause)

Ilpuoamounoe yenu
(Adverbial clause of
purpose)

Ilpuoamounoe
cneocmeusn (Adverbial
clause of result)

Yemynumenonoe
npuoamounoe (Adverbial
clause of concession)

VYKa3bIBaeT Ha HAIIPABJICHUE WIIA MECTO JICUCTBU,
BBIPAKEHHOTO B TJIaBHOM TipeptoskeHun. Coro3bl: Where,
wherever (rae ObI HU, Ky/1a OBI HH).

VKa3pIBaeT Ha OCHOBAHUE MJIM IPHUYUHY JIEHCTBUS,
BBIPOKEHHOTO B TJIaBHOM TipetoskeHun. Coro3bl: as, because,
since, for fear (that) (u3 cTpaxa, onmacascs), a Takxe on the
ground that (sa ocHoBanuu Toro, uro), for the reason that (mo
HIPUYHHE TOTO, YTO) | JIP.

BripakaeT 1eib win HaMepeHue I ACHCTBHS, BBIPAXKEHHOTO B
riaBHOM npetokennn. Corosbl: that, in order that (c tewm,
4yT00BI), SO that, lest (uroObI He) 1 Ap.

VYka3bpIBaeT Ha pe3yabTaT ACHUCTBUS, BEIPAKEHHOTO B TJIIABHOM
npeaioxkeHnn. Yacto HeceT JOMOJHUTEIIBHOE 3HAUEHNE
CTETEeHH JIEUCTBUS, OCOOCHHO €CJIM B TJIABHOM MPEIJIONKEHUN
ecThb cioBa SO mim such. Coro3sl: SO that (mostomy, Takum
obpasom), that.

BBIpEDI(aeT CymeCTBOBAHUC KAKOTO-TO MPCIIATCTBUA, HECCMOTPA
Ha KOTOPOC IMPONUCXOONT ﬂCﬁCTBI/I@ B I''TaBHOM IPCIJIOKCHHUU.
Coro3bl: thought, although, as, no matter how (aeBaxHo,
kak), however, whoever, whatever, whichever, in spite of the
fact that (HecmoTps Ha TO, uTO0), NOtwithstanding that
(Bompeku TOMY, 4TO).

| went where you had told me to go
fo.

She pointed where a group of young
people stood.

Since she was ill, she couldn’t
attend her classes yesterday.

The head of this company turned
down the proposal to reconstruct the
whole building on the ground that
it would be too costly.

They are leaving now so that they
will be at home earlier.

Kate reserved her plane tickets
earlier lest she missed her chance
Ann spoke in such a low voice that
nobody could hear her.

There was a breakdown on the local
power station, so that the whole our
district was cut off power.

Although she has been working
since 6 a. m., she is still full of
strength.

They were a great success,
notwithstanding that they were
young and inexperienced.
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Oxonuanue maou. 5

Tunsl npeaIoKeHun

Kaaccupukanus npeaiokeHuil o KOJIMYECTBY YacTeH U crocoly
CBSA3U MEK1Y HUMH

IIpumep

Ilpuoamounoe ycnosusn
(Adverbial clause of
condition)

Ilpuoamounoe cpasnenus
(Adverbial clause of
comparison)

Ilpuoamounoe oopasa
oeicmeusn (Adverbial
clause of manner)

BeipaskaeT yciaoBue, HEOOXOMMOE ISl COBEPIIICHUS ICHCTBHS B TJIABHOM
npemioxenun. Coro3sr: if, unless, suppose (Bapyr, eciu), in case (B
ciydae, ecin), on condition that (mpu ycioBuu, uro), provided (eciu
TOJIbKO) ¥ IPYTHMHU.

Bripaxkaer neiicTBre, CpaBHUBAEMOE C IPYTUM JECUCTBUEM B IJIaBHOM
npetoskenun. Coro3bl: than, as, as ... as, not so ... as, as if, as though
(kak OynTO).

B 06mux yeprax gaet XxapakTepUCTHKY JAEUCTBUS, BBIPA)KEHHOTO B IJIABHOM
npegoxkeHrd. OObIYHO TaKKe IPUIATOYHBIE BBOJSTCS B MPEIOKEHUE C
IIOMOILBIO COK03a as.

If she wants it, she
will do it.

We can play outside
tomorrow unless it
rains.

It has happened sooner
than we wanted.

Kate looks bad as if
she hasn’t slept for the

whole week.

| did everything
exactly as you told
me.

He left the city as he
had arrived to it.
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Tabauua 6. CiocoObI BbIpakeHUsi OTPULIAHUS

OTpI/ILIaTCJIBHBIC MNPCAJIOKCHUA B AHTJIMHACKOM SI3BIKE — 3TO MNpCIJIOKCHUSA, COACPKAIMHNEC TMOKA3aATCIIN OTPHULIAHHUS. B PYCCKOM A3BIKC B
IPCATIOKCHUU MOXKET OBITH HECKOJIbKO OTpHHaHHﬁ. B aHrmmickom s3bIKe B OJJHOM IMPpCAIOKCHNUN, KAaK IIPpaBHUIJIO, MOXKCT OBITH TOJIBKO

OJIHO OTpHULIAHHUC.

He never told anybody about it. — OH HHKOr7a HUKOMY HE TOBOPHJI 00 3TOM.
| didn’t take any additional courses last year. — B mporiiom roay st He rmocemniag HUKaKue J0MOJHUTEIbHBIE KYPCHI.

Cnoco0

Ipumep

IlepeBoa

1. Cka3yemoe B oTpuLIaTENbHON
dhopme (¢ MOMOIIBIO T00aBICHUS
gacTHIbl NOt)

He doesn’t know how to explain this
phenomenon.

| can't take you with me this time

I won't let it happen

OH He 3HACT, KaK 00BSICHUTH ITO SBJICHHE.

51 He Mory B3Th TeOsI ¢ CO00# B ATOT pas.
51 He O3BOJII0 ATOMY ITPOU3ZOUTH.

2. OTpunaTensHBId BOTIPOC
(interrogative-negative sentence).

Doesn’t she attend the lectures?
Didn’t you read the latest article on this topic?

Pa3Be oHa He mocelaeT JeKIuu?
Pa3Be Thl He uUMTaAJ MOCIEAHIOK CTATHIO 110 ITOM

Teme?
3. Orpunanue, BEIPAKESHHOE C No theory is applicable to this case. Hukakasi / H1 0/THA TeOpHS He IPUMEHUMA K ITOMY
MOMOIIBI0 NO — HUKAKOM, HU CIy4aro.

OAUH, HUCKOJIBKO.

There were no students at his lecture.

Ha ero nekmuu He ObLTO CTYACHTOB.

4. OTpunaTe/IbHbIe MECTOUMEHUS
nobody, Nno one — HuKTO, NONE —
HUKTO, HHYTO, HU OJMH,
HHMKaKoii, nothing — HuyTo,
neither — uu oguH u3.

Nobody has come to the lecture

| saw no one (nobody) at the university on
Sunday

None of my co-workers live in the suburbs.

I like neither of these two descriptions.

HukTo He npumien Ha JEKIUIO.

5 HUKOrO0 He BUJIENT B YHUBEPCHUTETE B
BOCKPECEHBE.

HuKTO 13 MOMX COCITY’KHBIIEB HE KHUBET B
MIPUTOPO/JIE.

MHe He HpaBUTCSI HM OJTHO U3 ONMCAHMUI.

5. OTpunarensHele Hapeuus | He never comes to see us. OH HHKOr1a He HAaBEUIAeT HaC.

nowhere — wuurae, never —| | have no joband nowhere to live. VY MeHs HEeT HUKaKoW pabOThI ¥ HEer/1e JKUTh.
HUKOI/A.

6. OTpHIaTeNbHBIHI coro3 | Such action is neither necessary nor advisable. | Takue aeicTBUS HE SIBISIOTCS HH HEOOXOIUMBIMHU,

neither...nor — HU... HH...

HM 11€JI€CO00Pa3HBIMU.

7. Otpunarensubie apdukcor de-
[ dis-/ il-/ im-/ in-/ ir-/mis-/non-
/un-/- less.

What you are saying now is very impolite.
| admire your endless patience.

To, 4TO THI celiuac TOBOPUIIb, OYCHH HEBEKJIUBO.
S BocxuIaroch BaliM 0€CKOHEYHBIM TEPIICHUEM.
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Tabauua /. Tunbl BONPOCUTEIBbHBIX NPEAJI0KEHUH

Tun

IIpumep

IlepeBon

1. O6mwmii Bompoc (General question) — Bonpoc, Ha
KOTOprI MOXHO OTBECTUTH «Jda» UIJIN XKE «HETH.
DopMyIHUPYETCA C TOMOILBIO UHBEPCUH, ITPH 3TOM
BCIIOMOTI'aTCJIIBHBIC 1 6OJIBIJ_II/IHCTBO MOOAaJIbHBIX
rimarojos (can, could, may, might, must, should,
Ought to) CTaBsTCA NEpeE MOQIEKAILIUM B HAYaJI0
IIPCAJI0KCHHUA.

Is Al developing more and more
rapidly every year?

Can we use this description in our
work?

Have they already finished their
project?
Will you be free tomorrow morning?

PaszBuBaetcs 1u U Bce ObicTpee ¢
KaXIbIM TO0M?

Mo>keM JT1 MBI UCTIOTB30BaTh 3TO
omnucaHue B Haillel padote?

OHU yXe 3aBepIININ CBOM MTPOEKT?

Tw1 Oyzems cBOOOICH 3aBTpa yTpom?

2. Cnenmaannblii Bompoc (Special question / Wh-
guestion) — tum Bompoca, KOTOPBIH UCIIOJIB3YETCs IS
MOJTYYCHHSI TOTIOTHUTEIbHON HH(pOpMaInH,
BBISICHEHUS KaKOTo-T100 (hakTa Ui 0OCTOSITENbCTBA.
BompocurenbHbie ciaoBa: When — koraa; why —
nmoueMy; wWhat — uro; where — rae; how — xak; who —
kt0; Which — xoTopsrii.

3a BONPOCHUTEIHHBIM CIIOBOM CJICIYET
BCIIOMOTaTEIbHBIN IJ1aroJ1 (MHBEPCHS).

Why is Al developing more and more
rapidly?

When will you be free?

[Touemy U pa3BuBaeTcs Bceé
onIicTpee?

Korna Be1 6ynere cBo60AHBI?

3. Bonpoc k nmomaesxamemy (Subject question) —
€CJIM BOIIPOCUTEIHHOE CIIOBO SIBIISIETCSI MTOICHKAIIIAM
B TIIPEIJIOKEHUH HJIH XKE OTPEICIIEHUEM K
MOJTIEKAIIIEMY, TO UCITOJIB3YETCS TPSAMOM TTOPSIOK
CIIOB, KaK B IIOBECTBOBATEILHOM IIPEIIOKEHUH.

What technology is developing more
and more rapidly?
Who will be free tomorrow?

Kaxkas texHonorust pazBuBaercs Bce
owicTpee u ObicTpee?
Kto 6ynet cBoGoneH 3aBTpa?
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Oxonuanue maon. 1

Tun

IIpumep

IlepeBon

4. AabTepHaTuBHbIi Bonpoc (Alternative
guestion) — Bonpoc, KOTOPBIN JaeT BEIOOP MEKIY
HECKOJIbKMMHU BapUaHTaMH, KOTOPbIE COCTHHSIOTCS C
IOMOIIILIO COr03a “Or”.

DopMyTHPYETCS ¢ TOMOIIBI0 HHBEPCHH.

Is wind or solar power the most
promising energy technology of the
future?

Do they use low or medium pressure
to carry out this reaction?

BerposHepreTuka uiam conHedHas
SHEpPreTUKa SBIIAIOTCS Hanbosee
HepPCIIEKTUBHON YHEPTrOTEXHOIOTHEH

Oynymiero?

OHU KCTIONB3YIOT HU3KOE WK CpeHEe
JABJICHUE ISl TPOBEACHUS 3TOM
peakuun?

5. Paznenurenbnblii Bonpoc (Disjunctive question /
Tag question) — cocTOUT K3 OBECTBOBATEILHOI'O
npeiokeHus (yTBEpAUTEIBHOTO WU
OTPHUIIATEIIBHOT0) U KPATKOTO OOIIIEro BOMpoca K
HeMy. B BonpocuTenbHON 4acTH UCTI0JIb3YETCs
COOTBETCTBYIOIIUNA BCIIOMOTaTEIbHBINA HIIN
MOJIaJIbHBIN IJ1aroJi, P 3TOM, €CJIM B OCHOBHOM
YaCTH UCIIOJIB3YETCSl yTBepAUTENbHas (hopma, TO B
BOIIPOCUTEJIBHOM YaCTH — OTPULATEIIbHASL.

Al is developing more and more
rapidly, isn’t it?

We can use this description in our
work, can’t we?

Al is not developing more and more
rapidly, is it?

We cannot use this description in our
work, can we?

WU pa3BuBaercs Bce ObICTpee, HE TaKk
au?

MBI MOXEM UCITOJIHL30BATH OTO
OTHCaHWe B HalIel paboTe, HEe TaK JIk?

WU ne pa3BuBaercs Bce ObIcTpee, HE
TaK Jn?

MBI HE MOKEM HCIMOJIb30BATH ATO
OTHCaHue B Halllel paboTe, HE TaK JIn?
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Ta6auna 8. ATpuOyTHBHBIE HEMOYKH CYIIeCTBUTEIbLHBIX

Cnoco0 nepeBojia

Ilpumep

IlepeBog

Cy1iecTBUTENBHOE B
POIUTEIILHOM MaJIexKe:

saturation pressure
market research
web modification

JIABJICHUE HACHIIIEHUS
UCCIIEIOBaHNE PbIHKA
Mo (pUKaAIKS TOJIOTHA

HpHJIaI‘aTeJIBHOG

light waves
paper bag
market value

CBETOBbIE BOJHbI
OyMasKHbIN MMaKeT
PBIHOYHAS CTOUMOCTh

Cyl11eCTBUTEIBHOE C

an exchange contract

JIOTOBOP 00 0OMeHe

MIPEJIOTOM: water filter (GUIBTP AJIST BOJIBI
expense report OTYET 0 pacxodax
[IpuuactHbIil 000POT: war damage y1iiepO, HaHeCeHHbI BOMHON

B cocraB HETIOYKH TAKKE MOI'YT BXOAWUTH APYIUC HaCTHU PCUU: IPpUJIArarCiIbHOC, MIPUYaCTUC WU FGPYHHHﬁ. HpI/I IepeBOJC

TAKOTO Psijia CleayeT 00paIiaTh BHUMAaHUE, K KAKOMY U3 CYIIECCTBUTEIbHBIX OHH OTHOCSTCS:
an air-cooled system — cuctema, oxJiaxaaecMasi BO3yXOM

a job scheduling problem — npo6ema mtanupoBanust padboT
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Tab6auuna 9. @®yukuum riaaroJia “to be”

DyHKUMA U 3HAYECHUE

IIpumepsi

IHepeBoa

1) CMBICIIOBO TJ1ar0J «OBITHY,
«SABJISATHCS», KHAXOAUTbCSI».

The theoretical framework is a
fundamental part of the research study.

Teopernueckas 0aza siBJsieTcA
byHIaMEHTAIbHON YacThIO
UCCIIeI0BATENHCKON PabOThI

2) BcriomoraTenbHbIH TI1arof s
00pa3oBaHUs CJIIOKHBIX IJIaroJbHBIX (OpPM
(rpynma Bpemen Continuous,
cTpaaaTenbHBIN 3a710T). CaMOCTOSTEIBHO
HE TIEPEBOJUTCH.

This method is offering significant
advantages in data analysis.

The project was fulfilled within the given
timeframe.

DTOT METO/I MpeJIaraeT 3HauuTEIbHbIC
MPEUMYIIIECTBA B aHAIN3E JIaHHBIX.
[IpoexT ObLJI BBITIOJIHEH B
YCTAHOBJICHHBIE CPOKH.

3) DKBUBAJIEHT MOJAILHOTO I1aroja (B
COYETaHUHU C HHPUHUTHBOM C YaCTHUIICH
“t0”) co 3HAUEHHEM JOJKEHCTBOBAHMSI.

A model is to explain the observed
phenomena.

MOI[GJ'II) JOJIZKHA OOBACHUTH
Ha6JIIOI[aeMI>IG SIBJICHUS.

4) Bxoaut cocra obopora “there be”
MIEPEBOIUTCS KaK «ECThY», KAMEETCS,
«CYIIECTBYETY.

There are several hypotheses to be tested.
There is a gap in the literature that needs
to be addressed.

CyumecTByeT HECKOJIKO TUIIOTE3,
KOTOPBIE HEOOXOIMMO MPOBEPUTb.

B murepatype ecrb/umeercss mpober,
KOTOPBIN HY>KHO 3aIlOJIHUTD.
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Ta6auna 10. dynkuuu riaaroja “to have”

@OyHKIMS B NPeIJI0KEHUN U 3HAYEHHE

IIpumepsi

IHepeBoa

1) CMBICJIOBOH TJIaroJl «<MHMEThY.

A research study has a series of key
objectives.

HCCJ’ICI[OBEITGJIBCK&SI pa60Ta HMeerT
HCCKOJIbKO OCHOBHBIX ueﬂeﬁ.

2) BcriomoraTebHbIH T1arof Ijs
00pa3oBaHUs CJIOKHBIX (OPM riiarosa
(rpynma Bpemen Perfect).
CaMOCTOATENBHO HE MEPEBOIUTCS.

This method has found universal
recognition.

DTOT METO HAIIIEJI BCeoOIee
IIpU3HAHUE.

3) MopanbHbIH r71aroj (B COYETaHUH C
MHOUHUTUBOM C yacTuie “t0”’) co
3HAUYEHUEM JIOJKEHCTBOBAHMSI.

They have to apply this new methodology
in their academic projects.

Onu AOJIZKHBI ITIPUMCHATD OTY HOBYIO
MCTOAOJIOTHIO B CBOUX HAYYHBIX
IIPOCKTAax.

Ta6auna 11. @ynkuuu raarogaa “to do”

DyHKUMA B NPEAJI0KCHUN U 3HAYCHUE

IIpumepbi

IMepeBon

1) CMBICIIOBO# TJIar0JI «A€JIaThy,
«BBINOJTHATH.

Scientists do calculations to support their
theoretical models.

VYueHble BBINMOJHAIOT PacyeThl 1S
MOJATBEPKICHUS CBOUX TEOPETUUECKUX
MOJIEJIEN.

2) BcriomoraTenbHbIH TIIarof st
o0pa3oBaHMs BOMPOCUTEIHHOU U
oTpuuLaTeIbHON popMbl BpemeH Present
Simple u Past Simple.

Do you attend lectures every day as part
of your program?

BrI mocemaere nekunu KaxXablid 1€Hb B
paMKax CBOEH MporpaMmbi?

3) Dmparnueckuii “d0”, MOAUEPKUBACT
3HAYEHHE CMBICIIOBOTO IJIaroJia.

| do understand what you are trying to
say.

Sl nelicTBUTEIBHO IIOHUMAIO, O UYEM BbI
TOBOPHTE.
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Taﬁ.lmua 12. 3navyenus MOJAJBHBIX IJIATr0JI0OB U HX JKBHUBAJICHTOB

MoaanbHbIi 3HaveHne Hpumep
rJjaaroJ/
IKBHBAJIEHT
can CIIOCOOHOCTH He can speak French. — On ymeeT pa3roBapuBath Ha paHI[y3CKOM.
(ymcTBeHHas/puznueckas)
npocs0a Can you provide assistance with my thesis? — Moskere 11 Bbl TOMOYb MHE C MOEH
JccepTanuen?
3amper (B OTpHIIATEIBHOM | YOU cannot access the laboratory without authorization. — Ber He MojkeTe monacTh B
dbopwme) naboparoputo 0e3 pa3perieHusl.
Paspermienne You can consult reference materials during the seminar. — Bel MosxeTe 1moJIb30BaThCs
CIPaBOYHBIMU MaTepUaaMH BO BPeMsl CEMHUHApa.
BO3MOYKHOCTH (00111as1) It can be challenging to meet the project deadline. — BeImogHUTE IPOEKT B CPOK
MOJKET OBITh CIIOKHO.
COMHCHHE/HE0OBEpHE He cannot be telling the truth! — He moseT ObITh, YTO OH TOBOPHT IIPaBy.
could cniocobHocTh B mporutom | He could read scientific articles the age of seven. — On Mor unuTaTh Hay4YHbIC CTAThU
YK€ B CEMB JICT.
[Tpenmonoxkenue This could represent a significant breakthrough. — 9To MoXeT cTaTh 3HAYUTETHLHBIM
IPOPBIBOM.
[Tpocrba Could you review my manuscript for errors? — He moryin Obl BBl IPOBEPHUTH MOIO
PYKONHUCH HAa HAJIMYUE OIMUOOK?
may [Mpeanonoxenue He may be attending a conference this week. — Bo3amosxHo, Ha 3Tol Heaelle OH Ha
KOH(epeHInH.
paspelieHue You may submit your assignment now. — Bel MoskeTe ceiiuac ciath CBOE 3aJaHue.

opuIManbHBINA 3ampeT (B
oTp. hopme)

You may not smoke at the university. — B yauBepcutere Helb3st KypUTh.

nmpock0da 0 pa3peleHuu

May | leave earlier today? — Mory i1 st yiTH TIOpaHbIlie CErOAHs?

110




Oxonuanue maobn. 12

MopanbHbIi 3Havenne Hpumep
rJIaroJ
might [Tpeanonoxxenne You might be wrong. — Bo3amMoHO, BbI OIIHOAETECH.
Ynpek He might have mentioned that he would attend. — On mor Obl yHOMSHYTb, YTO
PUJIET.
must O0s13aTenBCTBO All researchers must adhere to ethical guidelines. — Bce nccnemoBaTenu q0MKHBI
co0JII01aTh ITUYECKUE HOPMBI.
JEAYKTUBHBIN BBIBO/T They must have been invited to the conference. — JlokHO OBITh, X MPUTIACHIN Ha
KOH(epeH1uIo.
3arpeT (B oTp. hopme) You must not use your cellphone during the exam. — Bo BpeMst 5k3aMeHa HEJb3s
M0JIb30BaThCsl MOOMJILHBIM TeNe()OHOM.
should Coser One should have a medical checkup every year. — CiemyioT TPOXOIUTH
MEJIMIIMHCKHUI OCMOTp pa3 B roJ.
IIPE/IOJIOKECHNE c | The results should be available soon. — Pe3ynbTathl, 10KHO OBITH, CKOPO OYIyT
OTTEHKOM YBEPEHHOCTH TOTOBBI.
ynpek (¢ mepdekrroi | You should have been more attentive during the test. — Bam ciienoBasio Obl OBbITH
dbopmoit nHOUHUTHBA) BHUMATEJIbHEE BO BPEMSI TECTHPOBAHMUSI.
ought to Coger They ought to apologize. — M crienyeT W3BHMHUATHCS.
IIPE/IIOJIOKECHNE ¢ | There ought to be some valuable lectures at the conference this week. — Hasephsika
OTTEHKOM YBEPEHHOCTH Ha KOH(EpEeHIIUHU Ha TOU Hellesie OyAyT 1IEHHBIC JICKIUU.
3amnpeT (B oTp. hopme) Such things ought not to be allowed. — Takue Bemy HeNb3s TOMYCKATh.
have to HeoOxomumocTh B cBsizu ¢ | All participants have to leave the hall at the end of the session. —
00CTOSITEIHLCTBAMU Bce yyacTHUKY JOJKHBI MTOKUHYTH 31 B KOHIIE CECCHH.
OTCYTCTBHE You don’t have to be a scientist to understand this principle. — He o6s3atenbHO ObITH
HEOOXOMUMOCTH (B OTp. | YICHBIM, YTOOBI IIOHATH 3TOT IMPUHIIHII.
dbopme)
be to HEoOXOAMMOCTh B CBsi3u ¢ | They are to conduct a series of experiments this month. — B stom mecsiie oHu

pacnricanueM /
JIOTOBOPEHHOCTHIO

JOJIZKHEBI IIPOBECTH CEPUIO OKCIICPUMCEHTOB.
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Taﬁ.ﬂnua 13. U3meHenne MOJAJBHBIX I'JIAr0JIOB 1 UX IKBUBAJCHTOB B PAa3/IMYHLIX BPpEMEHaAX

Present Past Future
must must - -
have to have/has to had to will have to
be to am/is/are to was/were to -
can can could —
be able to am/is/are able to was/were able tow will be able to
may may might —
be allowed to am/is/are allowed to was/were allowed to will be allowed to
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Tadanna 14. BpemeHa aHTJIHiICKOr0 1J1aroJia B 1efiCTBUTEJIbHOM 32J10T€

Yr1BepaurenbHas
dopma

BonpocureabHas
¢bopma

OTpuuarenbHast
dpopma

Simple/Indefinite

(dbakr)

Usually, sometimes, often, always, never, as a rule,

every day (month, week), regularly.

g I, you, Do I, you } I, you, }
&’ we, they}explain we, they’ explain? we, they’) don’t explain
He, she, it explains Does he, she,} He, she
it explain? It }doesn’t explain
Yesterday, last year (month, week), 2 days (years) ago, in 2000.
% |l you |, you I, you
a | we, they } explained Did we, they } explain? we, they } didn’t explain
he, she, it wrote he, she, it J write? he, she, it write
Tomorrow, next month (year), in two weeks (days), in 2030.
(5]
% l, you I, you I, you
L | we, they }will explain Will we, they }explain? we, they }Won’t explain
he, she, i write he, she, it) write he, she, it write
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IIpooonscenue maon. 14

yTBelel/ITeJILHaH BOHpOCl/ITeJILHaH OTpIrIlIaTe.]IbHaﬂ
dopma dopma Dopma
Now, at the moment, at present, currently.
I am Am | I’m not
- | He he He
§ She}is explaining Is she }explainjng? She} isn’t explaining
&’ It it It
S5 You you You
g ; We }are writing Are we } writing We }aren’t writing
g é They. they They
g g This time yesterday, from 9 till 11 yesterday, the whole evening (yesterday), when he came...
S 3
s & I I I
s~ He Was he He
© 3 She [ was she She| wasn’t
o It it It
explaining explaining explaining
You writing you| writing You writing
We (were Were we We [weren’t
They they They
This time tomorrow (next week), from 9 till 11 tomorrow.
3 % S |, you 1, you 1, you
28 L‘ELI we, they \will be Will we, they {  be we, they (won’t be
‘g 5’ he, she, it|explaining he, she, it| explaining? he, she, it | explaining
Oa
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Oxonuanue maon. 14

Yr1BepaureabHas
dopma

Bonpocureabnas
dopma

OTpuuarenbHast
dopma

Perfect
(pesyabTar) have+V3

Just, already, ever, never, yet, for, since, recently, lately, of late,

this (week, month), today.

- | You you | explained? You
S | We [ have explained Have we We [ haven’t
S | They they They
o explained
He, he, written
She { has written Has she } written? He,
It It She { hasn’t
It
By 2 o’clock yesterday, by the 1st of June, by some time in the past.
2 |l you l, you l, you
Q- | we, they } had explained Had we, they} explained? we, they } hadn’t explained
he, she, it written he, she, it) written? he, she, it written
By next Tuesday, by 3 o’clock tomorrow, by some time in the future.
[¢b]
s |lyou I, you l, you
T | We, they } will have explained | Will we, they} have explained we, they ~won’t have explained
he, she, it written he, she, it written he, she, it written
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Ta6auna 15. Bpemena anriamiickoro riarosia B cTpajgateabHoM 3asore be + Participle 11

yTBelel/ITeJILHaH BOHpOCl/ITeJILHaﬂ OTpI/IHaTeJ'leaﬂ
dopma dopma Dopma
Usually, sometimes, often, always, never, as a rule,
every day (month, week), regularly.
= I am Am | | am not
(<}
(72]
g You, invited you invited? You, invited
we, they| are taught Are we, they taught? we, they | aren’t taught
He, she, it is Is he, she, it He, she, it isn’t
(<5}
= Yesterday, last year (month, week), 2 days (years) ago, in 2000.
3%E
£ 3 l, he, Was |, he, l, he,
%_@ = she, it [ was she, it [ invited? she, it [ wasn’t invited
£ a invited
o You taught Were you taught? You weren’t taught
we, they[ were we, they we, they
Tomorrow, next month (year), in two weeks (days), in 2030.
L I, you I, you I, you
2 | we, they ‘will be invited Will we, they ¢ be invited? | we, they }won’tbe invited
L he, she, it taught he, she, it taught he, she, it taught
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IIpooonicenue maobn. 15

YTBepaurTeabHas ¢popma Bonpocureabnas ¢gpopma OrpunareibHas
Dopma
Now, at the moment, at present, currently.
| _am being Am | being I’m not being
= He he He
% She ¢ is being invited Is she; being invited? She | isn’t being  invited
a It taught it taught It taught
You you You
o We ¢ are being Are we being We taren’t being
=2 They they They
& This time yesterday, from 9 till 11 yesterday, the whole evening (yesterday), when he came...
22
a z I I I
= % He Was he | being He
= = She| was being she She| wasn’t being
= a |t invited it invited? It invited
S You taught you taught You taught
We } were being Were we } being We } weren’t being
They they They
This time tomorrow (next week), from 9 till 11 tomorrow.
5
T
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Oxonuanue mabna. 15

YTBepaureabHas popma

Bonpocureabnas ¢popma

OTrpunaresnbHas popma

Perfect
(pe3yabTar)

Just, already, ever, never, yet, for, since, recently, lately, of late,

this (week, month), today.

|

You you You
|5 We [ have been Have we [ been We |[haven’t been
3 They invited they) invited? They invited
o taught ) taught? taught
He, he, } He,
She | has been Has she | been She [ hasn’t been
It It ) It
By 2 o’clock yesterday, by the 1st of June, by some time in the past.
3 I, you I, you I, you invited
a we, they  had been invited |Had  we, they } been invited? | we, they }hadn’t been taught
he, she, it taught he, she, it taught? | he, she, it
By next Tuesday, by 3 o’clock tomorrow, by some time in the future.
(b}
5 I, you I, you I, you
T we, they  will have been Will we, they have been we, they won’t have been
he, she, it} invited/taught he, she, it invited/taught? | he, she, it invited/taught

118



Ta6auna 16. Cmoco0bl mepeBo/ia rJj1aroji0B B CTPaAaTeILHOM 3aJ10Te

Cnoco0 nepeBoaa

IIpumepsl

IlepeBona

1) CoueraHue riaroyia «ObIThY C KPATKUMH CTPaaTeIbHBIMU
MPUYACTUSMHU MTPOLIEAIIEr0 BpeMeHU ¢ cyppukcamu -#, -m. I'naron
«OBITh» B HACTOSIILIEM BPEMEHU HE TIEPEBOJUTCS.

The text is translated by the
student

was translated

will be translated

Tekct mepeBoaUTCSH
CTYACHTOM.

ObL epeBeIcH
OyzeT mepeBeicH

2) I'marout Ha -¢s1 B COOTBETCTBYIOIIEM BPEMEHH, JIMIIC U YHCIIC

The equipment is operated by
the new operator.

O6opyaoBaHue NPUBOAUTCS B
JICICTBHE HOBBIM ONIEPATOPOM.

3) 'maron nedCTBUTEILHOTO 3aJi0Ta B 3 JIMIIE, MHOXK. YHCIIa
(HeompeeeHHO-IMYHAs hopma)

The experiment was made last
year.

OKCIIEpUMEHT MpoBeJdd B
MPOIIIOM TOAY.

4) I'marojibl ¢ OTHOCSIIUMUCS K HUM IPEIJIOTOM, KOTOPBIC
MIEPEBOJIATCS TJIAr0JIAMHU C TIPEIJIOrOM

insist on —HacrauBaTh Ha,

look at — cMoTpeTh Ha,

refer to — cceutaTbes HA,

speak of (about) — roeopurs o,

deal with — umets neno ¢ u apyrue

MIEPEBOJIATCS TJIAr0JIaMU B HEOTIPEICIICHHO-IMYHON popme, mpudem
COOTBETCTBYIOIIMI MPEJJIOT CTABUTCS NEPE] AHTTTUUCKUM
ITOIJTEKAIIHM.

This discovery is often
referred to.

This solution was insisted on.

This method can be relied
upon

Ha >t0 OTKPLITUC 9aCTO
CChIIIAK0TCH.

Ha >ToM pelieHnn
HACTaMBAJIH.

Ha >ToT MeTO MOXKHO
MTOJIOKUTHCA.

5) I'marosnel 6€3 TpeIora B aHTJIMIHCKOM SI3bIKE, MIEPEBOIAIIMECS Ha
PYCCKHIA SI3BIK TJ1arojaMHu C MPEIOTOM:

affect — BusTE Ha,

act — nelicTBOBaThH HA,

answer — oTBeyarh Ha,

attend — npucyTcTBOBaTH Ha,

follow — cnenoBsats 3a,

influence — BusATH Ha U APyTUE IEPEBOIATCS IJIAr0JIAMU B aKTHBHOM
3ajiore, MPUYEM MEPEBOJI HAJI0O HAYNHATH C COOTBETCTBYIOIETO
IPEJIOra, IOCTABHB €r0 Mepe/l aHTIIUHCKIM IO UICKAIIHM.

The speed of the reaction is
affected by many factors.

All the questions were
answered during the seminar.
Theoretical course is followed
by practical training.

Ha cxopoctb peakunu
BJIMSIET MHOXKECTBO
(hakTOpOB.

Ha Bce Bonpochl ObLJIN JaHBI
OTBETHI BO BPEeMs CEMHUHApa.
3a TeopeTHYECKUM KypcoM
cJeayeT MpaKTHIECKast
MOATOTOBKA.
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Oxonuanue maobn. 16

6) YcToiunBbIEC CIIOBOCOUYESTAHUS, UCTIONB3YIONIHECS B CTPAIaTeIbHOM
3ajore:

give (pay) attention to — ynensts Buumanue (Attention is paid to...),
make mention of — ynomunats o (Mention is made of...),

make provision of — mpexycmarpusare (Provision is made of...),
make reference to — ymomunars, cceutatbes (Reference is made
of...),

make use of — ucmonp3oBath (Use is made of...),

take account of — yunTteiBaTh, mpuHUMaTh Bo BHUMaHue (Account is
taken of...),

take advantage of — yuuThIBaTh, HCIIOIB30BATh, BOCIIOIH30BATHCS
(Advantage is taken of...),

take care of — yuuteiBats, ciiequts (Care is taken of...),

take notice of — oOpamaTs BHUMaHue Ha, 3amedath (Notice is taken
of...).

Advantage was taken of the
effect of the temperature.

Special attention has been
paid to this parameter.

YUYuTBLIBAJ0CH BIUIHUE
TEMIEPATYPBHI.

Oco00e BHMMaHUeE OBLIO0
yaejieHo / yaeasijioch 3ToMy
napameTpy.

7. IlepeBo1 aHTTIMHCKOTO MOAJIEAKAIIIETO
CYIIECTBUTEIHHBIM/MECTOMMEHHEM B KOCBEHHOM TaJICKE B PYCCKOM
SI3BIKE C TJIarQJIaMHU:

offer — npenarats,

promise — obemiaTh,

ask — mpocurs,

allow — mo3BossTs,

recommend — peKOMEHI0BaTh,

advise — coBeToBaTh,

teach — yunrs.

She was offered a new
position.

We were promised
promotion.

I was recommended to repeat
the experiment.

E1i ipeosxuiIu HOBYIO
JOJIKHOCTb.

Ham mooGemaau
MIOBBIIIIEHUE.

Mne nopekoMeH10BAIH
MMOBTOPUTH IKCIIEPUMEHT
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Tadauua 17. Ilpuvacrus

being written

(st oOpazoBanust TpyIIITbI
Bpemen Continuous
MACCHUBHOTO 3aJI0TA.
CamMocToATeNnbHO HE
TICPEBOJIUTCS).

(ITpuuactue Ha -eMbIi, ~-UMBIH).

Bun DyHKUMSA B IPEIJI0KEHUH U NePEeBOJ
NPUYACTHSH YacTp cka3zyemMoro Omnpenenenue O0cTOoATENBCTBO
1. Participle I | He is solving a problem. The engineer solving this problem (When, while) solving the problem
Active voice OH pemaet 3a7auqy. works hard. he read many books.
solving Nuxenep, pelialomu 3Ty 3a1a4y, Pemasi 3a1a4y, OH IPOYMUTAT MHOTO
writing ([t oOpazoBanwms BpeMeH MHOTO paboTaer. KHWT.
rpymmer Continuous.
CaMOCTOATEIIBHO HE We tested the device showing the (deenpuyactre Ha -a, -51).
TICPEBOJIUTCS). disturbances.
M1 nipoBepm IPUOOpP, MOKAZABIIUIM
HapylIeHus B padorte.
(ITpuuactue Ha -1IUA, -BIIUH).
2. Participle I | The problem is being solved. | The problem being solved was (While) being solved, the problem
Passive voice | 3amaua pemaercs. difficult. offered some unexpected aspects.
being solved Pemaemas 3a1aua ObuTa TPYIHOM. Korna ee pemasm (npu

pellleHnHn ), 3a1a4a [peICTaBuIa
HEKOTOPbIE HEOKUJAHHBIC
CTOPOHBI.

(ITpunaTounoe
00CTOSTELCTBEHHOE MIPENITIOKEHUE;
CYLIECTBUTENIHOE C MIPEAJIOTOM).
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Oxonuanue maon. 17

Bun DYyHKUHUA B IPEAJI0KCHUH
pUHACTHS YacrTp cka3zyeMoro Omnpenenenue Oo6crosiTeILCTBO
3. Participle Il | 1) He has solved the problem. | The problem solved turned outto | If solved, the problem will offer
Passive voice | OH pemwi 3a1a4y. be fundamental. nUMerous consequences.
solved (dnst oOpazoBanust BpeMeH Pemennas 3aaua okazanach Ecnu ee pemiurts, 3a1aua Oyner
written Perfect. CamocrosiTennsHO HE byHIaMEHTAIBHOM. MMETh MHOTOUYHCIICHHBIE
TICPEBOIUTCS). The problem discussed yesterday | mociencTBus.
2) The problem is solved. IS very important.
3ajaya pelieHa. [Ipobsiema, o0cyxaaBIIASICA
(st oOpazoBaHMsi MTAaCCUBHOTO | BU€pa, OYCHb BaXKHA.
3anora. CaMmoCTOSTENbHO HE (ITpuuactue Ha -mUACS, -MBbIi, (O6cTOATENECTBEHHOE TTPUAATOYHOE
MEePEBOJIUTCH). -HBIU, -THIU, -BIIUICH). MPEIOKEHHUE).
4. Perfect — - Having solved the problem he left the
Participle classroom.
Active Voice PemmB 3a7auy, OH y1ien U3 Kiacca.

having solved
having written

([deenpuyacTrie Ha -HB, -aB).

5. Perfect
Participle
Passive voice
having been
solved
having been
written

Having been solved, the problem
offered some unexpected
consequences.

ITociie TOoro kak 3agaua oblia
pelneHa, oOHAPYKUITUCh HEKOTOPHIE
€€ HCOXKXNAHHBIC CIICICTBUA.
(ITpunaTrounoe 0OCTOATETHLCTBEHHOE
MPEIOKEHHUE).
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Ta6auna 18. He3aBucuMblii NpUYACTHBII 000pOT

IIpumepbl

IlepeBoa

HezaBucuMmelii mpuyacTHBIN 000pOT B HAYAJIE TTPEAJIOKEHUS (11

CpECBOJUM C COIO3aMU «TAK KaK» HUIIN «KOI‘Ila»).

1. The problem being challenging, they put considerable effort
into their work.

Tak kak 3a0aua 6bl1a CLOHCHOU, OHU TIPUIOKUIIH

SHAYUTCIIbHBIC YCHUJINA.

2. The experiment being carried out, he cannot leave the
laboratory.

1abopaTopuu.

Tak kak (Ko20a) sxKcnepumenm uoem, OH HE MOXKET YUTH U3

3. With radioactivity discovered, great progress was made in
physics.

Kozoa 6vbi1a omxpwima paduoakmusHocmo, B pu3nke
IPOU3OIILIIN OTPOMHBIE TIEPEMEHBI.

He3aBucuMeblil mpryacTHBI 000POT B KOHIE IIPEIIOKEHUS (IEPEBOAUM C COI03aMHU «IPHYEM», KIIPH ITOM», KH», «a»).

4. He read two articles on this subject, the latter being more
interesting.

OvLa bolee uHmepecHas.

OH npouuTan JIBe CTaTbU HA ATy TEMY, BPUUEM NOCEOHSA
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Ta6auna 19. @®yHKuuU repyHaus B MpeaiosKeHun

proud of, be fond of, be good at,
be interested in, get used to,
suspect smb. of, accuse smb. of,
apologize for, be responsible
for, be engaged in, object to u

Ap.

Cy1ecTBUTENBHOE C
PETIOroM

They focused on analyzing
data from recent
experiments.

DyHKIUA MecTo B Ipeas10KeHuu Cnoco0b1 nepesojaa IMpumep IHepeBon
[Toanexamee | B Hauane mpemioxeHus. CymiecTBUTEIBHOE Preparing presentations DddexTuBHAS
[Tocne ckazyemoro, efficiently is essential for [OJIFOTOBKA
BBIP2KCHHOTO COUCTAHUSIMHU: NupuHuTHB academic success. Mpe3eHTAINA BaKHA
be no use, be useless, be no JUTS ycriexa B yueoe.
good, be worth (while)
It’s no use attempting to beccmbiciieHHO
memorize all the theoretical | meITaTbes 3aIOMHUTH
concepts without BCE TCOPETHUCCKUE
understanding. KOHIICTIINH 0e3
MTOHWMAaHUSI.
Hononnenue | ITocne rmaronos avoid, give NupuHnTHB | dislike requesting MHe He HpaBUTCS
a) mpsmMoe up, mind, like, hate, enjoy, extensions on assignment | IpPOCUTH O POJICHUU
prefer, excuse, risk, [Mpunarounoe deadlines. CPOKOB CIIauu
remember, postpone, need, JIOTIOJTHUTETHHOE 3aJIaHu.
want, require u ap. peJIOKEHHUE (eCIH
0) [Tocre cJIOB U BBIpaKCHHIA, UCTIOJTB3YETCS | hate being interrupted. He mro06ar0, Korna
MIPEUIOKHOE | TPEOYIOITUX OMpeIeTICHHBIX cioxkHas opma MCHS IePeOMBAIOT.
npeasioros: be tired of, be repyHIus)

Onn
COCPEIOTOYMIINCH Ha
aHAJIN3€ JaHHBIX
[MOCJIETHUX
AKCIIEPUMECHTOB.
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IIpooonscenue maon. 19

OnpeneneHue [Tocme CyImecTBUTEIBHOE Everyone acknowledges | Bce npu3HatoT BaKHOCTD
CYIIECTBUTEIbHBIX the importance of Pa3BUTHUS HABHIKOB
abCTPaKTHOTO NupuHUTHB developing cross- MEKKYJIBTYPHOTO OOIICHHS.
Xapakrtepa ¢ cultural communication
npeaioramu for wau of: skills.
the use of, the idea of,
the intention of. The necessity of Heo0xoaumMocTh OOHOBICHMS

updating research METOJIOB UCCIIEOBAHUSA
methodologies is widely | mupoko npusHana.
recognized.

O6crositenberBo | [locne mpeayioros Jleenpudactue She left without Omna ymuia, He 1aB HUKaKOTO
without, by, besides, providing any OOBSICHCHHUS.
instead of, in spite of, | OGcTosTenbcTBeHHOE | explanation.
despite, for, after, MPHUIATOYHOC
before, at, on, in, with | npennoxenne In conducting data IIpu mpoBeIeHUM/KOr1a OHA
the aim of, for the analysis, the team IIPOBOIMJIA aHAIN3(a) IAHHBIX,
purpose of, with a CymectBuTeabHOE ¢ | encountered several KOMaH/1a CTOJIKHYJIACh C PSIIOM
view to PeIOrOM obstacles. TPYIHOCTEH.

Yactb [Tocne rnarona-cBs3ku | CyIIeCTBHTEILHOE His hobby is writing Ero mmo0OuMoe 3aHsTHE —

CKa3yeMoro “to be” new codes. [IMCATh HOBBIE KOJBI.

1) cocTaBHOTO [Mocne for u against,

AMEHHOT'O worth, busy, eciau um NuadpuanTHB This fact is worth DTOT PaKT CTOUT

CKa3yeMoro NPEIIECTBYET IIIaro mentioning. YIIOMSIHYTb.

“to be”
2) cocrapaoro | [Tocie acmeKTHBIX They started B niporuioM roay oHM Havau

TJIar0JILHOTO
CKa3yeMoro

riarosioB begin, start,
stop, finish, go on,
continue, keep (on)

collaborating with the
university’s research
center last year.

COTPYJIHUYATH C
MCCIIE0BATEIbCKUM LIEHTPOM
YHHUBEPCUTETA.
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Oxonuanue maoan. 19

O06cToATEIBLCTBO (OOBIUHO C
npeuIoraMu: iN — Npu, B TO BpeMsi
Kak, on (upon) — mo, mocJre, after —
nocJae, before — mepen, by — TBopuT.
najae:x, instead of — BMecTo Toro
4T00bI, fOr — MJIst U T. 1.)

The operator examined the machine
without diminishing its speed.

On finding that the engine was working
badly, he finished the experiment.

He improved his article by changing the
end.

Omneparop ocMOTpes MalIuHY
0e3 ymMeHbIIeHus (He
yMeHbIIIasi) ¢ CKOPOCTH.

OOHapyXuB, 4TO JBUTATEIb PaOOTACT
IUI0XO0, OH 3aKOHYHJI SKCIICPUMEHT.

OH yJIy4IInI CTaTbl0, K3MEHHUB KOHEII.

CJIOKHBIA T'EPYHIUAJBHBIN OBOPOT

CnoxHbli TepyHAMAIBHBIA 00OPOT COCTOUT U3 CYHIECTBUTEIBHOTO (B MPUTIKATEILHOM WJIM OOIIEM Majieke) WIn
MeCTOUMEHUS (MIPUTSHKATEIBHOTO WK JIMYHOTO B OOBEKTHOM MaJekKe) U TePYyHIU.
Cy1iecTBUTEIHHOE WM MECTOMMEHHE B COCTABE TEPYHAMAIBHOTO 000poTa 0003HAYAET JTUIO WM MPEAMET, K KOTOPOMY
OTHOCHUTCS JEUCTBUE, BBIPAXKEHHOE IT'€PYHIUEM.

Ipumep:

We acknowledge their having optimized the system’s performance. — Msl npu3HaeM, 4YTO OHHM ONTHMH3UPOBAIU

IMPOU3BOAUTCIIBHOCTE CUCTCMEI.

| know of this researcher’s conducting extensive experiments. — 51 3Har0, YTO ITOT HUCCIICIOBATEIb MPOBOIUT OOIITHUPHBIC

OKCIICPUMCHTHEI.

I'epynaunanbHblii 000POT NEPEBOJUTCS HA PYCCKUU SA3BIK MPUAATOYHBIM MPEJI0KEHNEM, BBOAUMBIM coto3zamu TO, UTO;
UTO (UTOBBI); TOI'O, UTO; O TOM, UTO; TAK, UTO u T. 1.

['epyHnuii ¢ OTHOCSIIMMUCSA K HEMY CIIOBaMHU NPEICTaBIsIeT cOOOM OJWH CIIOKHBIN 4YJieH MPEeIJIOKEHUs, /i€ CJIOBO,
CTosILIEE NTepe] TEPYHANEM, CTAHOBUTCS MOJJIEKAIINM, @ CaM FEPYHINM — CKa3yEMbIM.

IIpumep:

We know of silver and copper being good conductors of electricity. — MsI 3HaeM, 4T0 cepeOpPO M Meab — XOPOIIUE

ITPOBOJAHUKH SJICKTPHUICCTBA.

Besides the data’s being essential for statistical analysis, it is also fundamental for validating research hypotheses. —

ITomumo TOI'0, 4YTO AaHHBIC HCO6X0)II/IMLI JJIA CTaTUCTUYCECKOI'O aHaJIn3a, OHH TAaKXKEC ABIAIOTCA OCHOBOH AJI1 TIOATBCPIKACHUA

HAayY4YHBIX T'MIIOTC3.
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Tabauna 20. Pynkuuu nHPUHUTHBA B AHTJINIICKOM SI3bIKE

DyHKIUA MecTo B npeasioKeHn Cnoco0wbl Ipumep IlepeBon
nepeBoja

[Monexaree Ha mepsom wmecte B | CymecrBurensHoe | T0 master all fundamental OBJ1ajieHuEe BCEMHU
PEIOKEHUH. theories comprehensively is | pyngaMeHTaNbHBIME TEOPUAMU
[Tocne popmambHOTO WubuHUTHB. impossible. BCECTOPOHHE HEBO3MOXKHO.
royIiexaniero “it”, 3a
KOTOpBIM cliieayeT “be” + It is unfeasible to memorize | HepeanbHO 3aIIOMHHTE KaXIyIO
MpUJIaraTeIbHoOE. every technical specification | Texaudeckyro crenuduKamo
B Hauane npeaioxkeHus precisely. TOYHO.
MOCJTIE BOMPOCHTEIBHBIX
cioB What, whether, What to present during the HyxHo TIiatenbHo 00 1yMaTh,
how, when. thesis defense must be YTO MPEJCTABUTH BO BpPEMsI

carefully considered. 3aIUTHI TUCCEPTAIUH.

JlonosHeHHE [Tocne ckazyemoro: WupuauTHB, The supervisor requested me | PykoBoauTesnb HOMPOCHIT MEHS
a) BBIPAKEHHOTO MPUAATOYHOE to attend the research [IPUCYTCTBOBATH HA HAYYHOM
rinarosiamu afford, JIOTIOJTHUTEIIHHOE meeting. COBECIIAHHH.
pretend, promise, peIJIoKEHHE.
decide, claim u np.; | am pleased to have been A pan, uTo MeHs BRIOpaIIU JUIS
0) rmaroJi-cBsizka + selected for the advanced y4acTus B Kypce MpOJABUHYTOM
npuiaratesbHoe happy, laboratory course. 1ab0paToOpHOIA MPAKTUKH.
glad, pleased, delighted, C HUM TPYIHO UMETh JEJI0
sorry, afraid, easy, He is hard to deal with.
difficult u mp.

OOctositenscTBO | B Havane, cepenune wnn | [lpunarounoe 06- | To complete the project on YToObl 3aBEPUINTE MPOCKT B

eI KOHIIC TIPEITIOKCHUS crositenbcTBeHHOe | Schedule, it is necessary to CPOK, HEOOXOIUMO COTPYTHHYATh

rmocJjie cor30B in order,
SO as.

MpEeAJIOKEHUE TSN

C COIO30M «IJIs
TOT'0, YTOOKI»,
OTIJIarojabHOC

CYILIECTBUTEIHHOE C
MPEAJIOTOM «JIJIS».

collaborate with experienced
colleagues.

You need special equipment
to carry out this experiment.

C OIIBITHBIMU KOJIJIETaMM.

BaMm HyXHO cnienuanbHOE
o0opyI0BaHUE ISl IPOBEACHUS
ATOr0 HKCIIEPUMEHTA.
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IIpooonscenue maon. 20

DyHKUNA MecTo B nipeaJI0KeHuH Cnoco6 nepeBoja IIpumep IlepeBona
O6crositennscTBO | [locie mpumaraTenbHbBIX, [Tpunarounoe He is too inexperienced to | OH CIUIIKOM HEOIBITEH,
CJIECTBUSL OTIpEICIIIEMBIX HapEUHSIMHU obcrositenbcTBeHHOE | comprehend the advanced | 4ToObI HOHATH CIIOKHEIC

enough wu t0o, u peUI0KEHNE algorithms. aJITOPUTMBI.
npuaaratenbubiM Sufficient CJIEICTBUS.
Omnpenenenue [Tocre ompeensieMoro WHpuHUTHB, | have a presentation to MHe HYXHO MOJITOTOBUTh
CYIIECTBUTEIBHOTO B KOHIIC WJIK | IPHIATOYHOE prepare for tomorrow’s MIPE3CHTAINIO K
CepeIMHE MPETOKCHHUS OTIPEICITUTEIBHOE seminar. 3aBTpaIlHEMy CEMHUHApY.
[Tocne mecTonmenuni SOme- MIPEIOKEHNE,
body, something, anybody, NefCTBUE KOTOPOTO The reports to be OT4eTbl, KOTOPbIE HYKHO
anything, nobody, nothing HaIPaBJICHO Ha submitted are on the desk. | caats, aekar Ha cToie.
[Tocse mopsaKOBBIX Oyayiiee win
yrcauTenbHbIX the first, BBIpAKaET This is an instrument to
the second u npunarareabHOro | J0KEHCTBOBAHHUE, monitor electrical Oto npubop ans
last CYIIECTBUTEIBHOE C resistance. MOHHUTOPHUHIA
MPEIOrOM. SIIEKTPHUUECKOTO
COIPOTHUBJICHUSI.
Yacts [Tocne BcnomorarenbHbIX JInunas popma He doesn’t speak French. | OH He roBopuT mo-
CKa3yeMoro rnarosioB do, does, did, shall, ryarojia bpaHIy3cKu
1) mpocroro will
[JIar0JIbHOTO
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DOyHKIUA

MecTo B nIpeaJioKeHu

Cnoco6 nepeBoaga

IIpumep

IlepeBon

2) COCTaBHOTO
[J1aroJIbHOTO

3) cocTaBHOTO
UMEHHOTO

ITocae MOmanbHBIX IJIATOJI0B U
X 3KBUBAJICHTOB:

can, must, may, might, should,
ought to, be to, have to, be able
{0 M MOJaJIbHBIX BBIPAKECHU I
would better, would rather,
would like, had better.

ITocae rimaronos,
0603HaanOHJ;I/IX Ha4dalio,
IIPOTCKAHNUC UJIN 3aBCPIICHUC
neicteus: start, begin,
continue, finish, cease.

ITocune rimarona-cesas3ku “to be”

Nudunutus

Nudunutus

NuadpuauTHB

We are to conduct a series
of experiments this week.

He began to study
advanced programming
languages.

To delay decision-making
IS to miss critical research
opportunities.

The duties of a laboratory
assistant are_to provide for
the correct functioning of

the equipment.

MBI 10>KHBI IPOBECTH PAJT
SKCIIEPUMEHTOB Ha 3TOU
HeJee.

OH Hayan u3y4darb
HPOJIBUHYTHIC SI3BIKH
IpOTrpPaMMHUPOBAHUSI.

MennuTe ¢ IpUHATHEM
pELIEHUN — 3HAYUT

YIOYCTUTL BA’KHBIC
HAay4YHBIC BO3MOKHOCTHU.

O06s13aHHOCTH TabopaHTa
3aKIJIIOYAIOTCS B TOM,
YTOOBI CIACUTH 32
UCTIPAaBHOCTHIO
000pyTI0BaHUSI.

Tabauna 21. 3amoroBo-speMeHHbie (OpMbl HHPHHUTHBA

Tense Form Indefinite/Non-Perfect Continuous Perfect Perfect Continuous
Voice
Active to implement to be implementing to have implemented to have been
implementing
Passive to be implemented — to have been —
implemented
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Tab6auna 22. CyobexkTHbIH MHUHUTUBHBIH 000pPOT (CJ10KHOE MO/JIeKalIee)

Tun raarogaa \ IIpumep \ IlepeBon
Cnoscrnoe noonexcawiee — MO UHGUHUMUBGHDBLI 000PON, COCHOAWUIL U3 NOOTEHCAUE20 U UHPDUHUMUGA, KOMODbLIL
soipasricaem €20 Oelicmeue uiu COCMoOAHUE, HPU IMOM CKA3yemoe 6 NPedloNCeHUU 8bIPadNCcaem OMHOUIEHUE K OAHHOMY
oeiicmeuto. I'nazonwt ckazyemole umerom onpeodeseHHyI0 CEMAHMUKY.
1) TI'aaroasl  peun, ymcTBeHHOoIi | This theoretical framework is Cuuraercs, 4TO 3Ta TeOpETUICCKAS
AeATEeILHOCTH M JaeMoHcTpamuu B | considered to provide the most robust | ocHoBa oGecnieunBaeT HauboIee
cTpazaTeJbHOM 3ajore: say (roBoputh), | explanation for the observed yOeIuTeIIbHOE OOBSICHCHHE
state  (3asBmATH, cooOmare), report | phenomena. HaOJIFOJaeMbIX SIBJICHHIA.
(cooOmiate), announce (oobsBIISATH), believe
(momarath, cuutaTth), think, consider | The catalyst is believed to play a CuuTaercs, YTO KaTaau3aToOp UrpacT
(cunTats, 110JIaraTh), suppose | crucial role in accelerating the KJITIIOYCBYIO POJIb B YCKOPEHUHU
(mpeamosaraTk), assume (momyckats), Know | chemical reaction. XUMUYECKOHN pEeaKInu.
(3HaTh), expect (oxumarte), hear (cipimars),
make (B 3H. 3aCTaBIIATh) The research team was made to revise | MccaenoBarenbckas rpymnmna oblia
[Mpumeuanue. Ilocne rmaroma to consider | their initial hypothesis after the peer | BbIHy:KI€eHa IepecMOTPETh CBOKO
rjaroJi-csizka to be uHoraa omyckaercs; review. NIePBOHAYAIBHYIO TUIIOTE3Y MOCIIe
is known u3BecTHO PElECH3UPOBAHUS.
Is found oGHapyxeHO
IS reported cooOrmraroT/coobmaercs The archive is said to contain T'oBOpSAT, YTO 3TOT APXUB COACPIKUT
IS assumed ngomyckaercs invaluable historical documents. OeCIIEHHBIC HCTOPUICCKUE
Is considered cuuTarot/cunTaercs JTOKYMCHTBI.
IS expected oxxumaroT/0xKuIaCTCS
Is said roBopsiT
Is thought cuuraror/cunTaetcs
IS announced coo0marT/coodiaercs
IS reported cooOrmraroT/coobimaercs
is believed momararot/cunraror
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Oxonuanue mabn. 22

2) 1J1aroJ1 B IeCTBUTEJILHOM 3aJI0Te:
seem, appear (ka3atbcs), prove, turn out,
come out (okaswiBaThest), happen, chance
(cayuarbes);

Ilpumeuanue 1. Ilocne rnarona to prove
riaroJi-cBsizka to be gacto omyckaercs, eciu
34 HUM CIEAYET npuiazamenbHoe uiu
cyujecmeumenvroe ¢ npedno2om. I'naron-
cBsi3ka t0 be 0OBIYHO He OITyCcKaeTCsl, €CITU 3a
HUM CIIEIYET CYyUecmeumenvbHoe.
IIpumeuanue 2. Ilocne rnaronos to seem u to
appear MOXeT CTOSATh NMPUJIaraTeIbHOE WU
CYILIECTBUTENILHOE C IpUJIaraTeibHbIM 0e3
riaroja-cBs3ku to be. B atom ciyuae
riaroisl t0 Seem u to appear uMeroT
3HAYEHUE «BBITIISIIETHY, «ITPOU3BOJIUTH
BIICYATIICHUEY,;

The researchers seemed to have
completely forgotten their prior
disagreement.

The new algorithm proved (to be)
exceptionally efficient for data
processing.

The initial dataset seems incomplete
and requires further verification.

Ka3zaJjoce, 4To ncciieioBaresnu
IMOJHOCTBIO 3a0BUIN O CBOEH
MpeBIIYIIEH pPa3MOJIBKE.

HoBblli anroputm oxazaics
UCKITIOYUTENHHO () PEKTUBHBIM IS
00pabOTKH JTaHHBIX.

[lepBoHavaIbHBIN HAOOP JAHHBIX
Ka’KeTCs HEMOJIHBIM U TpedyeT
JaJbHENIIEH IPOBEPKHU.

3) rnaronbHble coderanus be likely
(BeposiTHO, MokeT), be unlikely, be not likely
(Bpsim i1, MaJIOBEPOSITHO), be sure, be certain
(KOHEYHO, HECOMHEHHO)

The foreign delegates are likely to
come to Moscow for the upcoming
symposium.

The speaker is sure to be asked about
his recent publication during the Q&A
session.

The initial hypothesis is unlikely to be
confirmed by the experimental data.

BeposiTHO, YTO HUHOCTpPAHHBIE
Jlesierarsbl npueayT B MOckBy Ha
MPEACTOSIUN CUMIIO3UYM.

HecomHeHHO, 4TO JOKJIQIUYMKA
CIPOCAT O €r0 HeJAaBHEH MyOIuKaIiu
BO BpEMsI CECCHUH BOIIPOCOB U OTBETOB.

MaJioBeposSITHO, YTO
IepBOHAYaIbHas TUIIOTE3a OyaeT
MOJITBEPIKJICHA SKCIEPUMEHTATbHBIMU
TAHHBIMH.
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Ta6auna 23. O0bexkTHBIH MHPUHUTHUBHBIH 000POT (CJ10KHOE JOMOTHEHHE)

Tun raaroJia

\ IIpumep

\ IlepeBon

CnoxHoe JOITIOJIHCHUC — O3TO I/IH(i)HHI/ITI/IBHBIﬁ 060pOT, COCTOSIHII/Iﬁ N3 JOIIOJHCHUA N CTOAIICTO 3a HUM I/IH(i)I/IHI/ITI/IBa, IIpHu 5TOM
I/IH(i)I/IHI/ITI/IB BbIpAKacT I[CﬁCTBHG JaHHOT'O JOITIOJTHCHHAI.
Cnoosicnoe oononnenue ucnoJjibzyemcs nociie onpedeﬂeuublx 2/1a20J106.

1) rJ1aroJbl kKeJaHUA UJIN HAMECPCHUS
want (xotets), Wish, desire (xoteTs,
XKelath), require (tpedosats), would like
(xotenm ObI), mean, intend, choose

(B 3H. XOTETh);

The committee would like the
research team to convene at the
earliest opportunity to address the
findings.

The project lead intends the engineer
to accompany him to the
international conference.

KomureT xoten ObI, YTOOBI
HCcclIeI0BaTeIbCKas rpyIa codpaaach B
KpaTJdaIme CpoOKH I 0OCYKICHUS
BBEIBOJIOB.

PykoBouTens mpoekTa XoueT, 4To0bI
WHYKEHEP COMPOBOXAAII €T0 Ha
MEXIYHAPOIHYIO0 KOH(PEPEHIIHIO.

2) rJ1aroJibl yMCTBEHHO¥ 1esITeJIbHOCTH:
know (3uats), think (mymarsb, momarats),
believe, consider, suppose (cuutarb,
nojiarath), find (HaxomuTh, cunrats), hold,
assume (B 3H.cuMTaTh), Maintain (8 3H.
YTBEPXKIaTh), EXPect (0kuath, nojararh,
TpebOBaTh)

Ilpumeuanue:

[Tocne rnaronos think, consider, find
[JIaroj-CBsA3Ka MOXKET OIyCKAaThCH.

The researcher believes the initial
findings to be correct.

The supervisor expects the research
team to work diligently on this
project.

They found the subject (to be)
important.

We consider him (to be) an
experienced scientist.

HccnenoBaTenb cUMTACT, YTO
IIEPBOHAYAILHBIC BEIBOJALI BEPHHI.

PykoBoaurens 0:kuaaer, 4To
UCCIIe/IOBATEIbCKAsl TPyIIa OyaeT
yCepJIHO paboTaTh HaJ 3TUM MPOECKTOM.

OHM cyuTajay, YTO BOIPOC BAYKHBIM.

MBI nojiaraéM, YTO OH ONBITHBIM
YUYEHBIN.
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3) raaroJbl NpUKa3aHus, NPoChOobl,
pa3penieHns1, NOOYKIeHHUs K 1eliCTBHIO:
order (npukassiBath), tell (ckazats), ask
(cmpocuts), allow, let (pa3pemars,
MIO3BOJIATH ), Make,

cause, have (3actaButb), get (10OUTHCS)
lIpumeuanue.

WNudpuantus nocie riaroioB make, let,
have ynorpebnsercs 6e3 gyacTuiipl to.

The professor asked the research
assistant to mail the official
correspondence.

The chairperson allowed the
delegates to enter the negotiation
room.

What prior research makes the
scholars think so?

The protocol lets the researcher do
what he deems methodologically
sound.

[Ipodeccop monpocun accucTeHTa
OTIPABUTH JIETIOBOE MUCHMO.

[Ipencenarens paspenini geseraram
BOUTHU B IEPETOBOPHYIO KOMHATY.

Kakue npenpiaymnme ucciueqoBanus
3aCTaBJISIIOT VYEHBIX TaK IYMATh?

HpOTOKOH ITO3BOJIICT HCCJICAOBATCIIIO

JIEJATh TO, YTO OH CUUTAET
METOJIOJIOTHYECKH 0OOCHOBAHHBIM.

4) raaroJibl 49yBCTBEHHOT0 BONPHUSITHA .
see (BuaeTh), watch, observe (nabmronats),
notice (3ameuats), hear (cipimarts), feel
(4yBCTBOBATH)

Ilpumeuanue.

[Tocine 3Tux riaroiaos

ucnosb3yercs Tosnbko Indefinite Infinitive
Active 6e3 yacTuiipl t0.

All attendees heard him apologize
for the methodological error during
the presentation.

The lecturer noticed the student
leave the lecture hall early.

Bce npucyTcTBytomue CiIbIaiy, KaKk OH

W3BUHUJIICA 32 METOJIOJIOTHYECKYIO
OIIMOKY BO BpeMs IPE3EHTAIUH.

[IpenonaBarenb 3aMETHII, YTO CTYJICHT
MOKHHYJI JIEKIIMOHHBIN 3aJ1 paHbIIIe
BPEMEHH.
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Tab6auna 24. CpaBHeHHe UCII0JIb30BAHUS FePYHAUS U MHPUHUTHBA MOCJIE IJIaroJ0B

1. 3A TJIATOJIAMHU CJEAYET TOJIBKO I'EPYHJIU

Kareropus

I'naroanli

IMpumepsl

Peub u YMCTBEHHas1

admit, consider, deny, describe, imagine, mention,

He admitted taking the money. (Ou npusnaics, 4ro

AeSITeJIbHOCTD suggest B3I JICHBTH).
IMOLMOHAILHOE dislike, enjoy, fancy, (not) mind | enjoy reading books. (Mue HpaBUTCS YUTATh
OTHOLIIEHHE KHHUTH).

dpa3oBble IJ1aroJabl

carry on, give up, keep on, put off

She gave up smoking. (Ona Opocuiia KypuTh).

Coueranus ¢ can’t

can’t bear, can’t help, can’t resist, can’t stand

| can’t help laughing. (51 He Mory He cMesTbCs).

JApyrue raaroJsl

avoid, delay, finish, involve, miss, postpone, practise,
risk

Practise speaking every day. (Ilpaktukyiitech B
pa3roBope Kax<Ibli JICHB).

YcroitunBbie BbIPpasKeHU S

It’s (not) worth..., spend/waste time..., It’s no
use/good..., There’s no point (in)...

It’s no use crying. (becmoie3Ho m1aKaTh).

I'narossl ¢ npeasiorom to

look forward to, object to, be/get used to

I look forward to hearing from you. OKny ue
JIO/TyCh BAIllero OTBETA).

2. 3BATJIATOJIAMU CJEAYET TOJBKO UHOUHUTUB

Karteropus

I'1aroani

Ipumepsl

IliianupoBaHue u HeJb

aim, arrange, choose, decide, intend, plan, prepare

We decided to leave. (MsI pemwim yiiTu.)

O:xuganue

demand, deserve, expect, hope, want, wish, would like

I hope to see you soon. (Haxetock ckopo
YBHJICTBCS).

Ooeianme 1 0TKA3

fail, guarantee, offer, promise, refuse, threaten

He promised to help. (On nooGerian momous.)

JApyrue riaaroJisl

agree, can/can’t afford, learn, manage, pretend, seem,
tend, train, wait

She managed to fix the car. (Ona cmoria HOYUHHUTH
MaIlNHY).
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IIpooonsicenue maon. 24

3. TEPYHJIU NJIM UHOUHUTHUB: 3SHAUEHUE MEHSIETCS KAPJIMHAJIBHO

I'imaroa KommenTapuii IIpumep

remember + Gerund: moMHUTH O coBepIileHHOM JeiicTBun (neiictBue || remembered posting the letter. (SI moMuwI, YTO OTIPaBHMI
J1O BocrioMuHaAHUS). MTUCHMO).
+ Infinitive: He 3a0bITh COBEPIINTH NCHCTBHE | remembered to post the letter. (I He 3a0bL1 OTIIPABHUTH
(Bocnomunanue J1O aeiicTBus). IIHUCHMO).

forget + Gerund: 3a0wITh 0 coBepméHHOM nericTBuu (neiicteue (I’11 never forget meeting her. (41 aukoraa He 3a0yay Harry
J1O 3a0biBanms). BCTpEYY).
+ Infinitive: 3a0bITh COBepIINTSH JeHCTBUE (3a0bIBAaHKE | forgot to call him. (41 3a0buT eMy TO3BOHHTB).
O netictBus).

regret + Gerund: coxanerb 0 COBEpIIEHHOM JICHCTBUU | regret leaving that job. (51 coxanero, uto ymén ¢ Toit
(metictBue 10 coxaneHus). paboThI).
+ Infinitive: coxaners 0 ToM, uto nmpuxoautcs coodmars (We regret to inform you... (C coxaienuem cooOIiaem Bam...)
rioxue HoBocTH (coxanenue 1O nerictBus).

try + Gerund: monpoOoBaTh KaK 3KCIICPUMECHT. Try restarting the computer. (IToripo0Oy#i mepe3arpy3uThb
+ Infinitive: mpITaThCsl, MPUIIOKUTH YCUITHS. KOMITBIOTED).

| tried to open the window. (I meITancst OTKPHITH OKHO).

stop + Gerund: mepecTarh jaeiarh 4To-JIn00. He stopped drinking coffee. (On nepectan nuth kode).
+ Infinitive: ocraHOBHUTHCS, YTOOBI CCIATH YTO-THOO He stopped to drink coffee. (On octanoBHIICS, YTOOBI
(uemns). BBIITUTH KOeE).

mean + Gerund: 3Ha4YHTBh, TOIPA3yMEBATh. This means getting up early. (3To noagpa3zymeBaeT paHHuii
+ Infinitive: HamepeBaThCsi, COOMpATHCS. HOJIbEM).

| meant to tell you. (I cobupaincs Tebe ckas3athb.)
goon + Gerund: mpomoyKaTh AeaaTh TO e CaMoe. He went on talking for hours. (Ox npoaosmkan roBOpUTh

+ Infinitive: mepeiitu k crnenyromemMy AeHCTBHIO.

qacaMu).
After university, he went on to become a director. (ITocie
YHUBEPCUTETA OH CTaJ JJUPEKTOPOM).
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4. TEPYHJIUI NJIA1 UTHOUHUTUB: PASHUIIA B 3HAYEHUU HE3HAUYUTEJIBHA

I'imaroa KommenTapuii IIpumep
begin, start, |MoryT ucnons3oBaThcs ¢ 06enMu popmamu 6e3 It started to rain / started raining. (ITorén g0%/1p).
continue CYILLIECTBEHHOM Pa3HULIBI B CMBICIIE.
like, love, + Gerund: yka3sIBaeT Ha yJ10BOJIbCTBHE/HeYyq0BOsIbCTBHE || like swimming. (Mue HpaBuTcs iaBath [mporecc]).

prefer, hate

OT CaMoro TmpoIiecca.
+ Infinitive: yame yka3piBaeT Ha BRIOOD MJIM MPUBBIYKY

| like to swim in the mornings. (MHe HpaBHUTCsI IJIaBaTh 110
yTpaM [BbIOOp/TpUBBIYKA].)

I'naroanl
BOCIIPUATUSL
(see, hear etc.)

+ Gerund (Complex Object): BuneTs/cibimaTh mpoiecc
(9acTh IeUCTBUA).

+ Infinitive 6e3 to (Complex Object): BugeTs/cibimaTh
(dakT coBepileHus aeicTBUs (BCE ACMCTBUE LIETUKOM).

| saw him crossing the street. (51 Buen, kak OH IePEXOIUIT

yauiy).
| saw him cross the street. (5 Bume, 9To OH HEpeIIeN YIIHILY).
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Tab6auna 25. Cnnocodbl BbIpa:keHUs1 MPUYHMHHO-CJIEACTBEHHOI CBSA3M

Cnoco0

IIpumep

IlepeBon

1. I'J1aroJnl 1 riaarojJbHbIe
COYeTaHUuA.

a) TJ1arojibl C O6IIII/IM 3HAYCHUCM
«BBI3BIBATHY): account for, cause,
result in, bring about, give rise to,
be responsible for, make, lead to.

b) rmarossl ¢ OOIMM 3HAYCHHEM
«00YCITaBIUBATBCS, «SIBIIATHCS
pe3ynbTaromy: arise from, be
attributable to, stem from, result
from.

¢) rimaroutel influence, determine.
trigger, motivate, stimulate,
contribute, induce, provoke,
generate, etc.

Modern civil engineering techniques
(CAUSE) have led to the use of better
construction methods (EFFECT).

The use of better construction methods
(EFFECT) results from modern civil
engineering techniques (CAUSE).

The teacher motivated them to work hard.

The explosion was triggered by the heat.

CoBpeMeHHbBIE METO/IbI TPAKAAHCKOTO
npoektupoBanus ([TPUYMHA) npusenu
UCIIOJIb30BAHUIO YIYUYIIEHHBIX CTPOUTEIBHBIX
texnoznoruii (CJIEJCTBUE).

Wcnonp3oBaHue  yaydlIEHHBIX  CTPOUTENBHBIX
texHosoruii (CJIEJCTBUE) sBasieTcs pe3ynbTaTom
(pa3BuTHS) COBPEMEHHBIX METOOB T'PakIaHCKOTO
npoektupoBanus (IIPUYNHA).

YyauTear, MOTUBHPOBAJ UX Ha YCEPAHYIO padoTy.

B3pI>IB IMPON30MICJI BCJICACTBUC HArPCBAHMA.

2. CymecTBUTe/IbHBIE: CAUSE,

effect, consequence, influence,

impact, outcome, reason, result,
end, origin, source.

The effect/impact of the lecture on the
audience was very powerful.

What was the reason for his success.

We hope for a positive outcome to the
discussions

HGKHI/IH OKa3ajia CUJIbHOC BJIMAHHUC HA AYAUTOPHIO.

KakoBa npuumuna ero ycriexa?

MEbI HazieeMcs Ha MOJIOKUTEIbHBIN
UCXOJ/pe3ybTaT 00CYKICHUSI.

3. Como3mr: because, as, since, for
(coeauHAIOT TJIaBHOE U
MPUAATOYHOE TIPETIOKEHHUE).

We have moved over to water turbines
because/since/as/for they offer significant
cost savings.

MpI nepenuiu Ha BOoJIHbIE TYpOUHBI, IOTOMY YTO
OHM TO3BOJISIOT 3HAYUTEIBHO COKPATUTH U3IEPKKU.
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Cnoco0

IIpumep

IlepeBon

4. Ci1oBOCOYeTAHNA, 32
KOTOPBIMH CJIEeAYyeT
CYHECTBUTEJIBHOC NJIN
repynamii: due to, as a
consequence of, because of, as a
result of, on account of, owing to.

Many accidents in mining happen due
to/because of/as a result of/as a consequence
of poor security procedures.

MHuorue aBapuu B TOPHOJ00BIBAIOIIECH
MIPOMBIIIIEHHOCTH IMMPOUCXO/IST U3-32
HECOOJTIOICHUS TIPOIEAYP OOCCIICUCHHMS
0€30IMaCHOCTH.

5. Konnekropsi: therefore,
accordingly, consequently, hence,
thus, that’s why, so (coeaunsoT
JIBa CaMOCTOSTEIIbHBIX
IPEUTOKEHU).

Plastics are a versatile family of materials;
therefore/so/hence/thus they are suitable for a
wide range of packaging applications.

[Imactmaccsl — 3TO yHUBEpCallbHAs Tpymna
MAaTEepHUANIOB, TOATOMY OHU MOAXOIAT JJIA

IMUPOKOI'0 CIICKTpa IPUMCHCHUS B ynaKOBOHHOﬁ

MMPOMBIIIIJIICHHOCTH.
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Ta6auna 26. CorsiacoBanue BpeMeH

YcioBue B rJ1aBHOM
NpeNI0KEeHUN

IIpaBuJio AJ1s1i NPUAATOYHOTO
npeaioKeHus

IMpumep

I'maroa B HacrosimeMm (Present)
nim oyaymem (Future)

['maron B mpuaTOYHOM MOKET CTOSTH B
JIIO0OM BpeMEeHH I10 CMBICITY.

He says he needed help yesterday. (Ou rosopwur,
YTO BUYCpaA HYXKIAJICS B ITIOMOIIIH).

He says he will need help. (Ox roBopur, uro emy
TIOHAJ00MTCS TIOMOIIIB).

I'aaroa B mpomenmem (Past)

['maros B mpuaaTOYHOM CABHTAETCS B
MpoIuLioe.

/[eiicmausi 00HOBpeMeHH bl

Past Simple uau Past Continuous

He told me he studied here. (Ou ckazain, uto
YUUTCSI 3]1ECh).

She said she was preparing for a report. (Ona
CcKaszajia, 4TO rOTOBHUTCA K I[OKJIaI[y).

/leiicmeue npuoamournozo
NPOU3OULTO PaHbULE

Past Perfect

He said the experiment had been redesigned. (Ox
CKa3aJl, 4TO SKCIIEPUMEHT ObLI Tepe/iesiaH).

/leiicmeue npuoamournozo
omHocumcs K 6yoyuemy

Future-in-the-Past (would + rimaron)

| thought I would know the method. (1 mymau,
YTO y3HAKO METOJ).

HUckiaouenus:

— C momanpHBIME Titarojgamu must, ought to, should: |1 knew he must come. (A snan, on donorcen nputimu).
— Tlpu coobiienun odmen3BecTHoro pakra wiam uctunnl: He told us that water boils at 700°C. (Ou crkazan nam, umo sooa

kunum npu 100°C).

— B npupatounsix ¢ corozamu than (uem), as (xak): It was faster than it is now. (Omo w110 6vicmpee, uem cetiuac).
— Ecnu Bpemst neiictBus ykazano TouHo: | knew she left in 2016. (4 3uan, umo ona yexana ¢ 2016).
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Ta6auna 27. KocBeHHnasi peub

Acnekr

IIpsimas peunb

KocBennasi peunb

IIpumep

Oo01ee npaBuIoO

KaBbluku, 3amnsras, npsmas
nepeaya peyu.

A

[IpugaTouHoe mpeaIoKEeHUE C
coro30M that, 0e3 kaBbIUEK.

Ipamasn: He said, “l am busy”.
KocBennasi: He said (that) he was
busy.

N3meHnenne BpeMén

Ecnu rimaros! said, told crosr B
IPOLIEIIIEM BPEMEHH, BPEMS B
KOCBEHHOM pEYH CABHUIAETCH HA3A.

Present Simple — Past Simple
Present Continuous — Past
Continuous

will — would

Past Simple — Past Perfect

HN3menenune I, we, my, our... —|he/she, they, his/her, their... “l need my book”. — He said he
MeCTOMMEeHHii this, these —|that, those needed his book.
“This is difficult”. — He said that
was difficult.
HN3menenue now —|then, at that moment “l saw him yesterday”. — She said
odcTosITeILCTB MecTa U |today that day she had seen him the day before.
BpeMeHHU yesterday the day before
tomorrow the next/following day
ago before
Bomnpocsl [IpsAmMoi1 OPSIAOK CIIOB, —|KocBeHHBII BOIIPOC, IPSIMOU
BOIIPOCUTEIILHBIN 3HAK. MOPSIJIOK CIIOB, 6€3 ?.
Obwuti eonpoc (0a/nem) —|BBoautcs corozamu if nau “Do you know him?” — He asked

BcnomoraTtenbHbIN r1aroi Ha NEPBOM MECTE.

CneyuanbHwiii 6onpoc

Hauunaetcs ¢ BOIIPOCUTCIJIBHOT'O CJIOBA.

whether.

BonpocurensHoe ci10BO

CTaHOBUTCs COIO3HBIM CJIOBOM.

if I knew him.
“Where do you live?” — He asked
where | lived.

[HoBeauTeabHoe
HaKJIOHeHHue (puKa3s,
npocboa)

['maron B ¢popMe MOBETUTETHHOTO
HAKJIOHCHHS.

—|['maros 3amensiercsa Ha
uHpuHUTHB ¢ t0. OTpHnanue:

not to.

“Open the window”. — He told me
to open the window.

“Don't be late”. — She asked me
not to be late.
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Tab6auna 28. I'n1aroJibl nepegayu KOCBEHHOM pevyu

KoncTpyknus

I'nmaroanl

IIpumep

1. 'naroa + that + npuxaTouHoe

agree, boast, claim, complain, deny, inform,
promise

She agreed that it was a good idea. (Ona
corjraCujiaCb, 4T0 3TO XOpOIIasa I/II[GSI).

2. 'narou + 10 + uHGUHUTHUB

agree, claim, demand, offer, promise, refuse,
threaten

He offered to help. (Ou npemmoxun
TIOMOYb).

3. I'naroa + nonosHeHue + to +
UH(UHUTHUB

advise, allow, beg, command, encourage, forbid,
instruct, invite, order, permit

She advised me to study. (Ona
TIOCOBETOBAJIA MHE YUUTKCS).

4. I'maroa + repynamii (-ing) /
I'naroua + mpeaJior + repyHauii

advise against, admit (to), accuse of, apologize
for, boast about/of, complain of, deny, insist on,
suggest

He denied stealing the money. (Ou
OTpHIIAJ, YTO YKpaJI ICHBIH).

She apologized for being late. (Ona
U3BUHUIIACH 32 OIO3IaHHE).
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